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ACCESS TO UNION PARIVAR

The Staff Member can access the Union Parivar (HRMS People Soft)
package by double clicking Internet Explorer icon.
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After clicking Internet Explorer as above, the Staff Member has to type the
following URL address of the Union Parivar HRM PeopleSoft web site
http://172.31.6.92:8080/ps/signon.html
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However the VSAT branches have to use one of the following URL
address to access the Union Parivar.

http://192.168.104.213/ps/signon.html in case the VSAT branches
are using HUGHS(HECL) Communication network

or

http://192.168.11.213/ps/signon.html in case the VSAT branches are
using Bharti Communication network

http://172.31.0.28/ps/signon.html in case the VSAT branches are
using the HCL network




OPEN HOME PAGE FOR UNION PARIVAR

For quick access to Union Parivar, the Staff member should right click
Internet Explorer Icon to facilitate opening of Home Page for Union Parivar.
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After clicking “Properties” in the above page, the staff member has to enter Union
Parivar URL address i.e. http://172.31.6.92:8080/ps/signon.html and click
APPLY and OK buttons.
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After accessing the Union Parivar HRMS Peoplesoft, the Staff Member
will get the following screen where he has to log on to the system by using
his Staff Member ID/ Password as under.

/3 PeopleSoft & Sign-in - Microsoft Internet Explorer =10 _?g
File Edit VWiew Favorites Tools  Help ‘ ;"
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next page.
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PROCEDURE FOR CHANGING PASSWORD

After successful log in to Union Parivar HRMS Peoplesoft, the Staff
Member has to click My system Profile menu on the left hand side to get his
General Profile Information page. In this page, he has to click Change

password option.
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Search: Mew Window | Custornize Page | o5 A4
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> [P RELIES ) General Profile Information

[> Employee Self Service

1 (T SRR PARAB BHAGWAN VITTHAL

[ Staffieltare

[> Benefits

[> Global Payroll

[> Winrkforce Development
[> Funds

[» Enterprise Learning

[> Set Up HRME

[> Wiarklist

> Application Diagnostics
[ PeopleTools

I em Profile

Click My System
Profile menu

pferre fage for reports and email is: I English 'I R
Currency Code: IINR e} CI |Ck COIUmn

Defauft Mobile Page: | Q Change Passwo rd

Edit Email Addresses
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After clicking Change Password column on the above page, the Staff
member will get the following page to change his password. The password
should be kept confidential and should be changed periodically.

a My System Profile - Microsoft Internet Explorer

File  Edit view Fawvorites Tools Help
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PeopleSoft.

E

Mew Window | Customize Page | e

Enter your existing
password i.e. right now it is
New Password: | (U B I)

Confirm Password: I \
] Enter your new password

Confirm your new password

Change password

A

Current Password: |

Click OK button

|@ Done ’_’_’_ g Local intranet v
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After clicking OK button on the above page, the Staff member will again get

General Profile Information page where he has to click SAVE button to save
the new password.
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Default Mobile Page: | Q
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Alternate User Click SAVE
hiittnn
If ywou will be temporarily unavailsble, you can select an stternate user to receive your routings.
Alternate User ID; | Q,
From Date: | £l (xample:31.412/2000)
I @ (Example: 311 272000
Workflow Atiributes
M Emailuser [V Worklist2s
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=
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After completing the actign of changing Password, the Staff
Member has to click Sign Out button to come out of the system,
In fact after completing all actions /transactions, the Staff
Member has to click Sign Out button to come out of the system.



COOKIES PROBLEM
Some PC’s are giving cookies problem while logging in to Union parivar.

In such cases, the remedy isto open “Date and Time Property” by
clicking against time on the right end corner side of your PC.

Ensure that date and time is as per Indian time and also ensure that Time
zone is showing (GMT +5.30) Chennai, kolkata , Mumbai, New Delhi.
If no, please correct the time zone and set the correct date and time and
save it.

Thereafter goto Tools bar and complete the following actions.
1) Click Tools.
2) Click Internet option.
3) Click Delete Cookies in Temporary Internet files.
4) Click OK button.

Thereafter shut down your PC and Restart it and log in to Union Parivar

If the problem still persists, repeat the above actions.
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VIEW YOUR PERSONAL/JOB INFORMATION

The staff members can view their Personal information by navigating
through

Employee Self Service> Personal Information> Name & Address
Information.

The staff members can see their Name & Address information in this page.

2 Name & Address Information - Microsoft Internet Explorer Hl =& x|

File Edit Wiew Favorites Tools Help ‘ ﬂ'
Y () o £ !

MO ROIEEAIPSPS L=

Address [{&] http:f172.31.0.159: 6888 /pspjubihr/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.LIBI_SELF_SR2 GBL | Eee ks >

Union Bank of India

Search: | Name & Address History d

EmpliD: 255435

[> My Favarites
- Employee Self Semice

I Payment - Educational Name:  YECHURI JANARDHANA RAO
Schemes
b Leave Managerment Address Type nd | view Al First (4] 1 o2 B Last

‘Address Type: | HOME :I' =
e e
- :7;23"”;0';”&3“”” “Efective Date:  |21/0512004 B staws: actie ] =l
Hospitalisation Comntry: I'ND QU India
[> Festival and Salary . -
Advance Address: Eg;g’f‘?“s'mm MURTY, DOOR 2] Edit Address
b Transfer EAST POINT COLOMY, CHINMA
[ Separation WALTAIR
v EEHEIRR VI SAKHAPATMAM 530013
[> Perfarmance Management Maharashira
[ Enterprise Learning LI

[> Benefits

— LFC Declaration
[ Manager Self Senvice
[> Staff Welfare

custormnize | Find | i First [ 1of 1 [ Last

[> Workforce Administration ‘Phone Type Telephone

[> Benefits

b Global Payroll [Home =] [eszitee-z320 El

E\;\ﬂrﬁfrce Bl Email Addresses Custornize | Find | 88 First [ 1o 1 (] Last

I Enterprise Learning *Email Type ‘Email Address

[> Set Up HRME = n "

- iarklist |H0me J |erechur\2004@yahoo.co.|n = |
I PeopleTools s

— My Systern Profile B 5=ve) LI

i start| () saLary |[&] Name & Address Info... ) Dacument1 - Microsoft ... o W 11e aM

On viewing the above, if any discrepancies are observed or if any
changes are to be incorporated, the staff members may approach
their respective HR Administrators at Regional offices
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The staff members can see their other Personal information AND
dependent data by navigating through

Employee Self Service> Personal Information> Personal Information.

2l Other, Personal Information, - Microsoft Internet Explorer

\ A | 0 ) . R '/
OO HEAG P frown @ 2% - L E i
© Fle Edit View Favorkes Tools Help
: Address ‘@ http:/funionparivar, com: 8080/pspips/EMPLOYEE /HRMS/cJROLE _EMPLOYEE, UBI_SELF_PERS.GEL "‘ G0

Union Bank of India

Home | ‘yorklist | huttiChannel Consale | _Addto Favorites | Sign out

ER
New Window | Custorize Page |8 A

|/~ Personal Information ' Dependent Data |,
EmpliD: 251680

Name:  PARAB BHAGAYWAN VITTHAL

‘Marital Status: Marital Status Date: |13r1111992 |15
Date of Birth: 08051951 |5

Birth Location: [cHUNAWARE |
Birth Country: [mo ey Birth State: [mH e
Domicile State: |MH |Q

Domicile Town: CHUMNAWARE, MALAVAR

Original Date of Joining:

Major Health Problems If Any:

Snouse Fmnlover Name:

Janaecz 5

Graduate
Cleared CAIIB Part .1 Date:
Cleared CAIB Partnl  Date:

Graduation Date:

ovosiass 5
IED
o (5

[ sports Person
Spouse Employed Employer Type:
Spouse Transferrable

Pyt Sector v

[APMA BAHAKARI RANK

<

@ Done

,".r start s+ Shorkcut...

2} Other Pe... shiagaw & Usertan,..

o uNION P, .

‘Q Local intranet

Links ™ | Gk 4 % T 14 Pm

On viewing the above, if any discrepancies are observed or if any
changes are to be incorporated, the staff members may approach

their respective HR Administrators at Regional offices
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The staff members can see their Job information by navigating through

Employee Self Service> Personal Information> Job Information.

File Edit Wiew Favorites

Toaks

B9 i 0 1

Help

|

Q-O- HREAKL,k@®e

SSIE=IRL-D

Address I@ htbp:ff172.31.0,189: 8588/ pspfubihr JEMPLOYEEHRMS//ROLE_EMPLOYEE .UBI_SELF_JOB. GEL

jGn

Union Bank of India

Home

Links **

Search: i Job Information ;I
: & EmplD: 258435
[> My Favorites
= Employee Self Senice Name: YECHURIJANARDHANA RAD
[» Payment - Educational Work Location
Schemes
[ Leave Management Position Number: Position Entry Date:
= Personal Information
— Mame & Address Company: Bl UNIOM BAMNE OF INDIA
Infarmation
— Personal Inforrmation Location: 100000 CEMNTRAL OFFICE
—Job ion
b Medical Aid & Department: 2.3 FPersonnel Administration
Hospitalisation Job Information
[ Festival and Salary
Advance Job Code: an1 ASST MANAGER Job Entry Date:  31/03/2004
I Transfer
[> Separation Employee Category: 0 OFFICER Planned Exit:
[> StaffWelfare
b Performance Management Sub Categon: @ SCALE 1 OFFICER
[» Enterprise Learning
[ Benefits Recruitment Category: General
— LEC Declaration - .
[> Manager Self Service Swecialist Officer: =
[ Staff iWelfare FullPart Time: Full-Tirme
[ iorkforce Administration Job Labour
[> Benefits |
[» Glabal Payroll Union Code:
I Wiorkforce Development
> Funds Membership Status: Inactive
[ Enterprise Learning - .
I SatUn HRMS Position Held:
> Wiorklist Category Name:
[ PeopleToals i
— My Evsterm Profile Union Leave: ﬂ

]
& start| = saLary

’7 ’7 ’7 |\j Local intranet
I @ Job Information - Mic... @ Dacurnentl - Micrasoft ...

w AW 1104s am

On viewing the above, if any discrepancies are observed or if any changes
are to be incorporated, the staff members may approach their respective HR
Administrators at Regional offices.
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Staff members can also view their latest biodata in Union Parivar by
navigating through

Employee Self Service> Personal Information> Biodata

2l Biodata - Microsoft Internet Explorer

eﬁack © J @ @ \_;j /ﬁ Search ‘f/n:{Favorites @ [?{- :\ﬁ ﬂ @ _J ﬁ .'."

© Fle Edt Yew Favorites Tools Help /I

 Address ‘@ hittp:funionparivar, com:3080/psp/ps/EMPLOYEE HRMS e /ADMINISTER _‘WORKFORCE _(GBL).UBI_EIODATA.GEL /’ n Case_any G0
corrections
Union Bank of India . .
required in the
B bio data, Staff .
members can "~ W
[ Biodata ' Bindata Correction Request Submit Online
Union Bank Of India request to their
AT Union Parivar
Name PARAB, BHAGANAN YITTHAL Administrators
EmpliD: 251680 - .
Present Designation / Posting SENIOR MANAGER In CEMTRAL OFFICE by USIng th IS tab
Date of Birth 06/05/1981 Age 49 yrs
Date Of Retirement 310572021
Date Of Joining 2810611982 Period 28 yrs
Category (General'SC/ST/OBC) General b
Education Details Yiew Al 1Gof§
Edu. Qualification Major Code Passing Year
1 BCOM 1582
2 CAllBT 1586
3 CAllBZ 1887
4 DIPLOMA 1891
& DIPLOMA 15891
GLLE 1589
Promotion Details
To Scale Date Of Promotion
1 To JMGS- 01/051 996
2 To MMGS-Il 2210312004
3 To MMGS-I 01/04i2009 r
@ Done ‘ﬁ Local intranet

g — : : rra
15 Start | Shorkeut... 3 Biodata-., | @ Bhagaw... & UserMan... 1'-3 UMION P, @ UNIONF, ., @ Final Ma... Links Lot % T 4i13PM
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1) Concept of Find an Existing Value and Add a New
Value

After clicking all Employee Self Service Modules except leave
module, the Users will get the page Find an Existing value and
ADD a new Value

For making a new or fresh online application every time, the Users
have to click tab ADD a new Value.

Whereas under Find an Existing Value, the Users can view the
history of their online applications by clicking Clear button first and
then Search button.

After clicking Search button, the Search result will come, giving the
date or month/ year of past applications. The User has to click on
date or month/year of which he wants to view his past application.

2)Worklist:

Worklist is an important menu for all Approving/Sanctioning
Authorities of various online staff facilites.

The Approving/Sanctioning Authorities have to open their worklist
daily to view the various online applications received for their
actions. They have to select & click Worklist menu from Menu list on
the left hand side. The Worklist is also available on the right hand
side.

In addition to finding the status of online applications under Find an
Existing Value, all online applications(except leave module) , once
approved will come in the worklist of Staff Members for their
information.
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Viewing workflpw
Before applying for any online facility, the Staff members should
view the name of Recommending and Sanctioning Authority for that

facility by navigating through

Employee Self Service > View workflow

2N View WorkFlow - Microsoft Internet Explorer

) " ) j ) 3 B R f Ty
eEaEk . | lﬂ lg __i] fJSearch ‘}/‘\? Favarites e} [_-:::\v [=" ﬂ h _J ﬁ .','
© Fle Edit View Favorkes Tools Help
: Address ‘@ http:funionparivar, com: 8080/pspips/EMPLOYEE /HRMS/c/ADMIMISTER _WORKFORCE _{GELY, UBI_MY_WFLOW GBL "‘ Go

Union Bank of India

Home | Wyorklist | MutiChannel Console | _Add to Favorites | _Sign ou

= Employee Self Senvice »~
[» Conveyance

e Window | Custormize Page | /Bl A

htEn

[> Entertainment Expense

[ Investment Declaration

[» Travel Expenses Bill

[> Briefcase Reimbursement

[ Career Planning

[» Leave Management

PLF.C. Recommender: 000000

[ Persanal Infarmation

[ Medical Aid &
Hospitalisation

[ Advances

[» Residential Guarters

[ Loan

[» Uniform & Liveries

[» Staffwelfare

{ EmplWorkFlow |

Select the name of
module to view the
current approver and
sanctioner for that
module

Module Name | Mewspaper reimbursement v!

Mot Required or Mot Defined
Approver: 143131 ELAWIA MANI SAR

Sanctioner: 333924 BHAMSALLRAIY

[ Funds
[ Benefits
[ iarklist
—MewspapenPeriodicalilaurnal
— Wiew Payslip
TaxF

— Workflow User Preferences
— Cleaning Expenses
— Assets and Liabilities Momt
[> Manager Self Service
[ Recruiting
[ Workfaorce Administration
[- Benefils

Appraiser & Reviewer

Appraiser:

-

Reviewer:

Leave Workflow

Recommend Auth. 333924 BHAMSALL RAIN KUMAR MOTILAL

[- Compensation 3 Sanction Auth. 284591 KANTHARIS, SUBHASHCHANDRA
[ Stock - HARJIVANDAS

A7) |>

@ Done

'J start

| ¥ Shorkeut to ILINKWER

f i NEW RECRUITIES - E... f T§ user guidslines - Micr...

While submitting
Annual Appraisal
report, select the year
to view the Appraiser
and reviwer for that
year

Current leave
workflow also can be
viwed here

In case any discrepancies observed in the above page, inform your Union
Parivar Administrator to correct the workflow so that the online application
will flow to right person to act on that application
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LEAVE

The staff member can apply for online leave by navigating through.

Employee Self Service> Leave Management>> Review Request
Absences.

2 Employee-facing registry content - Microsoft Internet Explorer =]

File Edit Yiew Favorites Tools Help ‘ e
@'\)'D@ xh|pi}f@ D’z';‘ IR S ‘Links ?
Address |@ bty #7172 31,0, 189 8990//msp ubitr EMPLOYEE HRMS h /e =DEFALLT j EY co

Union Bank of India
Sign out

CLICK

|y Page|| HEWS Portal Pack Homepags |
Fersonalize Content | Layout

—1) Employee self service

Search:
— 4®/ | 2) Leave Management
[> Briefcase Reimbursement
— Review Request Ahsences b
[> Personal Infarmation
[ Residential Quarters
[> Gtaff\Welfare
[+ Worklist
— Wiew Payslip
— Workllow User Preferences ;l

/
== Ermployee Self Service
E Eﬁtgvrgii?rgzm Expenses / ReVieW/Request
| 3)
[> Career Planning /
- 0ld Review/Reguest Absences

[ Medical Aid & Hospitalisation

[> Loan

[» Funds

— MewspapetPeriodicaliournal

— Wiev Tax Forecast

|@ ’_ ’_ ’_ ’_ ’_ |‘d Local infranet

Menu = 5

[» Travel Expenses Bill
 Leave Management absences
[ LF.C
[> Advances
[> Uniform & Liveries
[> Benefits
— Request for separation
— Emplovee Home

#/8tart| 2 calculator | & Usertanual | #1Final Maral for ... |[&]Employee-faci... « = 2@ 10:04 AM
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After above navigation, the Staff Member will get the Review and Request
absence page where he can view his leave history/ leave balances and apply
for fresh leave or regularization of absence.

2A Review Request Absences - Microsoft Internet Explarer

: Address @ http:ii172,31.6,213pspips/EMPLOYEE [HRMS i/ ADMIMISTER _WORKFORCE_(GBL) MCA_LM_LEAVES_GEL. GBL v Go
: Fille Edit ‘Wew Favorites Tools  Help

Union Bank of India

Hotne
EQ
EmpliD 257011 SINGH,PANKA) KUMAR =
Wiew All Leaves
Leave History Customize | 5
StartDate  End Date Leave Type Absence Reason  Tatal Duration Iéf::ﬁs l) The staff member can
10/01/2008 241012008 Privilege Leave 'Eeoi"fefsas’in 6.0 Appraved / view his leave
09/03/2009 141032009 Casual Leave Standard 4.0 Approved h istory/status of leave
04/04/2009 04/04/2008 Privilege Leave Standard 1.0 Approved -
042008 I9042008  Casual Leave Standard 3.0 Approved appl ied.
16/06/2009  20/05/2008  Privilege Leave Standard 6.0 Cancelled

2) The Staff Member can
view his leave balances

| —

Leaves Balance

Leave Type Leave Balance Pending Approval

Casual Leave 5.0

Privilege Leave 30.0

Sick Leave 546.0

Unavailed Casual Leave oo

Unavailed Casual Leave 1 0.0

Unavailed Casual Leave 2 0.0

Unavailed Casual Leave 3 oo \ /
Leaves Availed in Entire Service For C

Leave Type Leaves Availed
0

Lfc Block

=

otal
uration

Lic Block To  Leave Type Absence Reason

From

(=]

|

@ ‘3 Local intranet

& UserManual 0§ Final Marual for 4l ...

The remaining portion of above page is shown below
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2 Review Request Absences - Microsoft Internet Explarer

¢ addvess )] hetp:f{172,31,6.213(pspjps/EMPLOYEE JHRMS ¢ [ADMINISTER _WORKFORCE_(GBL) MCA_LM_| EAVES_GEL,GEL v Go Links
: Fle Edit ‘“iew Favorites Tools Help
Union Bank of India
[E»
[T oy e i A
Leaves Availed in Entire Service For C
Leave Type Leaves Availed
0 .
3)Details of PL
PL Encashment Custorniz : encashed can be
Lfc Block Lic BlockTo  Leave Type fbsence Reason M_ VIeWEd
From Duration
1
| 4)Last leave credited
Leave Credited This Year 4
Leave Type Leave Entitlement 5)N0 of days of SL
1 CASUAL LVIND 12 -
oy Ly D - credited so far
3 BICKLYIND a0
S — i i
L-6)while applying for
fresh leave, click tab
Leave Type Total Entit} Apply for NeW Leave
1 SICK LY IND 55
Apply for Mew Leave
v

@ ‘d Local intranet

1 s Start @) Bhagawan vitthal P... 3 1 ‘3 Barks - Microsoft In. . & UszrManual I'-Ei Final Manual For &ll ...
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After clicking tab“Apply for new leave” the Staff Member will get the
following screen for inputting his leave request.

22 Review Request Absences - Microsoft Internet Explarer

@Eack = _) @ @ Lh /'__)Search \_‘;'\?Favaritas @ L:\"- :;(,. ﬂ A |_J ﬂ

: Fle Edt View Favorites Tools  Help

Select Leave Type
—] from look up button

Union Bank of India

Bl

Leave Details

Select Absence

PARAB BHAGAWAN VITTHAL Reason from look u p
‘Leave Type | button

*Absence Reason | |Q

Enter Duration of
‘Start Date 2000772009 |5 P leave

Duration

Adipoun comactho. | | < Address/Contact no
leave during leave

Description | |

\\ More details regarding

- WorkFlow Status leave reason

EEmnonee [1] Name Action Date Leave Status Comment
|

|
/ lick Submit button

GoTo Leave Summary Page

Submit

[E3

@ ‘j Local intranet

-
5 Start iy Bhagawan vitthal P... 2} Review Request Ab... E3 Microsoft Excel - ... G UserManual 0§ Final Marual for 4l ...
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After clicking SUBMIT button in the above page, the application will
go in the worklist of Recommending Authority. As long as
application is pending for Recommendation the status of
application will be shown as Recommended in the Review and
Request leaves page and once application is sanctioned by the
Sanctioning Authority , the status of application will change as
Sanctioned

A Review Request Absences - Microsoft Internet Explorer
File Edit View Favorites Took  Help ‘ "

Q-0 AL welS -8 -3 Links
Address If§] hitp:£/172,31.0,178: 7777 /nsp/sdey/EVMPLOYEE/HRMS /c/ADMINIS TER _WORKFORCE_(GBL).MCA_LM_L EAVES_GBL. GBL j Go

Union Bank of India

E»

Mew Window | Customize Pace | &, 4]

Review and Request Leaves

EmpllD 251580 FARABBHAGAWAN VITTHAL

Wiew All Leaves

- " i
Customize | S

ﬁ leave is pending \

(5]

& Startl = UserManual

| Firal Manual for... ”@ Review Requ..,

Start Date End Date Leave Type Absence Reason Total Duration Iéf::fs for approval, the
09101/2008 141012008 Privlege Leave Standard 5.0 Aparoved leave status will be
202006 2100102006 Casual Leawe Standard 1.0 Approved ShOWI’] as Submitted
300172006 30/0102006  Casual Leave Standard 1.0 Approved . .
170042006 18042006  Casual Leave Standard 2.0 Aparoved in leave history page
22/05/2006 220502006  Casual Leave Standard 1.0 Approved
J05/2006 314052006  Casual Leave Standard 1.0 Cancellad .
01/06/2006  D1/082006  Casual Leave Standard 1.0 Approved Pendlng approval
05/06/2006  DSME/2006  Casual Leave Standard 1.0 Cancelled for no of days of
12/06/2006  12/06/2006  Casual Leave Standard 1.0 Approved
04/07/2006 040772006  Casual Leave Standard 1.0 Cancelled Ieave can aISO be
0S(07(2006  OSM07/2008  Casual Leave Standard 1.0 Cancelled viewed in leave
05/07/2006 08072006  Casual Leave Standard 1.0 Submitted balance page

Customize | &
Leave Type Leave Balance Pending Approval
Casual Leave 5.0 1.0
Privilege Leave 2340
Sick Leava 540.0 hd|

|_ ’_|_|_ ’_|‘-J Local infranet
<@ 12:44PM

The leave balance will be adjusted immediately as soon leave is
sanctioned by the Leave sanctioning Authority. In case the Employee
desires to extend the already availed leave, he/she has to submit a
fresh application for the extended period.
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In the revised leave module , the sick leave balances of the staff
members are shown as half pay.If the staff member wishes to
apply for sick leave, he should take note of the following guidelines

carefully.

AReview Request Absences - Microsoft Internet Explorer

File Edit View Favorites Took Hel ;

-ls|x

Q-0 HMAGLTeLE-1Je]3

/,

Address |@j hitp://172 31.0,178:7777 fnsp/nsdey /EVPLOYEEHRMS i/ ACMINISTER_WORKFO

Union Bank of India

EQ

Leave Details

Manager ID 32261

Leave Details

PARAB BHAGANAN VITTHAL

*Leave Type|5|CK LVIND Q gk Leave
*Absence IﬁQ

Reason

*Start Date |01/06/2008 [+ 2 DWI hi
Duration 30
End Date |15IDEIEDDE B e Dayl b

Description |

Standard

¥ WorkFlow Status

Emplovee ID Nahe Actioh Date Leave Status

€]

& Startl J UserManual

| #)einal Manual for . |[&1Review Requ

After selecting Leave type as Sick leave and
appropriate reason for Sick leave, the staff
member can opt for any of the following
actions.

1)Apply for all days as full pay by ignoring
the Y day boxes. i.e. simply enter Start
date and End date of sick leave period
without ticking boxes of %2 day appearing
against start date and end date.Leave
duration will be double the no of days
applied for reducing the half pay sick leave
balance. For example, if SL is applied for 15
days full pay from 1/6/2006 to 15/6/2006, the
duration will be shown as 30 days(half pay)
for reducing half pay balance of SL.

2) Apply for only one day as Half pay and
remaining days as full pay by by ticking the
% day Box against either start date or end
date

For example, if SL is applied from 1/6/2006
to 15/6/2006 for 14 days as full pay and one
day as half pay, the duration will be shown
as 29 days(half pay) for reducing half pay
balance of SL

3) Apply for all days as half pay by ticking
the % day Boxes against both start date
and end date.

For example, if SL is applied for 15 days
half pay from 1/6/2006 to 15/6/2006, the
duration will be shown as 15 days(half pay)
for reducing half pay balance of SL.

4)For a continuous period of sickness, if
employee wishes to apply for more than one
day as half pay SL and rest of the days as
full pay SL,then such employee is required
to make two different applications for SL,
one for half pay and other for full pay.
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If the Staff Member wishes to know as to where his application for leave is
pending for approval, he has to open his review and request leaves page and
click on leave status submitted

- Review Request Absences - Microsaft Internet Explorer -l=|x
File Edit View Favorites Tools Help | -

Q-O©- 13 \h|/:j‘£f€‘3|[\\; - B |Lir1|<s ?

Address |:§] hittp://172.31.0, 178: 7777 /psp /pscev/EMPLONEE/HRMS /o /ADMINIS TER _WORKFORCE _(GBL).MCA_LM_| EAVES_GBL .GEL

Union Bank of India

Home hiuttiChannel

ER
e Windm | Custarnize Pade | g 2

Review and Request Leaves

EmplID 251680 PARAB BHAGAWAN WITTHAL

Leave Histony

Total Durati

Start Date End Date Leave Type Absence Reason

09/01/2006 141012006 Privilege Leave Standard B.0 Approved

21/01/2008 2100142006 Casual Leave Standard 1.0 Approved

3000172008 3000142006 Casual Leave Standard 1.0 Appraved

17/04/2008 18i0452006 Casual Leave Standard 2.0 Approved

22/05/2008 2200812006 Casual Leave Standard 1.0 Approved

31/05/2006 31052006 Casual Leave Standard 1.0 Cancelled

01/06/2008 01/06/2006 Casual Leave Standard 1.0 Approved

05/06/2008 05/068/2006 Casual Leave Standard 1.0 Cancelled

12/06/2006 1210652006 Casual Leave Standard 1.0 Approved

04/07/2008 04i072006 Casual Leave Standard 1.0 Cancelled e
05/07/2008 05/0702006 Casual Leave Standard .0 Cancelled

05/07/2008 08i0712006 Casual Leave Standard N Cancelled

05/07/2008 08/0712006 Casual Leave Standard 1.0 Submitted

Leaves Balance

Leave Type Leave Balance Pending Approval

Casual Leave 5.0 1.0

Privilege Leave 234.0

Sick Leave 540.0 LI

|@ ’_I_I_I_I_PQ Local infranet
#/Start| = UserManal | BFinal Marual for... [[€1Review Requ...  E15 Microsaft ...~ « g 334 PM
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CANCELLATION OF LEAVE APPLICATION

After clicking on application status submitted, the Staff member
will get his leave details page where he can see with whom his
leave application is pending. Moreover. as long as leave application
for future date is in submitted status, the Staff member can cancel
his leave request by clicking Cancel Leave button.

A Review Request Absences - Microsoft Internet Explorer =15
File Edit Wew Favorites Tools Help | ﬂ'

N Il = I 3. 1 . »
G'L)'\Jlg _ﬂ|/-j“-,\{'€_-‘3| '~f§§‘§'_Je;5-ﬁ |L\r1|<5
Address |g"| http:/#172,31.0.178: 7777 fnsp/psdey /EMPLOYEE HRMS /o /ADMIMIS TER_WORKFORCE _{ZBL).MCA_|LM_L EAVES_GBL GBL j Go

Union Bank of India

ome | Worklist | MutiChannel Consols
3
Leave Details Manager ID 38251 L

PARAB BHAGANAN VITTHAL mame Of OffiCia| With N

Leave Type CASUAL LVIND Casual Leave Wh0m Ieave application
is pending can be viewed

Absence Reason STD Standard

Start Date 05/07/2008

Duration 1
End Date  05/07/2008

If leave application is to be
cancelled, please click
Cancel Leave button.

Description

~ WorkFlow Status

Hame Action Date
251680 PARAB BHAGAWAN WVITTHAL 05/07/2006
38261 SURYANARAYAMNAN RAMACHANDRAN 05/07/2006

Leave Status
Submitted

0K | Cancel Leave
=
& [T [ [ [ [N3ioeal nwanet
!EStart| —J UsertManual | #]Final Manual for .. ”@ Review Requ... 85 Microsoft o~ « W 347 PM

. Once leave is recommended/ sanctioned by the Authority, the Staff
Member cannot cancel his leave. Moreover leave application of past
period although in submitted status cannot be cancelled by the
Applicant. In such cases, he has to submit his request for cancellation
of leave to his Leave Administrator at Branch/RO.
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Holiday home

The list of holiday homes with addresses/contact no’s and rent per day
can be viewed by navigating through

Employee Self Service> Staff welfare > Miscellaneous Schemes >
Holiday Home > Holiday Home list

List of Holidayhomes - Microsoft Internet Explorer

 Address | @] http:}{172,31.6.213]pspjps{EMPLOYEE JHRMS jc JADMINISTER _WORKFORCE _(GEL), BI_HH_DTL_CO, GBL v

File Edit “ew Favorites Tools Help

Union Bank of India
EQ
Mew iindgw | Customize Page | &, #
Holidayhome List
Holiday Home Code Address Rent Per DayRoom Contact Phone Number
1 |WVARANAS] S-20051 A-5,THE MALL ROAD VARUNA BRIDGE 50.00 2508465, 2508466
TITHAL ROAD, VILLAGE TITHAL MEAR SAI BABA TEMPLE DIST -
2/ TITHAL \ALSAD- 996 001 50.00 02632- 250555
3| TIRUPATH REMIGUNTA ROAD | RAMANUJACIRCLE TIRUPATHLANDHRA 100000877 2237770-76
FRADESH
4 SHIMLA DEACTIVATED FROM 5/8i2008,,
5 SHILLONG THE EARLY HOLIDAY HOME, OAKLAND SHILLOMNG,, 100.00 0364-2228614
6|PLRI DEEFP RESORT PVT LTD. SEA BEACH ROAD, 100.00 06752 - 220848/332834
7 |PACHMARH HOTEL KHUSHAL KUTIR PATEL ROAD PACHMARHI 50.007578- 52136
8|NTALA1 RAIMAHAL COMPOLUMD MALLITAL MAIMITAL 50.00 /09997436668
9| MYSORE DISCONTINUED,, D
10|MUSE0RIE DEVOMNSHIRE EETATE, LANDOUR MUSEORIE 50.00/0135 - 632895
11 MUMMAR COTTAGE MO 274, BLDG MO 283, CHINMAKAMAL UDUMBANCHELA 100.00
TALUK
12 |MOUNT AB 1 JAMATA COLONY BEHIND HOTEL HILLTOME,MT. ABL 50.00/02974 - 238269
USHAASCOT,PLOT MO
13 |MATHERAN 85M.G.ROAD, OPP.MUNICIPALITY P.O.MATHERAN, DISTRICT 100.00 02148-230360
RAIGAD, MAHARASHTRA
14 | MARNALI ROOM MO 301 TO 304 NAGGAR ROAD MANALI 50.0001902-252254/222855
15 |MADIKERI HOMEY COMB, 18112 A, SUDAREHAN ROAD, MADIKERI 50.00/08272-225544
16 | KOWALAM BESTWESTERM SWAGATH HOLIDAY RESORT KOVALAM KERALA 100.00 471-2481148/149
MEW DOOR MO 8/62, FERM HILL ROAD,OPP. HOTEL TAMILMADU
17| b (NEXT TO VELLAPPAN THEATRE) KODAIKAMAL 624101 0w
PLOT N 74 NI PARK MEYT T | AKHARNDWATRAL & M

@ ‘j Local intranet
p—
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Viewing Holiday Home availability

The Staff Member who wishes to view the availability of holiday home has
to navigate through.

Employee Self Service> Staff welfare > Miscellaneous Schemes > Holiday
Home > Holiday Home Availability

2 Employee-facing registry content - Microsoft Internet Explorer -0 x|

File Edit View Favorites Tools Help ‘ |',"
Q-0 - AN, - 8- J¥S
Address |@‘| http:£/172.31.0. 189:8888/psp/ubihr EMPLOYEE HRIMS /h/#tab=DEFALLT j Go |Links *

PeopleSoft.

Menu = B
Search:

®

[ My Favatites
I~ Employee Self Service

[» Canveyance \ CI ICk
I Entertainment Expenses
| el —1) Employee Self

[ Leave Management

PLEG Service

EEEL?EQ?LJQ?L?S“&;nsanm L 2) Staff welfare

3 Re\zgziial Quarters /

[ Loan

- ST el — 1 3) Miscellaneous Schemes

< Miscellaneous Schemes €—— |

[> Transit quaners l
— Apaly for Holiday Home _4) HO|Iday Home
— Holiday Home Availabli
— Cancellvisw Request ¢ — |
- Booking information A
— Honorarium to union youth )
- Honorarir 5)Holiday home

— demento for Retiring emplayes

— Bhw challenged children Availabil |ty
- th Cha”enged emD\Dree
[» Education Schemes
[» Funds
> Benefits
b Warklist

— MewspapenPerindicaliloumal

=1y
@ start| | @6 Micr... ~| €1Peoples.., [[EIFmploy... =pArAE | Blirbox - ... | ERoNDL.. | EMicrosor.., | [« 2@ 318 pM
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After clicking holiday home availability page as above, the Staff Member
will get the following screen wherein he has to click the column “Add a
new value “ for filling in the Holiday home Look up button and the period
for which he wishes to check the availability.

3 Holiday Home Availability - Microsoft Internet Explorer & x|

File Edit W%iew Favorites Tools Help ‘ :,r
) L = a

QO-HEdGPkee =TS

Address [{&] https fwinzk-serveriB1jpsp/os/EMPLOYEE/HRMS/c/ADMINISTER_WORKFORCE_(GELY,UBI_HH_AVA GBL | Eeo ks ?

Unien Bank of India

|Search Mew Window | Help

[> My Favorites Holiday home availability
=7 Employee Self Service

[ Leave Management { Add a New Value

[> Personal Information

ETranSfel’ Holiday H Cod WQ 1 S I h I-d h

Separation oliday Home Code:

ggitn?fr\lp;ial\rﬂerweﬂts Start Date: IWL:N ) € eCt .O I. ay ome
sy code by clicking code

End Date:
Look up button
CanceW_\ew Heg_uest R
DDPHinES"hrmm;mt ~2) Give Start date and
Egg;e;ﬁtr;se Learning Tlme as 1200 PM
[ Manager Self Senice \3) Give End date and

[> Staff vwelfare
[> warkforce Administration 1

b wiordor time as 11.59 AM
[> Glahal Payrall

[» worlfarce Development

EEZ%TE?LT&&EW”Q 4) Click Add button
Worklist

[* PeopleTaals
Ity Systerm Profile

|@ javascript :submitAction_win0{document. wind, '#ICSearch’; ’_’_’_ g Local intranet
Eﬁstart| &1 Holiday Home Availab... BE]HRMS Mannual for Holida. ., | w i AR 1nasam
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After above procedure, the Staff Member can view the status of availability

of holiday home as under.

a Holiday Home Availability - Microsoft Internet Explorer

File Edit Wiew Favorites  Tools  Help

Q-O- HREAK L,k

SSE=IRL-D

PeopleSoft.

ER

Holiday Home Availability

Address I@ htbp:ff172.31.0,189: 8558/ pspfubihr /EMPLOYEEHRMS/c ADMINISTER_WORKFORCE _(GEL).UBI_HH_AWA. GEL

Holiday Home Code: ALIBAG SAlIMMN RESORT

Start Date:  10/09/2004 12:00PM
End Date:  12/09/2004 12:00PM

Controlling Office - Payment: CEMNTRAL OFFICE

Customize | Find | First E 1-6 of 7 o Last .
Do ExecitiveSute Stant Date End Date poont Per / also be seen here.
181 - 10972004 1200PM 120872004 12:00PM 10000 [+ [=]
2c - 10092004 12:00PM 1 200872004 12:00P M AVAILABLE 100.00 =
3cz | 10092004 12:00PM 1 200872004 12:00P M AVAILABLE 100.00 =
403 - 10/08/2004 12.00PM 1 2082004 12:00P M AVAILABLE 100,00 [=]
504 ] 10/09/2004 12.00PM 1 2/09/2004 12:00P M AVAILABLE 100.00 [=]
G Ch | 10/0972004 12:00PM 1 2/08/2004 12:00PM AVAILABLE 100.00 [=]
ENatity Ekadd)

Horme.

Mew Yindow | Customize Page |

Staff Member can
~view the controlling
office for Holiday

home.

Rent per day can

|@ Done

’7 ’7 ’7 q J Local inkranst v

i start] ) HoLmay HovE

|[&] Foliday Home Availab... B HRMS Mannual for Holda. .

[ AB@
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APPLY FOR HOLIDAY HOME

After ascertaining the availability of holiday home, the Staff Member may
apply for holiday home by going to the “Apply for Holiday Home” page by
navigating through

Employee Self  Service> Staff welfare > Miscellaneous Schemes > Holiday Home
> Apply for holiday Home

‘A Employee-facing registry content - Microsoft Internet Explorer =10] x|
File Edit “iew Faworites Tools Help | 'ﬂ'

Q-O-HEAGL,k@e - m- Y
Address |@ htp: /172, 31.0. 189 8888 fpsp Aub i EMPLOYEE HRMS fh /7tab =DEFALLT j Edco |Lirks >
PeopleSoft.

Menu = B
Search:
®
[> My Favarites
[~ Employee Self Servdce H
[ Conveyance CI ICk
I> Entertainment Exgenses
b Travel Expenses M 1) Employee Self
[ Career Planning .
[> Leave Management SerV|Ce
LF.C

II;;Erdaisglaflkilgfgrlt{n;s";tnalwsatiun 1) Staff We“:are
Ilzgde‘gzgiial Quarters
[> Loan -
vgtamei:// 3)Miscellaneous
[ Health Schemes
< Misce chemes Schemes

[ Transit quarters

— Apply for Holiday Harme
— Haliday H ilabli -
" Cancaiie AlkTle— 4) Holiday Home |
— Bioking information

— Honoratiurm to union youth \

=L f Pay

= Misr;;ennto?or Retiring ermployes 5)App|y for HOI iday

— Phy challenged children
— Phy challenged emploves
[> Education Schemes Home

[z Funds

[ Benefits
[> Worklist
— MewspaperPeriodicallournal ;IH

a/start| | @6 Micr... ~| Elpecples... |[E1Employ... =parAs | irbox- ... | ERoNDL.. | EMicoscf... | [« 22 3:33mM
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After navigating as above, the Staff Member has to click on “Add a New
value” column to get the Holiday home Application form.

File  Edit  Miew

3 Apply for Holiday Home - Microsoft Internet Explorer

Favorites  Tools HE|D

=[]

2

Q- HEK

/K_

SIEIRL-E

Unien Bank of India

[» hty Favorites
=7 Employee Self Service
[» Leave Management
[> Personal Information
[> Transfer
[> Separatian
[> Financial Benefits
= Staff Welfare
< Holiday Home
Holiday Home
Auailabill

ar Holiday Home

Cancelliew Request
Booking information
D Health Schemes
[» Perfarmance Management
[> Enterprise Learning
[ penefits
[* Manager Self Senvice
[» Staff wielfare
[> workforce Administration
[> Benefits
[> Glahal Payrall
[> workforce Development
[ Enterprise Learning
[ Set Up HRMS
[ worklist
[* PeopleTaals
Ity Systerm Profile

Holiday Home Application

Address Ia httpe ffwin2k-server:81/pspips/EMPLOVEEHRMS/cf ADMINISTER _WORKFORCE _(GBL),UBI_HOLHOM_APPL_CO . GBL j Go | Links >

Home

[y Wit

Furnish

/_Eind an Existing Yalue | Adda New Value

|99342| J<\

2210812004 12:00PM

EmpliD:
Start Date:
Holiday Home Code: |ALIBAG
Executive Suite i

Find an Existing Yalue | Ad

—1) EmpID

‘\

2) Starting Date and
time as 12.00

3) Holiday home
Code from Code
_Look up button

4) Click Add button

|@ Done

wstartl a Apply for Holiday Ho... HRMS Mannual for Holida, .. |

(—

[T NJocdiane

« i D 10:56 AM
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Affter furnishing the required details under “Add a New Value” page, the
Staff Member will have to submit the required details

2} Apply for Holiday Home - Microsoft Internet Explorer =10l x|
Fie Edit View Favortes Tools  Help | ar
= e . A 2
[
C-O HRAWMNL,weE |- F WS
Address IEhttp:p’p’l?Z.Sl.l‘137:91p’pspp’psdew’EMPLOYEEJHRMSI(]ADMINISTER_WORKFORCE_(GEL)‘LIBI_HOLHOM_APPL_CO.GBL j Gao |Links &2

Y_’ £v| Search web I'IE' | CaMal - @My vahoo! [ Games ~ WP vahoo! - 5P Personals - T LAUNCH - | SignIn Iv
PeopleSoft.

=13

Hewindow | Help ]

{ Ubi Holhom Appl Py

Employee status: Active
EmpliD: 350611 YASHPAL BALLANA - Furnish End date,
Job Code: a01 SPECIAL ASSISTANT /
Location: 538019 SRI GANGANAGAR /Enter NO-Of
Region Code: 023 Jaipur / Rooms reqUired' i
Holiday Home Code: Mt Abu Haoliday Home -
Duration of stay Start Date: 01/08/2004 End Date: l— —
™ Executive Suite ‘Roons required: l—
Payment Branch: I—
*Cheque/DD number: l—
‘authority Chemenn pates | 5] =l

|&] pone ’7 ’7 ’7 Local intranet v

T = AT oI T L= i = o ==
Eﬂstartl & Apply for Holiday Ho... B HRMS Mannual For Ho\idaml « 23 111FM
=
Fe [ Wew  Foveies  Tesls  He ‘ o
3 @ 3
Q-O-HREWMPL,HE®S 2 =F WA
Address Ia@ http: f{172.31.1,137:91/pspfpsdev EMPLOVEE JHRMS/c ADMINISTER _WORKFORCE_{GEL), UBI_HOLHOM_APPL_CO.GEL Enter details of i |Links &

2
PeopleSoft.

[T | Emal - @ myvahoot B Gomes - %9 vahont - 5

Search Web |~

your dependents i

After clicking l
Save, Submit &
Allot buttons,
the request will
go to the

Name of Members Age Relationship Concerned RO
YASHPAL BALLANA / 40 Self ContrO”ing the
I Holiday Home
allotment.

“LnequeiLL numner: 1

*Authority Cheque/DD Date: I @
“Amount: 0.0o

Account type: I
Account Number: I

T

Final Allotment of Holiday Home facility shall be subject to receipt of authority cheque /D.D.

save | supmit | Aot |

[EMotity [E#2dd) | & UpdaterDisplay | | &l Inelude History | [ Correct Histary |
|&] Done [ [ [ |3 Localintranet .
T =

o= i = i =

T o ;
J}Bstartl &1 Apply for Holiday Ho... B HRMS Mannual for Holida. . | « WP 1:14Fm
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HOLIDAY HOME DEDUCTIONS

As per recent development, the Holiday home rent will be recovered from
the next month salary of Applicant Staff. The details of this deduction can
be viewed by navigating through.

Employee Self Service> Staff welfare > Miscellaneous Schemes >
Holiday Home >Holiday Home Deduction

2 Holiday Home Deductions - Microsoft Internet Explorer -3 x|
File Edit Yiew Favorites Took  Help | al
0O NEGPkelE a3 Lrks”
Address |@ hithp://172,31.6.213/psp/ns EMPLOYEE HRMS /o /ADMINIS TER _WWORKFORCE _(GBL), UBI_HH_DED_\AW, GBL j Go

Union Bank of India
Hoine Sign out
[» Entertainment Expenses J
[> Travel Expenses Bill

E gg?;?rspﬁ ;ilr:; e Holiday Home Deductions
[» Leave Management
DLF.C. EmpllD 251680 PARAB BHAGAWAN VITTHAL
[» Personal Information
[ Medical Aid & Holitiay Home Deduction ind | View Al First 101 1 [ Last
Hospitalisation

[ Advances

[» Residential Quarters
[> Loan

[ Uniform & Liveties -
< ClafWelfare Customize | Find All| # First [ orq [ Lest

el GEBmeE L Holiday Home Code ~ Start Date (DDMMYYYY HHMI)  Amount
< Miscellaneous Schemes
b Transit quariers 1 [ITHAL @ [29/10i06 12:00P [ 100000 (] 5]
= Holiday Home
— Room Availabilite
— List of Holidayhomes
— Haliday Home
Report
- Apply for Holiday
Haome
- Cancelliew
Eequest
- Acceptance of

*

New Window | Custornize Page | B,

Date 011112008 Amount 100.000

Renuests by Auth ﬁSave QHeturnto Search) ENmify ) 'JRefresh]
- Booking infarmation
- Huliday Harme

Inspection

=]

|—r|—|—r|‘j Laocal intranet
#Start| = calculator | ] rbox - Micros... || €1 Holiday Hom... =)UserManual | ®)Final Manual 1., ||« 99 @ 2:15pM
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VIEWING BOOKING INFORMATION

After the request for holiday home is approved or denied by the Concerned
HR Administrator, the Staff Member concerned can go to page “Booking
Information” to view the status of his application.

a Employee-facing registry content - Microsoft Internet Explorer - Dlﬂ

File  Edit view Fawvorites Tools Help | ",'
5 1 & R

QO HNEGLr@e 2 CEm-/FS

Address IEhttp:”l?Z.Sl.l‘137:91)'DsD)'DsdevfEMPLO\‘EE,iHRMS,I'hJ""tab=DEFAULT j Go |Lir|k5 >

Y.’ g‘l search web |+ |- | I mal - @My vahoo! ] Games - WP vahoo! - 5 Personals - §b LAUNCH - |signIn |-

PeopleSoft.

Search:

@ .
[> ty Favarites CI |Ck

[» Employee Self Servicog—

[> m Self 5
1) Employee

T S Self service
Apbly for Holiday Home 2) Sta_r_f

Canceliew Reguest
Booking information  «g
[> Residential Quarters Welfare
[ Loan -
[> Unifarm & Liveries 3) HOI |day
[> workforee Administration

[ penefits home
[> wiorkforee Development k_
[> Funds )

[> Enterprise Learning 4 BOO |ng
[» Set Up HRMS

[> PeopleTonls |nf0rmati0n

My Systerm Profile

" BeopleSoft

=
& ] Sl

Trn

e e 7 T L = — =0 L = i ==
zﬁstartl & Employee-facing regi... | & ] httpi{172.31,1.137:91/... | B HRMS Mannual For Holds. . w AW 211PM
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After navigating as above, the staff member has to furnish the required
details under “Find an Existing VValue” column as under:

3 Booking information - Microsoft Internet Explorer =18 x|
File Edit Wiew Favorites Tools Help ‘ ",'
Q-0 HEAGPLre@ LS5/ Y

Address @ hittp: ffwinZk-server:81 /psplps/EMPLOYEE/HRMS/c/ ADMINISTER_WORKFORCE_(GEL).UBI_HH_BKNGINFO_CO.GEL = Go |Links

Union Bank of India

|Search Mew Yindow | Help

[> My Favorites Booking Information

< Employee Self Service Enter any infarmation you have and click Search. Leave fields blank for a list of all values
[* Leave Management
B Personal Infarmation { Find an Existing Value
[> Transfer
[> Separation

B Financial Benefits EmpliD: [begins wih =] [pa342 @ | Select

= Staff \Welfare |= ﬂ

= Holigay Homa Start Date: [2510872004 12:00PM \\ 1) Emp| D
Holiday Home Holiday Home Code: | begins with = | |ALIBAG 1
Avallall I = ~—~— 2) Give start
Apply for Holiday Home " case Sensitive R
date and time

as 12.00 PM

Basic Search [F) Save Search Critetia

[> Performance Management

[> Enterprise Leaming Mo matching values were \3) HOI iday

[> Benefits

[ Manager Self Service

b S home code
[» wiorkforce Administration

b Benofis from Look

[ Global Payroll
[ workfarce Development

_ up button
e ~ 4) 4)Click

[> worklist

[> PeopleTools SeaI’Ch

Iy Systern Profile

& ’7 ’7 ’7 g J Local inkranet
EBStartl £ Booking information -... ] HRMS Mannual for Halida, | w b o I 1123 am
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After navigating as above, the Staff Member concerned will get Booking
Information Status page as under. The status of booking will change as
Booked / Rejected as the case may be.

23 Booking information - Microsoft Internet Explorer — ol x|

File Edit Wiew Favorites Tools Help / | ",'
3 N O e R o

Q-0 HEAGLYEBXN =-HUFS

Address [{&] http:f172.31.1,137:91jpsplnsdev/EMPLOVEE JHRMS/c JADMINISTER_WORKFORCE_{GBL), UBI_HH_EKNGINFO_CO GBL / s |Links >

Y.’ g‘l Search Web |~ 5- | = Mal - @My ahoo! LE]Games - Wryshoo! ~ 5P Personals -+ b LAUNCH - | Si -

PeopleSoft.

Search Hew Window | Help
[> My Favorites { Ubi Hh Bknginfo Pg

[ Employee Self Service
[» Manager Self Service

< Stairielfare EmpliD: 350511 VASHPAL BALLANA
= Holiday Horme
Holiday Home Availability Location: 5380149 SRI GAMGANAGAR

Apply for Holiday Hame
Cancelview Request
= Booking information
> Residential Quarters
Loan

[> Uniform & Liveries

[> wiorkforee Administration
[> Benefits

Holiday Home: it Abu Haoliday Hame -

Customize | Find | View All | 3
Transaction Date Room Code  Start Date End Date Status
1 29/06/2004 01 01/08r2004 04/08/2004 Rejected

[> wiorkfaree Development 2 29/0652004 (i} 010852004 02/08/2004 Booked

b Funds _ 3 29/MB/2004 0 0582004 NB/08/2004 Booked

P Enterprice Leaming I ——
[ Set Up HRMS

[> PeopleTaals
My Systern Prafile

CLReturn to Search | [+ Nexctin List | |15 Previous inList | [E]Netify |

[& ’_ ’_ ’_ q Local intranet: 4
T T TATT TrTT eas = T T kT
Eﬁ 5tart| @ Booking information -...

(s =
HRMS Mannual for Holida... « ‘;&g @ 3127 PM

T
/R http:jf172.31.1.137:9

Once the status turn to Booked, the applicant can take out print out the same
page and make his arrangements to reach the Holiday Home as to report on
the booked date and time. It may please be noted that the booking status
from 12.00 PM on any given day.
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CANCEL/VIEW HOLIDAY HOME REQUEST

If the staff member wants to view the status of his request or wishes to
cancel his request for holiday home, he has to navigate as under to get
cancel/view request page. The Cancellation should be sought prior to 15
days from the date of Reservation of Holiday Home.

24 Employee-facing registry content - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

| &

Q-0 - NN Lk - Lw- /N3

PeopleSoft.

Menu
Search:

[ My Favorites

I~ Employee Self Service
[ Conveyance

[ Entertainment Expenses
[ Travel Expenses Bill

[+ Career Flanning

[ Leave Managerment

=7 Staff Welfare

[> Health Schemes

= Miscellaneous Schemes
I Transit guarters

— Apply for Holiday Home
— Holiday Home Availabli
— Canceliew Request
— Booking infortnation

— Honorariurm to union youth
— Loss of Pay

— Phy challended children
— Phy challenged employee
I> Education Schemes
[ Funds
[> Benefits
[ wWarklist
— MewspapetiPeriodicalilournal

0 —

I LF.C

[» Personal Information

[ Medical Ald & Hospitalisation
[ Advances

[> Residential Guarters,

[ Loan

— Memento for Retiring emplayes

Address |g‘| bty £/172,31.0. 1898888 /psp/ubinr EMPLOYEE HRMS /h/#tab=DEF AULT

=m

/
—

-I

Click
1) Employee Self service

| 2) Staff Welfare
3) Micellaneous schemes
L4)Holiday Home

4) Cancel/View Request

Go [Limks ™

=1y

#start| | M6 Micr... ~| #1Peoples... [[E1Employ... —IPARAB

| Blirbox - ... | ARONDL.. | EMicrosof... | [« 22 E 330 M
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After navigating as above, the Staff Member concerned will furnish his
Employee ID on the following page.

/3 Cancel,¥iew Request - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help | a"

QO HEAGPLYwEO B /D

Address @ hbpeff172,31.1,137:91/pspfpsdew EMPLOYEE (HRMS)c ADMINISTER _WORKFORCE _(GBL), LBI_HH_CAN_COMP, GBL j Go | Links **

X7 &

Search Web I-IE- | (=0 Mail ~ @My ‘ahoa! LE|Games - WPYahoo! ~ S Personals - %Y LAUNCH ~ Sign In Iv

PeopleSoft.

[> My Favorites

[ Employee Self Service
[» Manager Self Service
7 Staffvelfare

= Holiday Home
Huoliday Home Availahility
Apply for Holiday Horne

Booking inftrnation
> Residential Quarters
[> Loan
[> Uniform & Liveries
[> wiorkforee Administration
[> Benefits
[» wiorkfaree Development
[> Funds
[ Enterprise Learning
[ Set Up HRMS
[> PeopleTaals

My Systern Prafile

Cancel or View Request
Enter any information you have and click Search. Leave fields hlank for a list of all values

{ Find an Existing Value |,

Mew Window | Help

EmpIID:l hegins with j |35051 1

Basic Search E Save Search Critetia

]

Furnish
\EmpID and
click
Search
button

’_ ’_ ’_ q Local intranet 4

TragE T T

Hystart| £ canc

TOTT T
al/Yiew Request ...

T 45 L 1= 0 =

HRMS Mannual for Holida...

24 htty

<EBQ swm
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The Staff Member concerned will get the following page showing status of
his request and he may cancel his request by clicking Cancel button

a Cancel/Yiew Request - Microsoft Internet Explorer - Dlll
File Edit Wiew Favorites  Tools  Help | -",'
5 () =/ <
- - r .- Al
0-© HRL,Kkee LB IES
Address |@ http: /{172,311, 137: 31 {psp/psdev/EMPLOYEE HRMS ) ADMINISTER: _WORKFORCE_(GEL). UBI_HH_CAN_COMP GEL j Go |Links £
Y_’ ﬁ-l Search web |- |- | = mal = @My vahoo! ] Games ~ WP vahoo! - S Personals - %b LAUNMCH ~ |Signin |-

PeopleSoft.

|Search Mew Yindow | Help

[ Wy Favorites Ubi Hh Can Py

[> Employee Self Service
[ Manager Self Service

=7 Staff Welfare EmpliD: 350511 YASHPAL BALLAMA
=7 Holiday Home
Holiday Home Availability
Apply for Holiday Home
= Ca

T L o5t arnize | Find |
- Booking information Transaction Date  Holiday Home Room Code  Start Date End Date Cancel
[» Residential Quarters
[* Loan 1 29082004 Haliday Horme - 1 04/08i2004 0282004 Cazacel

[> Uniform & Liveries
[» wiorkforce Administration
[> Benefits
[+ warkforce Development
[> Funds
[> Enterprise Learning
[> Set Up HRMS
[ PeopleTaals
bty Systerm Profile

2 29/08/2004 Holiday Home - o1 05/08/2004 06082004

Click Céncel button
SER earch | ([ Notify and save the
transaction by

—chicking Save button

|@ Done ’_ ’_ ’_ q Local intranet 4

e = L e L = o =~
23 http

* e
ib'startl £ Cancel/View Request ... B [ HRMS Manrual For Holida. . « Ay 3i53PM

Once the Staff Member cancels his Holiday Home Request, the status will
show as CANCELLED.
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HOLIDAY HOME REFUND

If the holiday home request is cancelled prior to 15 days from the
date of visit, the Applicant concerned will get the refund of holiday
home rent in the next month salary which can be viewed by navigating
through.

Employee Self Service> Staff welfare > Miscellaneous
Schemes > Holiday Home >Holiday Home Ded Refund

3 Holiday Home Ded|Refund - Microsoft Internet Explorer

| Address | @] http:){172,31.6.213]pspjps{EMPLOYEE JHRMS jc JADMINISTER _WORKFORCE _{GEL). BI_HH_REC ' GBL v Bce iunks * g

: Fle Edit Wiew Favorites Tools Help

Union Bank of India

3
Mew Window | Custornize Page |n
Holiday Home Recovery
Empli 123221 RAVAT DEWIAN SINGH

Holiday Home Deduction Refund Find | Yiew All First 1% 1 of 1 (®) Last

Date Amount

Refund Details Custornize | Find | View Al | B8 First 4 g o0 [ Last
Holiday Home Code Start Date (DD/MMAYYYY HHIMI Room Code Amount Refunded

1 | | | |
|

CLRztumn to Search | [ENatify Eradd
a Done ‘j Local intranet

1 s Start i Bhagawan vitthal P... 4} Holiday Home Ded R... -2} Union Parlvaar Sign-... & UserManual 0§ Final Manual for &l ... -LE e 10i58 AM
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HOLIDAY HOME FEEDBACK

After visiting holiday home, the staff member can submit his
online feedback on holiday home by navigating through.

Employee Self Service> Staff welfare > Miscellaneous
Schemes > Holiday Home > Holiday Home Feedback

A Holiday Home feedback - Microsoft Internet Explorer

@Eack - @ - D @ C_h /_] Search \__‘lll"(Favaritas @ rﬁ_’- I

© Fle Edt View Favorites Tools  Help

Union Bank of India

(=3

UBI_HOLHOME_FDBK

Eind an Existing Yalue  Add aNew Value \'

EmpliD:
Holiday Home Code:

251680

fume o

Start Date (DDMMNYYYY HHMI): ]
al e ]MSJ‘MJ’QDD?QDDP%Q

J -
Add

3

Address Links "l'-"

Select holiday home r
visited from look up
button

—Select start date of
visit from look up
button

Find an Existing Walue | Add a hew Value

Click Add button

@ Bhagawan vitthal Par... 7 4 Internet Explarer

- | @ UserManual

TR Final Manual for AllL...

% Local intranet

T )
& L5

@ 12:03PM
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After above navigation, staff member will get following page to give
his feedback

2l Holiday Home feedback - Microsoft Internet Explorer:

Q- © W BB P oo @ -5 - [JE

i File Edit Yew Favortss Tools  Help

Union Bank of India

Horme | st | hutiChannel ¢ B

E

Mew Window | Customize Page |n |

Ubi Hol Feed Proj1

HOLIDAY HOME FEEDBACK REPORT

EmpliD 251680

Holiday Home Code blBaG  |Q

'Start Date(DDMMAYYYY HHMI) T 107 12.00PM |, T
EndDate (DDMMYYYY HHVII)

GQuality Analysis Of Holiday Home
1. RECEPTION{FRIENDLINESS & EFFICIENCY}

2. CLEANLINESS OF ROOMS
3. COMFORT LEVEL IN THE ROOMS

4 .QUALITY OF FOODS

Q Local intranet

ﬁ) Bhagawan ¥itthal Par... " 4 Inbernet Explorer - | @ UserManual EE:! Final Manual For all ... ] i e 12:03PM



41

LFC REGISTER

Before applying for LFC, the Employee can view his LFC Block/Term from
LFC Register by navigating through

Employee self Service > LFC > View LFC Register

| |l T T|
| .;'r

<2 LFC REGISTER - Microsoft Internet Explorer

File Edit Wwiew Favorites Tools Help

Q-O-HREAK LKk LF N3

Address I@ httpeff172,31.0, 1898588/ pspfubibr [EMPLOYEEHRMS/CADMINISTER_WORKFORCE _(GEL) UEI_LFC_REGISTER, GBEL

Unien Bank of India

LFC block/Term
LFrom and To can be

(e Regster viewed by the staff

E

member
EmplID: 350511 YASHPAL BALLAMA
Hire Date: 14/061 928
Job Code: a01 SPECIAL ASSISFANT

Location Code: 530972

Custornize | Find | View A L]

Lfc Av
Lfc Block iLfc term vy Amount Amount Date of Encashment Encashment — -
From. Lic Blockto. o\ Lictermto Pupose "él‘:‘i?ﬁ Claimed Sanctioned Payment  from, w fl—'?"

1 | | | | | | | | | | [

B save)  [ElNetity

y | of”

*
|@ Done ’_ ’_ ’_ Local intranet 4
E’lj’startl & LFC REGISTER - Micro... | ) PARAE | B8] Final Manual - Microsoft ... PR T 1=
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LFC ADVANCE & LEAVE ENCASHMENT

The staff member who wishes to avail LFC will navigate as under to open
LFC Advance page. Please note that the staff member can apply for LFC
advance only after the Appropriate Authority sanctions any type of leave
where reason for leave must be for availing LFC

Employee self service > LFC > LFC Advance/PL Encashment

Q-O- G- =S /A

crosoft Internet Explorer

Address ] Hom 172,391,001

bihrJEMPLOYEE

PeopleSoft.
Menuw O
Search:
—
[ Wy Favariles
[+ Employes Self Service

L= Man=zger Salf Service
L+ Staf YWelfare
~nWorkforee Admministration
[ Conveyance
- LF G Managemant

— LFC Declaration
LFC Detall
I Funds

ER_WORKFORCE [GE ) UEL_LFC_CECL.GBL

{7 LFC Dectaration \_UBI Ernploves FL Encash

Mewwindow | Customize Page | 5 =

LFC Declaration and Advance

EmpliD: 3505711 Status:
Mame:  TASHPAL BSLLANA

Employes category: B

[ Enterprize Leatming
[+ SatUp HRMS Basic:
L wwarkilst
> Application Diagrostics Location:  JAIFUR W&l
[ PaoplaTools
- Sanctionad leave detalls
Leave Type;
Leave From: to:
LFC Opeiy block
From| CEE | [
Particulars of Jourmey
‘Flace of \sn: |
‘stare: |
o — - . - PP
€1

B Docurn=ntl - Microsaft .. I

System will pick up
leave details from
leave module.

Employee can view
his/her open LFC
block which system
picks up from LFC
Register

Fill up all required Z

. 10:16 am
net Explorer detalls =10 >
Fil=  EdE Help | "
C-O- KA  Prree =R E i .
Addrass [ Feenyg)172.31.0.0 OVEES e /ADMINISTER WORKFORCE_[GEL). UEI_LFC_CECL.GBL TICk the Declaratlon Links =
> -
PeopleSoft. As applicable
(=1
[ e — : =l
SLH2 Hanme Aqae  Balatlonship
1] . I Q= Enter LFC advance
Wihether spouse warking in Union Bank ~ ves 7 No amount
ffyes whether spouse has availed LFC in tha same blockiterm ~ Yas " Mo
Click SAVE and
Declaration
I Uskail procuce all necessany prootin sURRGROf iy claim which the Bank may reouive SU BM IT bUtton to
™ Inthe svent of cancellation u.frny.jcurnsr.lwillinfurm ihe Bank immediately and arrmngs to Send the application to
rafund the LF G Advance availad if any
= lundertake to submitthe LFC Clalm farm within 15 days af - camplstian ofjourney the Processing
r The family members claimed as dependants are not harving any incomea of mare than 1400 p.m .
(Inc&gs of female e Authorlty Only after
r l'am the only earning memberin the family -
T Wy parents ordinarily star with me Completlng the PL
Appieator LFS Acvance s [ Encashment page.
Leave Encashment Rs.
Save Submit |
o | will
& Cone [ | | |3 Lecalirtranat L

@& Elarll |49 LFC Declaration - Micr..

] RIS PECPLESCFL-LFC ... I

o WSl 1z00Pm



43

Staff member who wishes to avail PL encashment while availing LFC has to
click “UBI employees PL Encash page” in the above screen to put his
request for PL encashment. Thereafter he has to go to LFC Declaration page
and then click SUBMIT button. Please note that the staff members who
wishes to avail PL_Encashment, has to complete the PL_Encashment
page then only clik SUBMIT button in LFC Declaration page.

/&) LFC Declaration - Microsoft Internet Explorer ] 3

File  Edit view Fawvorites Tools Help

Q- -© 2 n|/“:\‘y'€“| == <3

Address Iﬁj hbpeff172,31.0,189: 8588/ pspfubihr [EMPLOYEEHRMS/ I ADMINISTER_WORKFORCE _(GEL),UBI_LFC_DECL.GEL L
PeopleSoft. % EnterNo.of days of

=8 L encashment.
Click CALCULATE

I

[ LFC Declaration ) UBI Employee PL Encash |

PL Encashment Form
Once the employee

clicks “Calculate’

IgeerTiate: 3110702004 button, the New PL
‘Payment Date: e i
Balance will be

Period Begin Date: Perifd End Date: reduced tO the eXten'[

) of encashment and
Claim Amount: MNon-Taxable Portion: the Syste m Wi I I
Taxable Portion: New PL Balance: / Ealculte Cal cu I ate
/

automatically the

Claim Nbr: i Old PL Bal:

Reason:  LFC ‘Days;

/ Encashment amount,
Ope{wing PL bafance prior to encashment. which can be viewed
at Claim Amount
New PL Balance after PL encashment. column.
& CET M
& start| [ LFC Declaration - Micr... ] HRMS PECPLESCRL-LFC .| [« 2@ 1239w

Once the Staff Member clicks SUBMIT button in LFC Declaration
page, the Status of the application will change as APPLIED. After
sanctioning of his LFC advance & PL Encashment, the status will show
as SANCTIONED, which can be verified by the Staff Member
concerned by opening his Workilist.
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FINAL CLAIMOF LFC BILL

After availing LFC, the Staff Member can apply online for final LFC
Bill through

Employee Self Service> LFC > Apply for LFC Final claim

However, after applying online for LFC, the staff member has to submit the
Journey tickets/ receipts as per bank rule to the Processing Authority

roamef ramt Erplorer Bl FIEIE] — 1= =1
File  Edit  %iew Favorites  Tools  Help i
Q-O-HMEFA@ Y| 2l S S

Adcress [#] htep:fLi7es100 " LIB1_LFe_DETL L i | G Lirks >

Union Bank of India

=1

Pl = Eane | =
LFC Claim Form
:l‘:::':“ll: JAIFUR - REGIOMSL OFFICE Staff member has to fiII up
oo e Dt /e\II the particulars of his
i - journey.
Then they have to click
SAVE & SUBMIT buttons L
42 Peopimsart 8 syfn-in- mi, [[&Tore § for SmeISSIon. to &129 PM
o, Processing officer. b=
@-O HRAm LLlheda 2= /S
Address |g‘| htEpe L7 3.0, Bt JEMPLOYEE| CRINISTER _WAREFORCE (GEL).IE]_LFC_DETL.of Lirks **
Unien BEank of India
(=13
-l

‘Distance from place of work (ki “hannn

Piipose of visit
7 Wisiting my place of Domicile
= For Rest or Recuperation
) o )

Customizs | Eind | View s S Firet [ 4 o 4 [F
Hins, of Travel s Ho.at. n
Jickot Mo, porsons Bumiom
Advance availed Rs. |
LFC Applied for Rs, |
Save

4l | i
B || [SdLoca intranst
i start| 34 windows Explarer -| B Hems PEoRLESCRLAFS L | & Pecpiesaft 8 Sian-n - M. |[E] LFC Deteil - Microsoft ... MicroscFt Exzel - braining. .. [ 2R 131 Fm

Once the Claim Form/LFC Bill is submitted by clicking SAVE & SUBMIT
buttons, the status will automatically change as APPLIED. After sanctioning
the same by the Sanctioning Authority, the status can be verified by the
Applicant in his worklist
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ENCASHMENT OF LFC

In terms of the  recent Bipartite settlement, the Employee can
encash his LfC( other than travel to place of domicile) by navigating
through.

Employee Self Service > LFC > LFC Encashment/PL Encash.

However, the Award staff members availing this facility are required
to have sanctioned leave for a minimum period of 4 days with reason for
availing LFC in Union Parivaar.

A LFC Declaration - Microsoft Internet Explorer == x|

File Edit “iew Favorites TD-U|S Help CIiCk Add a NEW Value
Q-O- KNGl cm- /Y

Address |éj hittp://172,31.6.2 13/nspyns EMPLOYEE HRIMS AC/ADMINIS TER__WORKFORCE_(GBL).UBI_LFC_DECLARE

Union Bank of India

Search: ]

®

Fenmies UBI_LFC_DECLARE

= Emplovee Self Service
[» Conveyance f Find an Existing Yalue Add a New Value

[ Entertainment Expenses
|251680

Click ADD button

> Travel Expenses Bill )
1> Briefease Reimbursement EmpliD:
[ Career Flanning Date:

I> Leave Management
= LF.C. Effective Sequ

— LFC Declaration
— Applyfor LFC Advance

~ Apply for LFC Final Claim add_|
— wiew LFC Register
I Personal Infarmation
[ Medical Aid & -
Hospitalisation
[ Advances
[ Residential Quarters
[ Loan
[ Uniform & Liveries

Find an Existing Value | Add a Mew Value

[ StaffWelfare

[> Funds

[> Benefits

[ Worklist

- MNewspaperPeriadic alilournal
— Reauest for separation

— Wiew Payslip

— Wiew Tax Forecast

— Emplovee Home
— Workflow User Preferences

_I— Cleaning Expenses =]
[ |»
(1] [T T [ [S3tocalintranet

#start| | @ Inbox - Microso... [[EILFC Declarati... = UserManual | ®1Final Marual for... | [«® D@3 9:31 AM
Staff member who wishes to avail PL encashment while encashing
LFC has to click “PL Encashment” page in the following screen to put
his request for PL encashment. Thereafter he has to go to LFC
Declaration page and then click SUBMIT button. Please note that
the staff members who wishes to avail PL Encashment, has
to complete the PL Encashment page then only clik SUBMIT
button in LFC Declaration page.
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LFC Declaration - Microsoft Internet Explorer - =] x|
File Edit “iew Favorites Tools Help ‘ ﬁ'

; O Jo o — o
Q-O-HNEAWPLLO®IZ-Lwm- 3 Links
Address &) http://172.31.6.213/psp fs/EMPLOYEE/HRMS/c/ADMINISTER_WWORKFORCE. (GBL).UBL LFC_DECLARE.GBL B0

Union Bank of India

ER

Mew Window | Customize Page | -

REER el

{ LFC Declaration {__FL Encashment

EmpliD 251680 Name PARAB,BHAGAWAN VITTHAL

Scale SCALE 2 OFFICER Department Human Resource Management

Location  CENTRAL OFFICE Employee Basic 21860.00

Job Code  MANAGER Account No. 0075041 b
State Maharashtra Bank Branch ID 537396
Application Date 18/10/2006 ApplicationNo 1

Sanctioned Leave Details
Leave type:

Leave From: To:

LFC Register Details
Lfc Block From. 280062006 Lfc Block to. 2TI062010
Term From 2870672006 Term To 27I06/2008

[¥ Rest or recuperation

=

|@ Dane liyilili’ihi Local intranet
#start| | @ irbox - ... | BlPersora... | Bl irbox - .. [[€1LFC De... #1172.31.... | D UsarMa... |

Firal Ma..‘l

« W 2B 946 AM

A LFC Declaration - rosoft Internet Explorer =] =]
File Edit View Favorites Tools Help ‘ ﬁ'
Q-O-HEGLPFa-Lwm-JFS Links ™

Address |@ hittp://172,31.6.213/psp/ps/EMPLOYEE/HRMS /c/4DMINIS TER_WORKFORCE_(GBL).UBI_LFC_DECLARE.GBL | Go

Union Bank of India

3
Lfc Block From. 2EBf0BIZ006 Lfc Block to. 27i06/2010 ;I
Term From 28/06/2006 Term To 27i06/2008

¥ Rest or recuperation

Dependent Def

. " "
A Name Age  DateofBirth EEINONSHiD fo
Emplovee
1 e =
Whether spouse working in Union Bank  Yes T No
Ifyeswhether spouse has availed LFC in the same blockiterm © Yes " No

Declaration

- The family members claimed as dependants are not having any income of more than Rs.2550 p.m
idncase of fernale staff)

- | am the only earning member in the family

- My parents ordinarily stay with me

Save I Subrmit Workflow Status

EDone ’_’_’_’_’_Pﬂ Local intranet
#start| | Bl inbox - ... | ElPersona... | Elirbox - ... [[EllFc be... #1172.31.... | DiUserMa... | BIFinal Ma.. | [« < @3 0:46 AM

=l
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ADDITIONAL GUIDELINES ON LFC MODULE

LEAVE FARE CONCESSION
LFC is one of the important modules of Union Parivar. However, Staff Members
tend to forget the procedure to be followed in applying online for LFC as they
are applying for LFC only once in 2 or 4 years. Consequently our Union Parivar
Helpdesk is receiving a lot of queries regarding the usage of LFC module in Union
Parivar. Hence it becomes necessary to keep important tips on usage of Union
Parivar handy at Branch level for ready reference.

Queries regarding leave
Staff members may be getting the following message while applying for LFC

advance.

“Cannot Apply for LFC since Leave is not sanctioned online with the
reason LFC”

To avoid above type of message, the following guidelines regarding leave
should be carefully noted.

In case of Staff members(Officers/ Clerks/Subordinate staff ) who
wish to proceed on LFC i.e. undertake travel

e It is necessary that leave must be approved with reason “ LFC( Leave
Fare Concession)” before applying for LFC advance.

e There is no restriction on number of days of leave for availing LFC but
leave must be approved. Staff member cannot apply for LFC advance if
his online leave application is pending in a Submitted/Recommended
state.

e The starting date of leave period should be within the period of LFC
term which Staff Member is availing.

e At the time of applying for LFC advance, the starting date of sanctioned
leave should not be prior to three months old or starting after three
months in future.

In case of Award staff members (clerk/sub staff) who wish to opt for
encashment of LFC,
e Itis necessary that minimum of 1 days of leave( excluding
Sunday/Bank holiday falling in between or attached to leave period) must
be sanctioned with reason “LFC(Leave Fare Concession)”.
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The starting date of leave period should be within the period of LFC
block / term which Staff Member is encashing. At the time of applying for
LFC Encashment,, the starting date of sanctioned leave should not be
prior to three months old or starting after three months in future.

However, Officers need not proceed on leave if they wish to encash their
LFC term which is available for any place in India i.e. for Rest &
Recuperation (which is available once in 4 years).

Queries regarding LFC Register

The important requirement for smooth running of LFC module is to
maintain the details of LFC block/term and PL Encashment block for all
staff members in the LFC Register page correctly.

Even after leave is properly approved with reason LFC, A Staff member

will get SQL error if he try to open LFC advance or LFC encashment
page if his LFC Register is not updated or incorrectly updated.

Every Staff member should verify his/her LFC Register to ensure that it
contains correct details regarding LFC block /term and PL encashment
block and no. of days of PL that can be encashed.

LFC Register details can be updated/corrected in the ID of LFC
Recommending Authority of the Branch/Office

LFC Recommending Authority should navigate as under to update LFC
Register

Employee Self Service >L.F. C.>View LFC Register

After above navigation , if he wants to create LFC Register first time, he
should click tab Add a New Value, enter EmpID of staff member whose
LFC Register details he wants to enter and click ADD button Thereafter
he will get empty LFC register page wherein he should enter all relevant
details and click SAVE button.

However, if LFC Recommending Authority wants to amend the LFC
Register details, he should enter the EmpID of staff member whose LFC
Register details he wants to alter and tick against Correct History tab and
click Search button.

Thereafter he should make the necessary changes in the LFC Register
details and click SAVE button.
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e Whereas the LFC Register columns are same for all category of Staff
members, the LFC block/term details should be maintained differently for
Officers and Award staff members(clerks/sub staff)

LFC Register for Officers

During each block of 4 years, an officer shall be eligible for LFC for travel to his
place of domicile once in each term of 2 years. Alternatively, he may travel in
one term of 2 years to his place of domicile and in another term of two years to
any place in India by the shortest route .Alternatively an Officer can surrender
and encash his LFC( other than travel to place of domicile )upon which he shall
be entitled to receive an amount equivalent to 75 % of the eligible fare for the
class of travel by train to which he is entitled.

Having regard to above guidelines, the details to be maintained in LFC register
for Officer is clarified hereunder by giving example.

.As LFC register is a horizontal long page with 18 columns, it is not possible to
show the complete page, Hence it is explained by showing broken pages

LFC Block
From

LFC Block
TO

LFC Term
From

LFC Term
TO

Purpose

20/3/2007

19/3/2011

20/3/2007

19/3/2009

Visiting my place of
domicile

19/3/2011

20/3/2009

19/3/2011

2 20/3/2007

From the above sample copy of LFC Register for Officer, it is clear that LFC
block is for 4 years from 20/3/2007 to 19/3/2011 within which there is 2 years
of term from 20/3/2007 to 19/3/2009 which was availed for visiting place of
domicile, whereas other term of 2 years from 20/3/2009 to 19/3/2011 is now
due which can be availed for visiting place of domicile or visiting any place in
India or can be encashed. It may please be noted that purpose of LFC term from
20/3/2009 to 19/3/2011 which is due should be kept blank. The purpose under
the said term will automatically get recorded as soon LFC Advance or LFC
encashment page is sanctioned.

As regards next LFC block from 20/3/2011 to 19/3/2015 and 2 years LFC term
from 20/3/2011 to 19/3/2013, it will be automatically populated on 20/3/2011 as
Process for updating LFC block/term is being run from Central Office on daily
basis.




50

The next portion of LFC register is shown below.

LFC Adv Claimed Amount Claimed Amount Date of payment
Sanctioned
2700 0.00 3150 7/2/2009

Once LFC Advance/ final claim is sanctioned, the above column will get
automatically filled up. The above columns should be empty for LFC term

which is not availed.

The remaining portion of LFC

register is shown below

PL encashment PL encashment | Availed Remaining Remarks | Wheth. applied for | Extended
from to Encashme | Encashment Lfc Advance till

nt days

days
20/3/2007 | 19/3/2011 | 30 0 + -
20/3/2007 |19/3/2011 |0 0 + -
The  PL encashment block details i.e. 30 days in 4 years should be

correctly recorded. In the above case, the Officer has availed PL encashment
of 30 days while availing LFC term of 20//03/2007 to 19/03/2009 i.e.first term

of 4 years block20/3/2007 to 19/3/2011. Hence in next term of 20/3/2009 to

19/03/2011, he cannot avail PL encashment as remaining Encashment days are

Zero.

If the Staff Member

cannot avail LFC term before it lapses, the said

term can be extended with the approval of Competent Authority. The date upto
which LFC term is extended should be mentioned in above column Extended

till.

However, if the next LFC block/term is added by the system, then same should

be noted and thereafter deleted by using minus (-) sign on the right side and

should be restored after existing LFC term is availed in the extended period. If

the next Block/term is not deleted, then system will use new Block/Term instead
of extended term.
Please note that due to extension of LFC block/term, the
next LFC block/term will not change.

period of




o1

LFC Register for Award Staff (clerks/Sub staff)-

Unlike Officers where there is a block of 4 years within which there are two
term of 2 years, the award staff members can have LFC block of 2 years or 4
years to visit any place in India with maximum permissible distance as
prescribed under BP settlement.

During a block of 2 years or 4 years, as the case may be, a Staff Member can
either undertake travel availing LFC and claim reimbursement upto his
entitlement or encash the facility for the concerned block .On opting to encash
the facility he will be entitled to receive a lump sum equivalent to 75% of
notional train fare for the admissible distance (depending on a 2 year or 4 year
block) by the entitled class.

Hence while recording the LFC register of award staff member, the LFC block
and LFC term period should be kept as same.

In view of the above guidelines, the award staff having 2 years block, his
details of LFC block/term in LFC register should be as under.

LFC Block | LFC Block | LFC Term | LFC Term | Purpose

From TO From TO
1 20/3/2007 | 19/3/2009 | 20/3/2007 | 19/3/2009 | Reset or Recuperation
2 20/3/2009 | 19/3/2011 | 20/3/2009 | 19/3/2011

All other details including PL encashment block of 4 years for 30 days should
be recorded in the same manner as Officers

Eligible Dependents —

Before applying for LFC advance or LFC Encashment, the Staff Members should
verify whether the names of their eligible dependents are recorded in Union
Parivar by navigating through:

Employee Self Service > Personal Information > Dependent Data

In case of any addition or deletion to dependent data is required, please write to
Staff dept. of your RO.
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The precaution to taken while filling up online LFC
pages.

a)LFC Advance page. —

In case of Staff members(Officers/ Clerks/Subordinate staff ) wish to proceed on
LFC i.e. undertake travel, it is mandatory to fill up LFC Advance page. Even if
Staff Member does not want any advance amount still he/she has to fill up LFC
advance page by putting zero amount as advance.

Staff members cannot apply for LFC advance before the starting date of their
LFC term.

It is also important to remember that PL encashment can be applied along with
LFC advance only.

Once LFC Declaration portion of LFC advance page is completed and SAVE
button is clicked, the Applicant will receive the following message

To avail PL Encash go to PL Encashment page

If Applicant does not wishes to avail PL Encashment or PL Encashment is not
available, he should click OK button under above message and then click
Submit button. Once LFC status comes as Y , the application is completed.

If Applicant wishes to avail PL encashment, he should open PL encashment
tab and enter the no of days of PL encashment he wants to avail and click SAVE
button, Thereafter he should come back to LFC Declaration and click submit
button.

After LFC advance page is sanctioned by the final Sanctioning Authority, the PL
balance will be adjusted in case the PL encashment is availed. Moreover, the
Purpose column, LFC Ad claimed column, and Availed PL encashment
days column of LFC register will be updated.

If the PL encashment amount calculated by the system is not correct( as the
system takes into account the last pay which may contains certain arrears or
recovery), the Recommending/Sanctioning Authority can amend the PL
encashment amount in the Processing Officer page.
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Final LFC claim-

After availing LFC, the Staff member can submit his Final LFC claim. However, he
can submit only one final claim. He cannot submit separate LFC claim for himself
and his family members.

The Staff member can submit his Final LFC claim only when his/her LFC
advance page is sanctioned by the final Sanctioning Authority.

Once LFC final claim is approved by the final Sanctioning Authority, the PL
encashment amount as well as taxable LFC fare if any will be added to taxable
income in the next month’s salary calculation. Moreover, the Amount Claimed
column, Amount Sanctioned column and date of payment column of LFC register
will be updated.

LFC Encashment-

If Staff member wishes to opt for encashment of his LFC/block/term,
then he should fill up only LFC Encashment page only.

Staff members cannot apply for LFC Encashment before the starting date of
their LFC term.

It is also important to remember that PL encashment can be applied along with
LFC Encashment page only.

Once LFC Declaration portion of LFC encashment page is completed and SAVE
button is clicked, the Applicant will receive the following message

To avail PL Encash go to PL Encashment page

If Applicant does not wishes to avail PL Encashment or PL Encashment is not
available, he should click OK button under above message and then click
Submit button. Once LFC status comes as Y , the application is completed.

If Applicant wishes to avail PL encashment, he should open PL encashment
tab and enter the no of days of PL encashment he wants to avail and click SAVE
button, Thereafter he should come back to LFC Declaration and click submit
button.

If the PL encashment amount calculated by the system is not correct( as the
system takes into account the last pay which may contains certain arrears or
recovery), the Recommending/Sanctioning Authority can amend the PL
encashment amount in the Processing Officer page.

After LFC Encashment page is sanctioned by the final Sanctioning Authority, the
PL balance will be adjusted in case the PL encashment is availed. Moreover,
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the LFC encashment amount as well as PL encashment amount will be added to
the salary income for tax calculation in the next month. Moreover, the purpose
for the availed block/term in the LFC Register will be updated as “ LFC on
Declaration”. and amount sanctioned and date of payment column will be
updated.

While processing/sanctioning the LFC Encashment application, the PL
encashment amount should not be added to LFC encashment amount in amount
to be taken for Income tax.

2} LFC Encashment - Microsoft Internet Explorer

© Fle Edt Wew Favorites Tools Help
eﬂack - \_) m @ ;j ;j Search ‘f:'\'{Favurites @ [f{v :_L,, _J ﬁ
: Address ‘@ hittp:f{172, 316,21 3jpspips/EMPLOYEE [HRMS /e JADMINISTER_WORKFORCE_{GEL) UEI_LFC_DECLARE.GEL
Union Bank of India
|En
Eligible blockfrom 0410972008 To 03ma2010 for Rest or Recuperationfvisiting native place -]
Maximurm eligibility First class trainidir fare faor Kms
Mo, of Eligible members % Rs.
Maximum eligibility in Rs. 2344.00 PL Taxable Amotnt 16891730
Amountto he sanctioned Rs. 2344.00 PL Encashment Amt 16831.330
Amount to be taken for income tax Rs. 24400 PLEnchasment Days: 30 If PL encashment amount
Comens calculated by the system is not
correct, then same can be corrected
here and system will pick up taxable
Catettation P PL encashment amount from here
for income tax purpose.
Amount to be taken for income tax
should contain only LFC
encashment amount, please do not
add PL encashment amount to that
SanctionediDeclined LFC of Rs. 234400 Amountforincome tax of Rs. 2344.00
| \ Date  25/03/2009 £
@ ‘f Local intranet

@ Bhagawan vitt... | @ Ifctips - Micros.., | O branches profil.., | /2 Employes-Fac... F \FCEncashme... | E3 Microsaft Excel
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MEDICAL AID

VIEWING MEDICAL AID REGISTER

Before applying for medical aid, the Staff Member can view the Medical
Aid Register and the balance at his/her credit by navigating through.

Employee self Service > Medical Aid & Hospitalisation > View Medical
Aid Balance Regis.

2 Medical Aid Register Display Hl o ] 4

File Edit Wiew Favorites Tools  Help ‘ :,'
N B L . £ N

Q- O H) @ G fere @ B3-S UD B

Address |@ hitp:f{172.31.0, 189:0666 pspfubitr[EMPLOYEEHRMS{c/ROLE_EMPLOYEE.UBI_MA&_REG_DISP. GEL x| B |unks >

Union Bank of India

Search:
®

Hotne:

Mews Window | Customize Page | 15

{ Medical Aid Register Display

[> My Fawvarites
- Employee Self Service
[» Payment - Educational

Schemes
[ Leave Management EmpliD: 99342 SHARMA LAL CHAND
> Personal Information
= Medical Aid & Hire Date: 1110711977

Hospitalisation

= Apply Medical Ald Joh Code: 304 PERSONMWEL OFFICER

— Apply Hospitalisation

Location Code: 54403 JAIPUR - REGIOMNAL OFFICE

[> Festival and Salary Medical Aid Register

Advance

Medical Aid Medical Aid Medical Ai
b Transfer Earned Balance
[ Separation
b Btaff Welfare 00
b Performance Wanagement I ——
[ Enterprise Learning
[> Benefits
— LFC Declaration Total Earning 0.00
[ Manager Self Service

Calendar Year Date Paid Medical Aid Remarks

[> Staff welfare Total Sanctioned 0.00
[ Workforce Administration
[ Benefits Total Balance 0.00
[> Global Payroll
[ Workforce Development
[> Funds "
Return to Search N

[ Enterprise Learning = Q2 Retun to Search | (ENotiy |
e
& Wiorklist Save (inactive butkon) (Alk+1)
[» PeopleTools
— My Systern Profile

| | B

itfstartl & Medical fid Register .. ) PARAB | &) Haws-medical aid modl.. « 2 DT aiseam
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After viewing the Medical Aid Register and his/her balance, the Staff
member can apply for Medical Aid by navigating through :

Employee self Service> Medical Aid & Hospitalisation> Apply Medical Aid

A Apply Medical Aid - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools  Help

) A g = TR
Qrx - O ¥ B @ PO mach Jlprmons &) 13- i LU s
Acliress ] http: {172.31.1,137:91 fpspfpsdev/EMPLOYEE/HRMS{c/ROLE_EMPLOYEE. LBI_Pi_APPLY_ONLIN,GBL v B ks

Y_’ - & @- | I mal - @My wahoo! I Games - %7 personals - b LAUNCH -
PeopleSoft.

» »

mywebsearch -

Home

Search Mew indow | Help
[ My Favorites OnLine Medical Aid Application
< Employee Self Service Enter any infarmation you have and click Search. Leave fields blank for a list of all values
[> Staff Welfare
b Payment- Educational { Find an Existing Value '\ Add a NewValue |~
Schemes
[» Time Reporting
[» Personal Infarmation Emplit: l:l
= Medical Ald & i i £
Hospitalisation Effective Date: |‘ ”’| |h BI07/2004 | (ex] CI |Ck Add
Effective Sequence:| = hd 1
Apply Hospitalisation | | | | a neW
Medical Aid Register
Display Search | | Clear | Basic Search (g Save Search Criteria value
[> Festival and Salary
Advance
[ Transfer Find an Existing Yalue | Add a Mew Yalue

[> Separatian
Employee Home
Conueyance
[ Manager Self Service
[> Staffvelfare
[» wiorkfaree Administration
[> Benefits
[» wiorkforce Development
[> Funds
[> Enterprise Learning
[» Set Up HRMS
[> PeopleTaals
Ity Systern Profile

191/pspipsdev EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.UBI_MA_APPLY ‘:ﬂ Local intranet

a javascriptisaveswarning(' TargetContent', null,'_top','http:ff172,31.1.1
~r 1
+y Start 3 A
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Furnish the required details under column “Add a new value’ and
press ADD button to go to Medical Aid application page.

& | Apply Medical Aid - Microsoft Internet Explorer

File Edit wiew Favorites Tools  Help

eBack - \_;J M @ _h j) Search *Favor\tes @ E:':v ,\r\_" ¥ _‘J El % ‘3

Address |@ httpeff172,31,1,137:91/pspfpsdevEMPLOYEE JHRM St ROLE_EMPLOYEE  UBI_M&_APPLY_OMLIM, GBL V| Go

! - 2] [sonn [-]
PeopleSoft.

Links *  mywebsearch - >

Search web |- | B | = Mail - @My vahoo! B Games ~ S7 Personals - §b LAUNCH -

=13

=
B
X

OnLine Medical Aid Application

Eind an ExistingYalue  Add a New Value \'
S WMO008

Select Date of
S / application
Effective Date: @
Click ADD button
Add

Find an Existing Yalue | Add a New Valug

EmpliD:

@ Done

‘3 Local intranet

i4 Start 2§ apply Medical Aid - Mi... | 28 Documenti - Microsof...

oy Lk i 408 P
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The Staff Member will get the following application page where he
has to declare the required details and click APPLY button to send
the application to the Processing / Sanctioning Authority.

e | Apply Medical Aid - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools  Help 'l';'
. " — a ~ T
- ) o 7 - & - Al 2
e Back </ \ﬂ @ | lj P Search \&\Eﬂ Favari tes {‘3 [‘_.__\ = El @!5 3
Address |@ hitp:{{172.31.1,137:81pspfpsdev/EMPLOYEE {HRMS/c/ROLE_EMPLOYEE, UBT_MA_APPLY_ONLIN, GBL v| EJco ks ® mywebsearch « *

Y_’ - & @- | I mal - @My wahoo! I Games - %7 personals - b LAUNCH -
PeopleSoft.

4
Mew Window | Help #
Wedical Expenses
Declaration for claiming reimbursement of Medical Expenses actually incurred by workman staffiofficers 1) T i Ck EXpenses fO r
EmpliD:  5MODDS Hire Date: 291211993 SELF or
Name:  Tony Joshi
Present Category: g SPECIALIST OFFICER DEPENDENT
Job Code: 510 HEAD GASHIER E CUM CLERK
Location Code: YUSUF SARAI - NEYY DELHI . .
o o s3u0es ¥ 2) Furnish period for
Effective Date: 16/07/2004 | [ SELF—T—] h . h
rom Dates B reome | € B | Coemoew| [ WNICH EXPENSES

| claimed

Nature of iliness: <
hj

Consultancy fees:

3) Enter nature of o
illness

4) Enter breakup of
Amount Sanctioned: expenses amount
_APPLY Jgrsen 5) Click APPLY

Medicines & Drug:

Diagnostic Material:
ECG. Xray etc:

Visiting fees:
Other medical Exp:

i |

Total Expenses:

|

@ Done ‘:J Local intranet

' - — ? =D c . S s
1y Start -2} Apply Medical Aid - Mi... 22l Document? - Microsof... My Documents A Le - 411 PM

After clicking APPLY button, the status of application will change
as APPLIED.
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Once the Sanctioning Authority approve the Medical Aid, the Staff
Member can verify the same by opening his worklist as per the
following steps

1)  Click worklist

2) Click worklist filter List box for getting Medical Aid
sanctioning page

3)  Click EmpID under link column

A Worklist - Microsoft Internet Explorer |L|\E|[g|
© Fle Edit Wiew Favorites Tools  Help .",l’
Address ‘@‘I http:iii72,31 ‘D.189:858S,fpsp,iubihr,l’EMPLOVEEJ‘HRMS,iWIMLIST?ICF\:tion=ICViewWorklist&Manu=WDrkI\st&Market=GEL&PanaIGroupNama=WORKLIST V‘ Go

T L
R-SBa-UEYS
Smiley Central FCulsUrMania Fun Tools 5My Signature %MailSlatiUnEw @Scleensavars

'ﬁ%’ Olympics ~ [E]Games « 8 Personals - b LAUNCH -

@Eack - J lﬂ @ __;j ;] Search ‘?‘::(Favnrites ,.\':
mywebsearch v| pSearch v AskJeeves

g IR [searchweb [-]F- | Cmail - @ my vaiduy

Unien Bank of India

»

Search:

®

[» Employee Self Service
[ Manager Self Service
[» Wiorkforce Administration

Worklist for 112298: MAHABIR SINGH SHEKHAWAT

[ Funds

[> Enterprise Learning Detail View
< YWorklist
=i From Date From Work ltem Worked By Activity Priarity
b PeapleTuole LAL CHAND Medical Aid
My Systern Profile SHARMA 11/0872004 Sanctioning Medical Aid Sanctioning | 112299, 2004-08-11, 1 I
2 Refresh @
i >
@ javascript:submitAction_winD{document wind, #ICWorkItem$1'); ‘j Local intranet

'5 start Z & G 7| JANARDHAN oft s edical sid mo... & i 12040 FH
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After above navigation, the staff Member will get the following
page, where he can view the status of his Medical Aid Application.

2 Worklist - Microsoft Internet Explorer

: Address ‘@ http:f172.31.0.159: 5555/ psp/ubihr [EMPLOYEE fHRMS fw WORKLIST T IC Action=ICiewiorklistdMenu='Worklist&Market=GEL&Panel Grouphlame="WORKLIST V| Go

eEack © J @ @ ;j ;]Search \E:‘?Favor\tes @ [‘,z:{v ..___:; % © _J El @!! ﬁ

p Search ~  Ask Jeeves @ Smiley Central k Cursar b ania @. Fun Taols 5 My Signature % Mail Stationemy @ Screensavers

Fle Edit ‘View Favorites Tools  Help

»

mywebsearch ~ |
Y - 2

Union Bank of India

search web |- |- | Emal - @My Wahoo! §F Olympics - ] Games - 8 Personals - §b LaUnCH -

| EL
Declaration for claiming reimbursement of Medical Expenses actually incurred by workman staffiofficers e
EmpliD: 112298 Hire Date: 160673
Name:  MAHABIR SINGH SHEKHAWAT
Present Category: 10 CLERK
Job Code: 510 HEAD CASHIER E CLUM CLERK
Location Code: 530872 JAIPUIR hAIN
Effective Date: 11108/2004 SELF
From Date: 0200272004 |5 ToDate: |07/08/2004 | 1 DEPENDENT,
Nature of liness: [sLeePINESS | The Staff Member
can view the
Consultancy fees:

amount sanctioned

Medicines & Drug:
Diagnostic Material:
ECG. X-ray etc:

Visiting fees:

Other medical Exp: Amount Sanctioned:  210.00

Status  Approved

Total Expenses:

<

‘a Local intranet

@ Done

14 start
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HOSPITALIZATION

The staff member applying online for reimbursement of
hospitalization expenses has to navigate through

Employee Self service> Medical Aid & hospitalization> Apply

for Hospitalisation.

However, after applying online for reimbursement of
hospitalization expenses, the Staff Member concerned has to
submit the original Hospital expenses bills/receipts to the

concerned Processing Authority

aE

| Apply Hospitalisation - Microseft Internet Explorer

l';'

File Edt Yiew Favorites Tools Help

A Al A L D L e
eBack ) ) & @ lj /_’Search \Q/\E’Favor\tes @ E"_.-_-_\v = s _J EJ @!5 ﬂ
fidress |@ http:ff172.31.1.137:91 /psplpsdev/EMPLOYEEHRMS/c/ROLE_EMPLOYEE. UBI_HOS_APPLICATIO.GEL

Y_’ & é' E' | [ Mail - @My vahoo! [ Games - &P Personals = b LAUNCH v
PeopleSoft.

Search
@

v| Go Links mywehsearch » *

Click Add |z
anew

Online Hospitalisation Apply

[> My Favorites
7 Employee Self Service Enter any information you have and click Search. Leave fields hla Value
[> StaffWelfare
[ Payment - Educational [ Find an Existing Value "\ Add a New Valu
Schemes
[ Time Reparting
[ Personal Information EmpliD: l:l
7 Medical Aid & .
Hospitalisation Effective Date: |: v| |1 BI07/2004 | &
Apply Medical Aid Effective Sequence:| = v| | 1 |
= Apply Hospitalisation
Medical Aid Redister
Display Search | Clear | Basic Search [F Save Search Criteria
[* Festival and Salany
Advance
[> Tranafer Find an Existing Yalue |AddaNewVa\ue

[> Separation
Emploves Home
Conveyance
[> Manager Self Serce
[» Staff wielfare
[> workforce Administration
[ Benefits
[ waorkfarce Development
[ Funds
[» Erterprize Leaming
[» GetUp HRMS
[> PeopleTaols
bty System Profile

‘Q Local intranet

€

My Documents | el U 5i57PM

2 Apply Hospitalisation .., | |2 Document2 - Microsof..
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Enter the required details under “Add a new value” column to get
the application for reimbursement of hospitalization expenses.

& | Apply Hospitalisation - Microsoft Internet Explorer,

File Edit W%iew Favorites Tools  Help ?
o [N @ ( /) A | . 3 " [

Qus - © - #l [8 & Pwwn feroons @ -3 W - 3

fiddress |@http:f;’l?Z.Sl.l‘137:91;’psp;’psdev;’EMPLOVEEJHRMSIEJROLE_EMPLOYEE‘LIBI_HOS_APPLICATIO.GEL v|Go Links ¥ | mywebsearch - *

Y7 -2
PeopleSoft.

(=13

Searchweb |- |5+ | = mal - @My wahoo! B Games - S Personals - §b LAUNCH -

o)

Mew Window | Help

Online Hospitalisation Apply

Find an Existing Yalue f Add a New Value \'

EmpliD: 350511
Effective Date: mfﬂ TI2004 @E_
Effective Sequence: E nte r date Of

application

Add

Find an Existing Value | Add a New Value Cl ICk AD D
button

Z—

@ javascript rsubmitAction_win0{document.wind, '#ICSearch’);

‘a Local intranet
"’1’ start a Apply Hospitalisation .. L_E. Documentz

s Lk - B0 PA
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After above navigation, the Staff Member will get the application
format for reimbursement of hospitalization expenses as below
wherein he has to furnish the required details.

e | Apply Hospitalisation - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools  Help 'l';'
Qo - © - ¥ @ G P oo @ 2-p B -[J DB

i & (u)| g Seard v\( avorites { [\ [0 o
Acress €] hitp://172.31.1.137:91 {pspjpsdev/EMPLOYEEHRMS/c/ROLE_EMPLOYEE, UB_HOS_APPLICATIO.GEL v| B ks ¥ mywebsearch - >

Y_’ - & @- | I mal - @My wahoo! I Games - %7 personals - b LAUNCH -
PeopleSoft.

Sign out

(=13

Tick whether
hospitalization is
for Self or Dependent

Hospitalisation Application
EmpllD: 350511
! Hire Date: l:l

Name:  YASHPAL BALLANA

Present Category: l:l CLERK

Job Code: ] SPECIAL ASSISTANT

Location Code: [F30972 ] JaPUR maiN To Date:

_Select Dependent name
from Look up button

From Date:

Effective Date: 1610772004 @ Dependent ) o —Enter nature of illness

Person’s Name: [MRS. MAMNJU BALLANA =y Days in Hospitak

Relation: 5P Wiife ays After Discharge: l:l .

Nature of iness: < | —Select type of Hospital

Type of Hospital: VMIS fl’0m LiSt bOX if bi” iS fOf

Enter Details of Expenses ‘ Apply domici Iary treatment,
select domicilary.

\Furnish period of

ETNerity Biadd | | Update/Display treatment

@ javascript isubmitAction_win0{document wind,'UBI_HOS_EXP_1$news0$s0'),;

+4 start 3 Apply Hospi

& Click Enter Details of
Expenses column
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After clicking column “Details of expenses” in the above
page, the Staff Member will get the following page wherein he has
to furnish various types of hospitalization expenses.

A Apply For Hospitalisation /Exg - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

~1olxl|

Q-O-HNAn,L,k@e -2 3

Select various hospital

E»

EmpliD 251680

FPARAB BHAGAWAN WITTHAL

Date

M&2008

Details of expenses claimed hy Employee

Address Iﬁj http/f172.21.0.189: 8888,/ hep/Ubitr EMPLOYEE/HRMS /o/ROLE_EMPLOYEE. UBI_HOS_APPLICATIO.GBL

PeopleSoft.

Customize | Find | I

Expenses by clicking
Expenses class Look up
button

Select Sub Category of

—hosp. Exp. By clicking
Exp. Sub class Look up
button

Select Pre/During/Post

—Hospitalisation exp.

Actual incurred and

\

Expenses Class :LDES " :Lr:m:trﬁlisalion %alisaﬁon E%%.‘:% i'talisal
1|[BEDoHrRGES Gty < a =l [ s [actal incom(=] || ea0.00 |
2 |[CONSULTATIORPEES Q, ([ComSULTATION FE O | =1 0.00 |[Actual Incurr <17 00.00 ||
3 |[MEDICINES @, ([iniECTIoN @ ([actualine =] || 200000 |[Actuatincum > ] || 3000.00 || ActualTrem
¢ |[OPERATION THEATRE || a =1 0.00 |[Actual Incurr x| |] 30a] |f
5 |[OPERATION CHARGEE & |[SURGEONS FEES O || = 0.00 |[Actual ncur = ||| 1o00.00 |
Pre Hospitalisation Amount 2000.00
During Hospital Amount 10000.00
Post Hospitalisation Amount 1000.00
Total Cost 13000.00
oK | _Gancel

<\

enter Amount

Use (+) or (-) button to
Add/Delete details

Confirm total cost
applied for

d/start| | B 6 Mcrosoft W... +|[E1Apply For Hosm B

Click OK button
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After clicking OK button on the above page, the Staff Member will
get again the Hospitalization Application Page above wherein he
will click APPLY button to send the application for processing
/sanctioning.

| Apply Hospitalisation - Microsoft Internet Explorer,

File Edit W%iew Favorites Tools Help ?
A g S

Qe - © - 8 @ G| Lo oo @3- 1% W - 0 % 3

Address |@ http:j1172.51.1, 137: 51 {pspipsdew/EMPLOYEE(HRMS e ROLE_EMPLOYEE. UBI_HOS_APRLICATIC . GEL v| Elco ks ” mywebsearch -+ *

Y_’ - é-l Searchweb |- |+ | I mal ~ B My vahoo! I Games - 57 Personals - b LAUNCH ~ I

PeopleSoft.

=»
Mew Window | Help  #

Hospitalisation Application
BmpliD: - 350511 Hire Date: |1 410811988

Name:  YASHPAL BALLANA

Present Category: CLERK l:l 0]

10
Job Code: [f0 ] ePECIaL AsEISTANT From Date:

Location Code: JAIPUR MAIN To Date; [ =
Basic Pay: 10500.00
W O serr 30 Days Before Admission: I:I

Effective Date: 16072004 @ Dependent l:l
Days in Hospital:

Person’s Name: [MRS. MANJU BALLANA =y

elation: % i 30Days After Discharge: ||

Nature of illness: ‘

Type of Hospitak: b Status

Enter Detalls of Expenses | Apply

Enatity ) Eadd | (2 Update/Display v
a javascript rsubmitAction_winO{document . wind, 'UBI_HOS_EXP_1$news0ds0’; ‘ﬂ Local intranet

i4 start
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Once the Authority approves the claim, the Applicant can view the
status of his application by clicking his worklist as under:

2 Worklist - Microsoft Internet Explorer

© Fle Edit View Favorites Tools Help

: Address ‘@‘l http:ff172,31.0,189:8888/psp/ubihr [EMPLOYEE fHRMS fw WORKLIST?IC Action=ICYiewwarklistaMenu=,

@Eack 9 d |ﬂ @ ;j /._7\1 Search i"\'(Favor\tes e} [7'\v B @ -

=

i mywehsearch - | pSaarch v AskJeeves @Smiley[:

2 —C T )

Union Bank of India

Cy

ool '%' Olympics

Search:

©)

[» Employee Self Service
[ Manager Self Serice

orklist for 112299 MAHABIR SINGH SHEKHAWAT

Click worklist
Click worklist filter List box
0 get page of

[ Wiorkforce Administr

[ Funds -

[> Enterpris, elall View

VB — i T I Date From Work ltem Worked By Activity iori N

eopleToals ] !

AL CHARND Haospitalization _

- by Bystorn Proflle - [ ¥

Wy System Profile HARMA 11/08/2004 e —— Hospitalization Sanctioned v Mark
AL CHAND Hospitalization I " e U
HARMA 17i08i2004 Sanctioned Hospitalization Sanctioned | 112299 2004-08-11,1 Ifark
Al CHAMND Haspitalization I " L
HARMA 170852004 Sanctioned Hospitalization Sanctioned 112399, 2004-08-11,1 hark
% Refresh 3
< 3
@ ‘ﬂ Local intranet
»

& JANARDHAN

8 -2, 10:49 M
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EX GRATIA — AGAINST HOSPITALIZATION EXPENSES

Once the online application for reimbursement of hospitalization
expenses is sanctioned, a Staff Member can apply for ex gratia
against Hospitalization by navigating through.

Employee Self Service > Medical Aid & Hospitalisation
>Hospitalisation Ex gratia.

X Hospitalization Exgratia - Microsoft Internet Explorer

 Address | @] http:){172,31.6.213]pspjps{EMPLOYEE JHRMS jc JADMINISTER _WORKFORCE_{GEL). UBI_HOSP_EXGRATIA, GBL v Bco inks * | g

© Fle Edit “iew Favortes Tools Help

Union Bank of India

Search:
®

|

Mew Window | n

- My Favorites Hospitalization Exgratia

= Employee Self Service . __
[ Conveyance [ Find an Existing Yalue ' Add a New Value \I

[> Entertainment Expenses

I Investment Declaration EmpliD: |:|

I» Travel Expenses Bill I / 1)SE|EC1' date Of
[ Briefease Reimbursernent Date: Q R R

- CRIRET PRI Effective Sequence:lj\ appl ICatlon for

[> Leave Management

E;grgonal oration Nature of illness: |HYSTEROCTOMY ‘ hOSpit&"Z&thﬂ from IOOk
it upbutton
Ao For wesical 2)Enter effective Seq. no

— Apply For
of application

Hospitalisation/Ex Eind an Existin Add a Newvalue

— View Medical Aid Balance
Renis

— Apply for Family Flanning
Inc.

— Hospitalization Exgratia
[ Advances

3)Select nature of illness

[> Residential Guarters
[ Loan

E;Jgi;ro\;\r:;é\r_;veries \4) CIICk Add bUttOn

[ Funds

[ Benefits _l/

[+ Warklist
—MewspapenFeriodicalilournal
— View Payslip

— Wiev Tax Forecast

— View WorkFlow

£3

] |2

‘-ﬁ Local intranet

i workspace - 1BM Let... 3 Job Data - Microsoft 1., J Hospitalization Exgrat, . 0§ EX GRATIA - Micrasof... e W 11:07 AM
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After above navigation , the Applicant will receive the following application page
for ex gratia where he has to click SAVE button only as other details will be
automatically popped up from sanctioned application for reimbursement of
hospitalization expenses.

2 Hospitalization Exgratia - Microsoft Internet Exploren

¢ eddress | @] http:f{172,31.6.213/psp/ps/EMPLOYEEHRMS/c/ADMINISTER WCRKFORCE _(GBL), UBI_HOSP_EXGRATIA GBL v Gtk * ¥

Fle Edt Vew Favortes Tools Help

Union Bank of India
st | MutiChanne 2 | ek
E[)
Plesw Window | Customize Page |n &)
Hospitalization Exgratia
EmpliD: 251620 Name: PARAB BHAGAWAN VITTHAL
Designation: tANAGER Branch/Office: CEMNTRAL OFFICE

Department: CP - Union Parivar Cell
Package will pick up the

amount applied, amount

Relative: W sanctioned automatically
Hospitalised Person's Name: VISHAKA B PARAB fromthe SanCtlonEd_ On-llne
Nt o iose STEROCTONY hospitalization application

and will calculate ex gratia

From Date: 100172006 To Date:  15(01/2008 amOUI’lt as per rules

Date: 10022006 Effective Sequence: 1

— Click SAVE button

\ y

‘Q Local intranet

Exgratia
Amount Applied: 124434 Amount Sanctioned: 933.00

Status of the form: New

|

3 Retro Adjustments - .. 2§ Hospitalization Exgra... | 2 httRifj172 T EX GRATIA - Moo, & -8 11123 40
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TRAVEL EXPENSES BILL

GENERAL GUIDELINES

The Staff members cannot fill up TE final claim without applying
for Tour Plan cum Advance approval. Even if Staff Members do not
want any advance amount, still they have to fill up Tour Plan cum
Advance approval page by putting zero advance amount.

The Staff Members can submit their final TE claim only after their
Tour Plan cum Advance approval application is approved by both the
Recommending and Sanctioning Authority.

Please be noted that the application date and no. for final TE bill
application will be the application date and no of the concerned
approved Tour Plan Cum Advance application.



TOUR PLAN CUM ADVANCE

The staff member can apply online for sanctioning tour plan cum advance
by navigating through.

Employee Self Service> Travel Expenses Bill >Tour Plan Cum Advance
Approval

Union Bank of India

Mo 2
®

Wy Fawarites

= Emplovee Self Service

[» Conveyance

[ Entertainment Expenses
- Travel Expenses Bill

— Inland Trave! Bill
Settlement

— OverSeas Bill Seflerment

[ Briefrase Reimbursement

[ Career Flanning

[ Leave Management

b LF.C.

[> Persanal Information

[> Medical Aid &
Hospitalisation

[ Advances

> Residential Quarters

[ Loan

[ Unifarm & Liveries

[> Staffvelfare

[ Funds

[> Benefits

[>orklist

- MewspaperPeriodicaliJournal

— Request for separation

— ¥iewy Payslip

— Wiew Tax Forecast

] ——

-

Search: ]

— Emplovee Home =]

Tour Plan Cum Advance

Find an Existing Yalue Add a New Value

EmpliD: 2516380
Date: |26J’1 0r2006

Application Nu:l 1

Add

Find an Existing Value | Add a Mew Value

2 Tour plan cum advance approval - Microsoft Internet Explorer ==l x|
File Edit “iew Favorites Tools Help | ':p’
Address |@ hittp://172,3L.6,213/nsp/ps EMPLOYEEMRIMS /¢ /ADMINIS TER _WORKFORCE _(5BL), UE| = =

Click Add button

windomw | S

1]
#start| | 2 Caleulator

l_ ’_ l_ l_ ’_ |‘ﬂ Laocal intranet

| B 1rbox - Mic...| 180TV Cric... |[E1Tour plan... = UserManual | BFingl Maru... | [« 22 @ 241 pM
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After above navigation, the Staff member will get

the following

page to apply for sanction of tour programme and advance

2 Tour plan cum advance approval - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Q-0-HAN LK@ L33

Address |@ it /172.31.0.189:8868/sp/ubinr FEMPLOYEEHRMS/c/ADMINIS TER, WORKFORCE _(GBL).UBI_TE_ADY_TOUR_PL.GEL

Union Bank of India

Home | Wrkli

Y

{ Tour Plan cum Advance '

= Travel Expenses Bill
— Transfer Bill Setlement
um W

Mew Wirdow | Custamize Page | 5 =]

= Inland Travel Bil

Setflement Application Date: 25/03/2005

EmpliD: 251580 PARAB BHAGAINAN WITTHAL

ApplicationNo: 1

— Owerdeas TE Bill

Settlement

[> Career Planning

[ Leave Managetment

[P LF.C.

[> Fersonal Information

[> Medical Aid &
Hospitalisation

[ Advances

[ Residential Quarers

[ Loan

[ Unifarm & Liveries

[ Stafielfare

[ Funds

[ Benefits

[> Worklist

- MewspaperiPeriodicaliJoumal

— Requestfor separation

- Emplayee Home

— Watkflow User Prefarences

- Cleaning Expenses

- Payroll Interface App

Manager Self Service

Recruiting

Wiarkfaree Administratian

Bengfits

Compensation

Designation:
Location:

Sportsperson:

MANAGER
100000

Mo

Scale: 7

CENTRAL OFFICE

Account No:

Branch ID:

78041

537896

Basic:

13900.00

|
[testing]

—

]

¥ Infand

 Overseas

 Transfer

 Re

ports

Travel Details

" Training

Leave Details

 fudit

Journey Details

Enter purpose of trip

Select Journey Plan

Select type of Tour

Click Travel details,Leave
Details and Journey Details to

enter the required details as
mentioned below

|

jfnr'k
1
|@ Dane

[

#/Start| | B)USER MANUAL . .|[&1 Tour plan cu..

« FE 40P

Journey plan i.e. Inland or Overseas or Transfer should be

carefully selected
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After clicking travel Details in the above page, the User will get the
following page to enter the details of the proposed journey.

2 Tour plan cum advance approval - Microsoft Internet Explorer -3l x|
File Edit View Favorites Tools Help ‘ﬂ'

Q-0 HAG P w593

Address I@ hitp: /172,310,189 8888 /psp binr /EMPLOYEE HRMS,/c/ADMINISTER,_WORKFORCE _(GBL).LBI_TE_ADY_TOUR_PL.GEL

Union Bank of India

+ Travel Expenses Bil B Mew Wingou | Customize Page |
— Transfer Bill Setlement

Travel Details

= Inland Travel Bill

Setllement EmplD: 251680 PARAB,BHAGANAN VITTHAL Application Date: 251032005 Application No: 1
— Overseas T E Bill
Settlement
[ Career Planning The details of the journey
[ Leawe Management rr———r————— 1 ] *
DLF.C. ‘StartDate  |*EndDate  |‘From To [I’—i"n% % ﬁ
[ Perganal Information — — —
b Medical Ad & 1|[z202r2005 [ |[2300212005 [ [ftesting 11 [TESTING 12 [1zooen  [jeoopw |[ar =] |[#] =]
Hospitalisation :
b Advances 2|[27m2r2005 [ {[2810212005 [ |ftesting 12 [TESTING 11 [roorw (l1oooem |[arv] |[#] =]
[ Residential Quarers
[ Loan
[ Unifarm & Liveties
| S etare Use + and — button to add
b Benets or delete the journe
b Wirklst — k| canel | J y

- MewspaperiPeriodicalilourmal details and CIiCk OK

— Request for separation button
— Employee Home
— Wiorkflow User Preferences

- Cleaning Expenses
— Payroll Interface App

Manager Self Service
Recruiting L—
Warkforce Administration

Bengfits
Compensation J

Sfnrlk

i | 4
|@ |7|7|7|\j Local intranet Al
#Start| | BUSER MANUAL ... || €] Tour plan cu... « BB 244PM
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If employee is combining his leave with Official tour, he has to furnish the
leave details in the following page.

File Edit VYiew Favorites

Tools

Help

2 Tour plan cum advance approval - Microsoft Internet Explorer

Q-O-NAKLIe®

RroF LS

Union Bank of India

= Travel Expenses Bill
— Transter Bill Settlerment
curn ]

= Inland Travel Bill
Settletment
— DverSeas TE Bill
Settlernert
[ Career Planning
[ Leave Management
[ LF.C.
[> Perzonal Information
[> Medical Aid &
Hospitalisation
[ Advances
[> Residential Guarters
[> Loan
[> Uniform & Liveries
[> Staff Welfare
[> Funds
[» Benefits
[ Worklist
—MewspaperPeriodicalilournal
— Reguestfor separation
— Employee Home
— Workflow User Preferences
— Cleaning Expenses
— Pavyroll nterface App
Manager Self Service
Recruiting
Wiarkforce Administration
Bengfits
Compensation
trie ke

EmpliD: 251680

PARAB BHAGAAN VITTHAL

Address |@ hittp: //172.31.0, 189 8888/psp binr EMPLOYEEMRMS,/c/ADMINIS TER,_WORKFORCE _(GBL).UBI_TE_ADY_TOUR_PL.GEL

ApplicationDate:

25i03/2005

Mew Window | Customize Page | 5}

ApplicationNo: 1

Leave Details

Leave date from

Leave date to

L~

1‘ |>

Ok Cancel |

| El

[ CIIENE

|@ Daone

l_ l_ l_ |H Local intranet

4

J!BStartl | BUSER MANUAL .. | &1 Tour plan cu...

« g o45py
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After clicking Journey details heading, the User will get the following
page to enter his request for advance for travel, lodging /boarding and diem

allowance

File Edit Wiew Favorites

2 Tour plan cum advance approval - Microsoft Internet Explorer

Tools  Help

Q-0-HANLikee

R-F Y3

Address |& htp://172.31.0.

139

Union Bank of India

= Trawel Expenses Bill
— Transfer Bill Sefflement

— Inland Trawel Bill
Settlernent
— CwerSeas TE Bill
Settlernent
[ Career Planning
[ Leave Management
[ LF.C.
[> Personal Infarmatian
[ Medical Ald &
Hospitalisation
[ Advances
[> Residential Guarters
[ Loan
[- Uniform & Liveries
[ StaffWelfare
[ Funds
[- Benhefits
[ Warklist
—MewspaperPeriodicaltlournal
— Reguestfor separation
— Emplayee Home
= winrkflow User Preferences
— Cleaning Expenses
— Payroll Interface Apn
Manager Self Service
Recruiting
Workforce Administration
Bengfits

Compensation
tor ke

58/bsp/Lbinr EMPLOWEE HRMS,/ T/ 8DMINISTER, _WORKFORCE_(GBL).LBI_TE_AD%_TOUR_PL.GBL

4‘ |>

|@ Daone

[TESTING [ |
& Inland @ Regular ~ © Sports " Training Audit .
L EnterDetails for
© Overseas advance
 Transfer .
Click SAVE and
Travel Details — Leave Details COMPLETE button
Journey Details For Advance tO Send the
Travet [ teom000 : o | application to the
Allowances Overseas Travel Only: 000 5000.00 ApprOVing Authorlty
i Tool Kit Amount Claimed: 0.00
Grand Total: 25000.00
Aevance amount requested by Emplovee (Amoungiff Figures) I 25000.00
| undertake to submit the T.EBill in connggtion with the said trip/s within 7 days of the date of my retu
headquarters on completion of the toaf, failing which the amount of advance may be recovered from me.
COMPLETE|
’_ |— |— |\§ Local intranet A

#/start| | BUSER MANUAL ... |[€] Tour plan cu...

« 2 391pM
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The Employee who wishes to apply online for settlement of travelling
bill has to navigate through
Employee self Service > Travel Expenses Bill > Inland Travel Bill
Settlement or Transfer bill Settlement or Oversea T E bill Settlement

A Inland Travel Bill Settlement - Microsoft Internet Explorer
File Edit WYiew Favorites Tools Help

=13
| o

Q-O-HNAG,L,k@e -3 N3

Union Bank of India

= Travel Expenses Bill -
— Transter Bill Settlerment
— Tour plan cum advance
approval
— Inland Travel Bill

Settlement
— OverSeas TE Bill
Settlernent
[ Career Flanning
[ Leave Management
[ L.F.C.
[> Personal Information
[> Medical Aid &
Hospitalisation
[> Advances
[> Residential Guarters
[> Loan
[> Uniform & Liveries
[> Staff Welfare
[> Funds
[> Benefits
[ Worklist
—MewspaperPeriodicalilournal
— Request for separation
— Employee Home
— Workflow User Preferences
— Cleaning Expenses
— Pavyroll nterface App
Manager Self Service
Recruiting
Wiarkforce Administration
Benefits

Compensation
trie ke j

4‘ Ib

Inland Travel Bill Settlement

Enter any infarmation you have and click Search. Leave fields blank far a list of all values.

[ Find an Existing Value ' Add a New Value \!\

Address |@‘| hitp: /172,310, 1898886 nsp /bt FEMPLOYEE HRMS,/C/ADMINIS TER _WORKFORCE _(GBLY.UBI_TE_INLAND_BILL.GBL

Home:

MuttiChannel Console

Adid to Fave Sign out

Mew Window | 5

LSelect Application date
of tour advance

EmpliD: |begin5 Withj|251680

Application Date: | =

x| [zs032008

Application number: | =

~

Travel Expenses Status: | =

Travel Admin Status: |:

Sanction Authority Status: | =

Search | Clear | Basic Search Save Search Criteria

=

=l | |
=l | |
= [

Find an Existing Value | Add a Mew Walue

Select Application No.
of tour advance

Click Add A new Value

|@ Done

l_ l_ l_ |‘j Local infranet v fl

#/Start| | BUSER MANUAL ... |[€11nland Travel ...

« FEE 324 P
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The User has to click add button to get the page for travel bill settlement

2 Inland Travel Bill Settlement - Microsoft Internet Explorer - o] x|
File Edit WYiew Favorites Tools Help | ﬁ'

0O NAGL,FE 55D

Address |@ htp: //172.31.0, 189 :8888/nsp fubinr EMPLOYEE/HRMS /c/ADMINISTER _WORKFORCE_(GBL).UBI_TE_INLAND_BILL.GEL

Union Bank of India

=7 Travel Expenses Bill s
— Transfer Bill Setlement
— Tour plan cum advance

e Window |

Travel Bill Settlement

Add a New Value |

|251 Ba0

Qverseas TE Bill
Settlernent

[> Career Planning )

[ Leave Management Appljcation Date: IESIUBIZUUS Q

[ LF.C.

[» Personal Information

[ Medical Aid &

Hospitalisation

[ Advances Add

[» Residential Quarters

[> Loan

[ Unifarm & Liveries

[+ Staff Welfare

[ Funds

[ Benefits

[ Wiorklist
—MewspaperPeriodicalilournal
— BEeauestfor separation

— Employes Horme

— Winrkflow User Preferences
— Cleaning Expenzes

— Payroll Interface App
Manager Self Service
Recruiting

warkforce Administration
Benefits

Compensation

. tnrl-«p LI
4 | »
|@ |_|_|_|\ﬂ Local intranet AH

#'Start| | BIUSER MANUAL . [[E]Inland Travel ... « BT 333PM

Ap| icationnumher:l 1Q

Find an Existing Yalue | Add a Mew Value
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After clicking ADD button in the above page, the User will get the following
page where he has to click Inland Journey details column to furnish claim

for travel bill and allowances.

A Inland Travel Bill Settlement - Microsoft Interns:t Explorer

File Edit Wiew Favorites Tools Help

Q-0 WA okeanLasE

Union Bank of India

= Travel Expenses Bill -
— Transter Bill Settlerment
— Tour plan cum advance

| Inland Travel Bill

hent

Address |€| htp: //172.31.0, 189 :8888/psp Aubihr EMPLOYEE/HRIAS /0 /ADMINISTER _WORKFORCE_(GBLY.UBI_TE_INLAND_BILL.GEL

Home

MultiChannel Console

Mew Window | Customize Page | 5 2|

EmpliD: 251680 PARAB BHAGAYWAN WVITTHAL

Application Date:  25/02/2005

Application No: 1

Settlernent

[+ Unifarm & Liveries

[ Staff welfare

[ Funds

[ Benefits

[+ Wiorklist
—bewspaperiPeriodicalilournal
— Reduestfor separation

— Employee Home

— Winrkflow User Preferences
— Cleaning Expenses

— Payroll Interface App
Manager Self Service
Recruiting

‘Workforce Administration
Benefits

Compensation
trrk ﬂ

4 I 3

I Career Planning Job Code: MANAGER

[ Leave Management Branch ID: A3T006

I LF.C. Scale: SCALE 2 OFFICER

[> Personal Information _—

b Medical Ald & Location: 100000 CENTRAL OFFICE .
Hosnpitalisation Designation:/ MANAGER Basic: 13800.00 Travel Expense Policy

[ Advances

[ Residential Guarters Inland JouMey Details |

[> Loan

AccountNo: 75044

||

€l

l_ l_ l_ |\j Local intranet S #l

#'Start| | BUSER MANUAL ... |[£]Tnland Travel ...

« B 3:35pM
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After above navigation, the User has to open the following pages
to enter his claim for charges/allowances

-Amount claimed by Journey
-Conveyance Charges
-Coolie charges

-Hotel Expenses

-Diem Allowances

2 Inland Travel Bill Settlement - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

_ Ol x|
&
C-O-HABPLP @B RSB B
Address |g‘| bt £/172,31.0, 1898888 /nsp ubihr EMPLOYEE HRIMS /0 /ADMINISTER__\WWORKFORCE_(GBLY.UBI_TE_TMLAND_BILL.GEL

Union Bank of India

»
i 2o uoU | AL L ImW S T AL AR L PITTRTPITIT P LI
Account No:
Ta041
Joh Code: 499 MAMNAGER
Branch ID: 537896
Scale: 7 SCALE 2 OFFICER
Location: 100000 CEMTRAL OFFICE
Designation: MANAGER Basic: 13000.00 Travel Expense Polic

Inland Journey Details

Particulars of Journey

Eind

Find First [] 1012 0 Last
*From Place: ITESTlNG 23 *Start Date: lm E =
“To Place: [TESTING 24 ‘End Date: [ozinaiz008 34
Departure Time: |1 1:00AM Arrival Time: 4:00PM
“Travel Mode: Alr hd

Amount Claimed for Journey  Corvevance Charges

Coolie Charges Hotel Expenses  Diem Allowances
Claimed by 0.00 Travel Expenses: 0.00 Travel Expenses
employee: fo
Ploye Travel Allowances: 0.00 Travel Allowances
Approved by HR Admin:

0.00 Approved by Sanc Auth
Advance Paid: 25000.00

Advance Paid 25000.00
FSae Il

Amount Payable

-25000.00

|@ Done

=]
|_|_|_|‘j Local intranst 4
#Start| | BUSER MANUAL ... |[£]Inland Travel ... €]Cne Time - Micr... « 2B 343PM
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After clicking column Amount Claimed For Journey, the user
will get the following page to enter the journey fare details

A Inland Travel Bill Settlement - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

Q-O-HNRAK,L,hk@e -3 N3

Address |@ hitp: //172,31.0.189 :8585/psp Abinr EMPLOYEE HRIMS/C/ADMINISTER _WORKFORCE _(GBLY.UBI_TE_INLAND_BILL. GBL

Union Bank of India
Home:

(=3

Inland Journey Details

EmpllD: 251680 PARAB BHAGAWAN VITTHAL Application Dt: 25032005 Application No: 1

Particulars Of Journey

From Place: TESTIMG 23 To Place: TESTING 24
Start Date: 010372005 End Date: 02032005
Departure Time: 11:004M Arrival Time:  4:00PM
Travel Mode: Air

Amount Claimed for Journey

First 1] 1 cr 2 B Last

Mew Window | Customize Page | 5]

Setvice Setvice Cancellation  Amount . HE Amt Sanctioned
Bervice Bervice Cancellation  Amount HR Amt Sanctioned
Fare Charges Charges Tax Charges  Claimed Submited  Appraved Approved Amount
| s000.00 | | oo | noo| | no0 | s000an I = 0.00 0.00 =
2| | soo00o | | noo| [ ooof 0.00| s000.00 I r 0.00 0.00 =l

Total Journey amt claimed by employee: 10000.00  Total Journey amt approve:

Cancel

|@ javascript:submitaction_win0(document.wind, '#ICSave");

[

| Click OK button
aftering entering
journey fare details

Mranet 4 H

#Start| | BUSER MANUAL ... |[£1Inland Travel ... €10ne Time - Micr...

« 2 351 pM
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After clicking Conveyance Charges column , the User will get the
following page to enter the details regarding conveyance charges

A Inland Travel Bill Settlement - Microsoft Internet Explorer = DI&I‘
File Edit “iew Favorites Tools Help | v

0-0- HAGPree o= %a

Address |@ hitp: £/172,31.0.189 :0666/nsp Ubinr EMPLOYEE HRIMS,/C/ADMINISTER,_WORKFORCE _(GBLY.UBI_TE_INLAND_BILL.GBEL

Union Bank of India
Home

B

Mew Windaw | Custarnize Page | 15,

Inland Jeurney Details

EmpllD: 251650 FPARAB BHAGAVWAN WITTHAL Application Dt 25/03/2005 Application No: 1
Particulars Of Journey Find First [1] 1af2 o Last
From Place: TESTING 23 To Place: TESTING 24
Start Date: 01i0352005 End Date: 02/032005
Departure Time:  11:004M Arrival Time:  4:00PM
Travel Mode: Air

Conveyance Charges

: Travel Amount . HRE Amt Sanctioned
From To Date Distance Mode claimed Submit Approve Approved Amount
1||[TESTING |TESTING Jovoxzans [ || 5000 |[Tadi =| |[ 20000 | 0.00 0.00 =
2|[TESTING [TESTING Jozoazans B | [ so00 |[Taxi =] |[ 30000 ™ 0.00 0.00 =

Click OK button after
entering conveyance
charges details

500.00  Total

proved by HR Admin:

|@ Dane l_’_ |_|H Local intranet i £l
#Start| | FUSER MANUAL ... |[#]Inland Travel ... €]Cne Time - Micr... « e 353pM
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After clicking coolie charges column, the User will get the

following page to furnish the details regarding coolie charges if
any.

A Inland Travel Bill Settlement - Microsoft Internet Explorer

File Edit WYiew Favorites Tools Help

Q-0 - HIAW P - L5 JYP

Address |@ htp: //172.31.0, 189 :8888/nsp Aubinr EMPLOYEE/HRMS /c/ADMINISTER _WORKFORCE_(GBL).UBI_TE_INLAMND_BILL.GEL

Union Bank of India

B

Mew Window | Customize Page | 5!

Inland Jeurney Details

EmpliD: 251830

Coolie Charges

PARAB BHAGAWAN YWITTHAL

Application Dt:

Customize | Find | ]

25/0372005

Application Ho:

Particulars Of Journey Find First (4] 101 2
From Place: TESTING 23 To Place: TESTING 24
Start Date: 01/03/2005 End Date: 02/0372005
Departure Time:  11:004M Arrival Time:  4:00PM
Travel Mode: Air

First 20t 2

Armgunt HE Amt Sanctioned
Date Place Claimed Approved Amount
10232005 [ |[TESTING [ 20000 n.oo [iili} =
2|[oamzrzo0s [ |[TESTING23 [ 20000 0.00 0.00 _E__,.Cllck OK button after

Total Coolie Charges claimed by empl J

400.00  Total Coolie Charges Approved by HR Admin:

Ok I Cancel I

entering the details
regarding coolie
charges

— X

|@ Done

l_ l_ l_ |‘:§ Local intranet S #l

#start| | ®USER MANUAL . |[£7Inland Travel ... €]0ne Time - Micr...

« 2P 355 PM
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After clicking column Hotel Expenses, the User will get the

following page to enter the details regarding boarding/lodging
expenses.

A Inland Travel Bill Settlement - Microsoft Internet Explorer

=1
File Edit WYiew Favorites Tools Help

@-0-NABLreela- 2= %8

Address |@ htp: //172.31.0, 189 :8888/nsp Aubinr EMPLOYEE/HRMS /c/ADMINISTER _WORKFORCE_(GBL).UBI_TE_INLAMND_BILL.GEL

Union Bank of India

B
Inland Journey Details

EmpliD: 251580 PARAB, BHAGAWAN VITTHAL Application Dt:

25/0302005 Application No: 1
Particulars Of Journey

From Place: TESTING 23
Start Date: 01/03r2005
Departure Time:  11:004M

To Place: TESTING 24
End Date: 02/03/2005
Arrival Time:  4:00PM
Travel Mode: Air

Hotel Boarding Expenses

stornize | Find | B First (0100 1 0 Last

Foom Luxury Senice Amt " HE Ami Sanctioned
Flace Erom Date To Date Days Rert Evp Tax Tax Claimed Submited Approved Anproved Armourt
|1 [fresTinG |[n1m3i2006 [ |[oanarzoog | 3 || 1000.00 || 0.00 || 0.00 | 000 EIEI| I | ] | EI.EIEI| uuu‘ |E|

Hotel Logding Expenses

Customize | Eind | ] First [« 1af 1 [ Las,

Date Bill Drate ’é:g‘on:'gtd Subrited  Approved ER ':DT;U w /C“Ck OK button
| 1||ot/03r2005 B |Joamazons )| 50000 | l7| [ 0 o.nu| |E after entering the

Boarding/ lodging |
expenses details

Total Hotel Charges Clai

Cancel I

4] ]

|
|_|_|_|‘:§ Local intranet
« WP 357pM

3000.00  Total Hotel Charges Approved by HR Admin: 0.0

=

slll'l

£
#start| | ®USER MANUAL . |[£7Inland Travel ... €]0ne Time - Micr...
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After clicking column Diem Allowance in the above page, the User will get
the following page to enter the details regarding Diem Allowance. Finally
the User has to click Save and Confirm button to send the application to the
Processing Authority

2 Worklist - Microsoft Internet Explorer - 1ol x|
File Edit Wiew Favorites Tools Help | i

C-O- KAWL, - 8- /I

Address I@‘I http:ﬂl?2.31.0.189:BBBElfpspjubihrfEMPLOYEEﬂ—IRMSfW,’\NORKLIET?ICActiDn=ICViewWorinst&Menu=W0rkI\st&Market:GBL&PanelGroLj E

Union Bank of India

= Worklist

DAL LD P e Ve ;e e PITTTRTPITITN e e,
-I

st

— Worklist Details Account No:
— Mavigator Job Code: 499 MANAGER
—blewspapenPeriodicaltlournal | BranchID: 537886
 Regquestfor separation Scale: 7 SCALE 2 OFFICER
— Emplovee Home Location: 100000 CEMNTRAL OFFICE

— Workflow User Preferences N
Cleaning Exnensas Designation: MANAGER Basic: 132900.00 Travel Expense Polic

7a041

Manager Self Service Inland Journey Details |

Rectuiting

Workforce Administration

Benefits

Compensation *From Place: ITESTlNG 23 *Start Date:

Stock

Time and Labor “To Place: ITESTING 24

Morth American Payroll S 'ER
Departure Tithe: I :

Global Payrall P _

Paytoll Interface “Travel Mode: Alr s

Wiorkforce Development

Organizational Development Amount Claitmed for Journey  Conveyance Cha

Enterprise Learning

- Cleaning Expenses
— Pavtoll Interface App

Click SAVE and
_Confirm button

Particulars of Journey

*End Date:

#c Hotel Expenses  Diem Allowan

Worlkforce Monitoring Claimed by 2370000
FPension employee:

Partners

Catalog Management

Travel Allgwa3 : 4300.00  Travel Allowances 4000.00
Set Up HRMS
Enterprise Components

ﬂu&d by HR Adrnin: 12700.00  Approved by Sanc Auth 22400.00
Apnlitation Diagnostics Advance Paid: 25000.00  fdvance Paid 25000.00

Tree Manager P
Reporting Taols " Save EENETI)| Amount Payable -2600.00

FeopleTools _I

|@ l_ l_ l_ |‘3! Local intranet i £l

#/Start| | FUSER MANUAL ... | €1worklist - Micro... |[E7worklist - Mic... « FE 4.43PM

2400.00  Travel Expenses [ |
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FESTIVAL ADVANCE

The staff member who wishes to avail festival advance on-line has to
navigate through
Employee Self service >Advances > Apply festival advance

File Edit Wiew Favorites

Toals

Help

2l Apply Festival Advance - Microsoft Internet Explorer =1 x|

Q-O-HNEAKLHh@e

SRESIEINLA T

PeopleSoft.

E Personal Information

[> Medical Aid &
Ho on

= Festival and Salary

Advance
= Apply Festiva e

[> Transfer

[> Separatian

[ Performance Management
Emploves Home
Conveyanee
LFC Declaration

[> Manager Self Senvice

[> Recruiting

[> Staffvelfare

[> wiorkforce Administration

[> Benefits

> Compensatian

[> Glahal Payrall

[> workforce Development

[» Funds

[> uBI Funds

[> rganizational
Developrment

[> Enterprise Learning

[> workforce Monitaring

[» Set Up HRMS

[> worklist

[ Tree Manager

[» Reporting Toals

[> PeopleTaoals
Change My Pagsword
My Personalizations
Ity Systerm Profile
Iy Dictionary

Apply Salary Advance

-

Apply Festival Advance

{ Eind an Existing Value j” Adda New Value ' g
<

EmpliD: 360511
Effective Date: [p2in7ianns B

Add

Find an Existing Yalue | Add a Mew va

Address IE httpeff172,31.1,137:91 pspfpsdev EMPLOYEE (HRMSc/ROLE_EMPLOYEE, UBI_FA_APPLY.GEL j Go |[Links **

Home Sign out

Mew Yindow | Help

Click Add a new

value

Give Date of
application from
calendar

—Click ADD

|@ Done

EBStartl & Apply Festival Advan... ] Document1 - Micrasoft .. |

[ [ Mdocalinranet
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After above navigation, the Staff Member will get the following page to
apply for the festival advance.

3 Apply Festival Advance - Microsoft Internet Explorer & x|

File Edit W%iew Favorites Tools Help ‘ :,'
3 ) I SR o

-0 HEAWL, e H IS

Address [{&] http:f172.31.1,137:31jpsp/psdev/EMPLOVEE JHRMS/c ROLE_EMPLOYEE UBI_FA_APPLY.GBL | Edeo ks ?

PeopleSOfts Add to Favorites Sign ou
!Persona\lnmrmatiun d I Wi o v | Help

[» Medical Aid &
V?gstw;\lam;sjz\ary { Festhal Advance |
a EmpliD: 360611 Hire Date: 14/06/19588 -
e Name: ASHPAL BALLANA Enter feStlvaI
[> Separation Empl Classification: IC_ CLERK name
b PE?-nﬁED\romg :\:t}:_‘eol\:ne;nagement Present Category: |1D— CLERK /SEleCt nOOf
e Job Code: [or | SPECIAL ASSISTANT times applying

[> Manager Self Service o YR
[> Recruiting Location Code: JAIPUR - REGIOMNAL OFFICE

D staffvielfare Basic Pay: 1050000 Fostival Name: | Select or Enter

[» wiorkforce Administration

[> Benefits Fat Amount: 4500.00 Number Apply: hd

[ Compensation

[» Global Payrall For Clarks Statis Amount Of
[> workfarce Developmment

b Fungs Eftective Date: T07a00e | ) _Advance as

[ unds . .
DérE;aFle:tmn?l R pm— I‘EQUII‘ed SUbjeCt

evelopmen —I .
to maximum

[ Enterprise Learning

[> workforce Manitoring Elhatity | ..
[> Set Up HRMS oty limit
[» Worklist "

[> Tree Manager
[* Reporting Tools
[ PeopleTaals H

Change by Password \CIICk APPLY

Iy Personalizations

My Systern Prafile bUttOﬂ

My Dictionary =

[&l0one Mt
Eﬁstartl @ Apply Festival Advan... Document - Microsoft ... | €« ‘;&g @ 11:36 AM

After clicking APPLY button, the status of application will change as
Applied. Once the Authority attends and disposes the request for Festival
advance, the Applicant gets Approve/Decline intimation in his Worklist.
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SALARY ADVANCE

The staff Member who wishes to apply for salary advance has to
navigate through

Employee self service >Advances > Apply Salary advance

#} apply Salary Advance - Microsoft Internet Explorer _(=]x]
File Edit Wiew Favorites Tools Help ‘ t.,'

0 O HNEGIL e LENSE
Address [&] http:/172.31.1.137:91 fpspfpsdev/EMPLONEE/HRMS/c/ROLE_EMPLCNEE. UBL_SA_APPLY.GEL = Go |Llinks >
PeopleSoft.

;Persona\ Infarmation ;l

[> Medical Aid & Now Window | Help
Ho fon Apply Salary Advance
=7 Festival and Salary -
Advance CIICk Add a nE‘W
i Find an Existing Yalue Add a New Value 4—
value

[ ]
D Transfer EmpliD: W
[» Separation
[* Perfarmance Management Effective Date:lm @
Emploves Home
Conveyance
LFC Declaration Add
[ Manager Self Service
[ Recruiting
[» Stafivelfare Eind an Existing Yalue
[> wiorkforce Administration
[> Benefits
[> Campensatian
[> Glahal Payrall
[ workforce Development .
b Funds Click ADD button
[> UBI Funds
[ rganizational
Development
[> Enterprise Learning
[ wiorkfarce Monitaring
[ Set Up HRMS
[> worklist
[ Tree Manager
[> Reporting Toals
[> PeopleTaoals
Chande My Password
hiv Personalizations
Ity Systermn Profile

Enter Date of
application

hty Dictionary =
|&] pone ’7’7’7 g J Local inkranet

EBStartl &) Apply Salary Advance... B Docment1 - Merosoft ... | i ToaD « A 2usPM




87

After above navigation, the Staff Member will get the following

application for salary advance where he is required to furnish the
required details.

#} apply Salary Advance - Microsoft Internet Explorer _(=]x]
File Edit Wiew Favorites Tools Help

Q-O-HNREAKL,ke@eEF N3

Address Iﬁj http:ff172.31.1.137:91/pspfpsdev /EMPLOYEE fHRMS/c/ROLE_EMPLOYEE . UBI_SA_APPLY.GEL

PeopleSoft.

=13
Mew Window | Help
[ Salary Advanice | Select SA Reason from
EmpliD: 350511 Hire Date: 14j05/1988 /Llst box
Name: TASHPAL BALLARA
Empl Classification: c CLERK

Enter advance amount as
Present Category: 10 CLERK

Job Code: a01 SPECIAL ASSISTANT /per ellglblllty Crlte”a
Location Code: 74403 JAIPUR - REGIONAL OFF| A i
Basic Pay: 10500 00 oy _Mention whethe( applying
SAReason: [Banctioned Leave _— =] for first/second time from
Eligible Quantum: Llst bOX

i -
Number Apply: First Time =

Effective Date: 2210712004 Status:  Applied

APPLY Approve | Reject | CIICk apply

ETuatity BAdd | |2 Update/Display
|@| Done ’7 ’7 ’7 H Local intranet
2] Startl & Apply Salary Advance... Document1 - Mcrosoft ... | il T0aD | w A 22

Once apply button is clicked, the status of application will change
as Applied. After the Authority attends the request, the Applicant
gets Approval/Decline intimation in his worklist.
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LOANS

The Staff Members can apply online for following staff loans in UNION
PARIVAR

Name of the loan Sub-module for loan application

Clean loan

Clean overdraft
Computer loan Loan Application others
Conveyance loan

oo b WIN| -

Loan against NSC

The employee who wishes to avail any staff loan, will navigate as under to
get the required loan application page.

A Employee-facing registry content - Microsoft Internet Explorer 1ol x|
File Edit Wiew Favorites Tools Help ‘ >

Q-O-HEAN LPhked 2B - WY
Address |ej http://172,31.0.178:7777 fpsp/pedev/EMPLOYEE/HRMS /h/7 tab=DEFALILT j Go |Links >
PeOpleSOfts o Console | _dd to Favort Sign o -

ome | WWorklist | mMutiChan

|y Page| | HRMS Portal Pack Homenate |
Personalize Content | Layout

Menu = B

Search: C I I C k
—®
= My Favorites >
7 Erapiovee Sefrcenice S 1) Employee Self
T B Service

[ Career Planning
[ Leave Management
[ LF.C.

&> Persanal Information )
[» Medical Aid & Hospitalisation / 2 Loan _—
[ Advances
[ Resigential Quarers =

1> Applytor other loans . ] 3) SeIeCt type Of

— Bpply Additional Housing Loan €———— |
— Applyfor Housing Loan IOan
— Apply for Loan Against NG

— fpply for Other Loans
— Wiew Loan Dishursement page

[ Uniform & Liveries

[> Etaff Welfare

[ Funds

[> Benefits

[> Worklist

— NewspaperPeriodicaliJaurnal
— Renuest for separation

— Employee Home

— Workflow User Preferences LIH

#istart| || Employee-faci... —IPARAB | ®)Final Marual - ... | Bluser manual rev...| [« Q2% -BE o435 AM
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After above navigation, the Staff Member has to furnish the required details
under “Add a new value” tab as under.

A Apply for Other Loans - Microsoft Internet Explorer =] 5]
File Edit WView Favorites Tools Help ‘ 1','

Q-O-HRAnLPkean- 5 JFL3

Address |@ Mt //172.31.0,178: 7777 /psp/psdey/EMPLOYEE/HRMS f/ADMINISTER_WORKFORCE_(GBL) UBI_LOAN_AFPL_OTH.GEL

PeopleSoft.

=3

=] B o |Links >

Newr Window | 15,

Loan Application Others

| Find an Existing Value | Add a New Value Select loan type by
EmpliD: _ C||Ck|ng Look up
Loan Type: I_ Q b UttO n

Loan Code:l_Q

Date: 0162005

Add

Select loan code by
clicking Look up

Find an Existing Yalue | Add a Mew Walue button
Click Add button
fl
#start| |[£7Apply for Oth... =IPARAB | ®1Final Manual - ... | #user manusl rev.. | [« @3 - BP 255 aM

Under Loan Application Others, the employee has to select the loan type for
which he wants to apply.

- Clean loan

- Clean OD

- Computer loan

- Conveyance loan
- Personal loan
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CLEAN LOAN

Under Sub-module, “Loan application others” the Staff Member will get the
following application page for Clean loan where he is required to furnish the
details and click SAVE and COMPLETE button to submit the application to

the Sanctioning Authority.

=lax|

a Loan Application Others - Microsoft Internet Explorer
‘ L
i

File Edit Wiew Favorites Tools Help

Q-O- HEAKL,k@d 2 2F )3

Address [&] http:/172.31.1.137:51 fpspfpsdev/EMPLOYEE/HRMS(c ADMINISTER,_WORKFORCE_(GAL).UBL_LOAN_APPL_OTH.GBL = Go |Links =

Y_’ ﬁv I Search Web I - I | ...attempting to retrigve buttons from Yahoo!,..

PeopleSoft.
= /Select loan code nsow | Help

Add to Favorites

Home

[ Loan Application {_Loan Documents Required

Fill up requested

EmplD: 99342 Name: LAL GHAND SHARMA
Job Code: 304  PERSOMNMEL OFFICER Location: 54403 amount
Hire Date: 07/11/1977 Date of Birth 277081

Address 1 HOUSE NO. 71101
Address 3 NEAR KENDRIYAVIDYALAYA NO. &
City: JAIFUR

=

Loan Type Clean Loan/ ‘Loan Code I :[' .
Click SAVE &

‘Requested I— Purpose I K
Aot COMPLETE button

SAVE |  qeowreE—T

Loan Application | Loan Documents Reguired

Furnish purpose of
loan

fress 4 MANSAROVAR ZOLORNY

State

Rajasthan

|@| Done ’7 ’7 ’7 'ﬁ Local intranet
& StartI HRIMS PEOPLESOFT - Mic,. I @ Loan Application Othe... a New Page 2 - Microsoft L. | @ Search - Microsoft Intern. .. | @ about:blank - Microsaft 1. I « %g 3 3156 PM

Loan code will be either REOB or TWCO. i. e. loan can be availed

by award staff members for
a) Religious/Obsequial purpose (REOB)
b) Purchasing consumer items/ two —wheeler purchase (TWCO)
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Along with the application, the Applicant staff member is required
to submit the loans documents which are visible after clicking
“Loan Documents Required’ column.

a Loan Application Others - Microsoft Internet Explorer ;Iilﬂ

File Edit Wiew Favorites Tools Help ‘ t','
-6 - O A ar 3

e (3] D@¥h|jﬁ},\f@@|f{.. N‘_,:'J@;;‘S

Address IEhttp:p’p’172.31.1‘137:91p’pspp’psdew’EMPLOYEEJHRMS,!’E,#ADMINISTER_WORKFORCE_(GEL)‘UBI_LOAN_APPL_OTH‘GBL j Go |Links &

Y_’ ﬁ-l Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

=

Mew Yiindow | Help

Loan Application § Loan Decuments Required |

Documents to be collected at the time of SANCTION

Declaration giving the estimated costwith break up T ' \

Invaice of the product being purchased

—Tick to confirm
having submitted
the required
documents

Any other proof for availing loan

Loan Application | Loan Documents Required

|&] pone ’7’7’7 g J Local inkranet
Eﬁstartl HRIMS PEOPLESOFT - Mic,. I @ Loan Application Othe... a New Page 2 - Microsoft L. | @ Search - Microsoft Intern. .. | @ about:blank - Microsaft 1. I « %g 3 4110 PM
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CLEAN OVERDRAFT

For clean OD, the application page will be as under wherein the Applicant
staff member will fill up the required details and click SAVE and
COMPLETE button to submit the application to the Sanctioning Authority.

a Loan Application Others - Microsoft Internet Explorer

File Edit Wwiew Favorites Tools Help

15|
L

Q-O-HNREAK L,k LF N3

Address I@ httpeff172,31.1,137:91/pspfpsdevEMPLOYEE JHRMS | ADMINISTER _WORKFORCE _(GBL), LBI_LOAM_APPL_OTH, GEL

B |Lir|k5 =

Search Web | = | ..attempting to retrigve buttons from Yahoo!,..

! 2
PeopleSoft.

=03

Loan Application %

Add to Favorites

Mew Window | Help

LAL CHAND SHARMA
JAIPUR - REGIONAL OFFICE
Retire Dt 30/Q

99342 Name:
Job Code: 304

Hire Date: 071171977

EmpliD:
Location: 54403
Date of Birth 27/09/1945

PERSOMNEL OFFICER

|_Eillap the requested

amount

Mention purpose of

Address 1 HOUSE NO. 717101 Address 2 SECTOR T
Address 3 NEAR KENDRIYA VIDYALAYANO. 5 Address 4 MANSAROVA]
City: JAIPUR State PIN 3020
—
Loan Type Clean Over Draft ‘Loan Code I-jv /
‘Requested Purpose |
Amourt

overdraft

Name of the nominee for PF

Mominee Name for Gratuity

| Click SAVE and
COMPLETE button

SAVE | *Cowrere |

|@ Done

[ Mdocalinranet

4/ start| B HRHS PEOPLESOFT - Mic... |[ &7 Loan Application Othe... &)New Page 2 - Microscft L.. | & Search - Microscft Inter... | & aboutiblark - Mirosaft L. | [« R0 @B 417 M
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COMPUTER LOAN

For computer loan, the Applicant staff member will get the following
application screen where he is required to furnish the details and click SAVE
and COMPLETE button to submit the application to the Sanctioning
Authority.

a Loan Application Others - Microsoft Internet Explorer ;Iilﬂ

File Edit Wiew Favorites Tools  Help ‘ :f
-6 - @ A= 2 Al

0-0 HREGL,eB 2 SH WS

Address I@ httpeff172,31.1,137:91/pspfpsdevEMPLOYEE JHRMS | ADMINISTER _WORKFORCE _(GBL), LBI_LOAM_APPL_OTH, GEL j Go | Links >

Y_’ ﬁv I Search Web | = | ..attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

=03

Fill up
|_Requested amount
Purpose

Make

[ Loan Application {_Loan Documents Required

Emplin: 99342 Name: LAL CHAND SHARMA
Job Code: 304 PERSOMMNEL OFFICER Location: 54403 JAIPUR - REGIONAL
Hire Date: 071171977 Date of Birth 27/09/1945

Address 1 HOUSE NO. 717101 Address 2 SE

Address 3 NEAR KENDRIYA VIDYALAYA MO, 5 MANSAROVAR COLONY

City: JAFUR _ State Rajasthan 302020 Estimated Cost of

_/ = Computer/Printer
Loan Type Comput il *Loan Cog /;14

‘Requested |

Amourt C"Ck SAVE and

Make = Eomated Cost [ COMPLETE
Model | pM b utto n

SAVE | COMPLETE  d—

Laan Application | Loan Documents Reguired

|@ Done ’_ ’_ ’_ g Local intranst:
) start| ) HRM5 PEOPLESOFT - Mic... |[&] Loan Application Othe... &1 Search - Microsoft Interm... | &1 about:blank - Microsoft 1. w AW 57PN
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Along with loan application, the Staff member is required to give loan
Documents which are visible on the screen after clicking column “Loan
documents Required”.

a Loan Application Others - Microsoft Internet Explorer =& 1[

File Edit Wiew Favorites Tools Help ‘ a'
- €Y - ; @ A2 22 Al

C-O-MNMRAGL,HEBRLE JRB

Address IEhttp:p’p’172.31.1‘137:91p’pspp’psdew’EMPLOYEEJHRMS,!’E,#ADMINISTER_WORKFORCE_(GEL)‘UBI_LOAN_APPL_OTH‘GBL j Go |Links &

Y_’ ﬁ-l Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

|Search Mew Yiindow | Help

D My Favorites { Loan Application §™ Loan Documents Required
[> Ermployes Self Sewvice r
[ Marager Self Servce Documents to be collected at the time of SANCTION Ck for

=7 Staff Velfare H H
[> Haliday Home Declaration giving the estimated costwith hreak up / COﬂfI rmlng
> Residential Quarters h
that

Arty other proof for availing loan documents

Loan
RroreesinaTo oSG Loan Apylication | Loan Documents Reguired are

Loan _ submitted.
Approval of Housing Loan

Request far Add Housing
Loan
[> Uniform & Liveries
[> workforce Administration
[> Benefits
[> workforce Development
[> Funds
[ Enterprise Learning
[> 5et Up HRMS
[* PeopleTonls
My Systern Prafile

Imvaice of the product being purchased

Request for Housin

|&] pone ’7’7’7 q J Local inkranet
&/ start| @] HRrs Mamnual .. | B HRMS PEORLES. . | &1 Pecplesoft & se...| @] sboutiblank - M... | [£] Loan Applicat... [ Micrasoft Excel .., | w AW 1103 aM
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CONVEYANCE LOAN

For conveyance loan, the Staff Member will get the following screen where
he is required to furnish the details and click SAVE AND COMPLETE
button to send the application to the Sanctioning Authority.

a Loan Application Others - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

=lax|

| &

Q-O-HNREAKL,ke@eEF N3

Address Iﬁj http:ff172.31.1.137:91pspfpsdev/EMPLOYEE JHRMS/c | ADMINISTER _WORKFORCE _(GBL). LBI_LOAN_APPL_OTH. GBEL

B |Links »

Y7 2
PeopleSoft.

Loan against MSC

{ Loan Application | Loan Documents Required |,

Search -I +..attempting ko retrieve buttons from Yahoo!,..

Request far Housing

Mew Yiindow | Help 4

Loan

Processing of Housing
Loan

Approval ofHousing Loan
Request for Add Housing

EmpliD: Name:

Job Code: 304

98342

PERSONMEL OFFICER Location: 530719

Hire Date: 07111977 Date of Birth 27/08/1 5845

LAL CHAND SHARMA
CHAMDMNI CHOWI - MEW DELH

button

30009720

ick loan
code Look up

[> Tree Manager
[> Reporting Toals
[* PeopleTaals
Channe My Passwnord

Loan Application | Loan Documents Reguired

-

|@| Daone
) 2] Startl £ Loan Application Othe...

2§ about:blank - Microsoft I...

[ HRMS PEOPLESOFT - Mic...

Loan
Processing of Add Address 1 HOUSE MO. 71101 Address 2 SECTORT
Housing Loan /F/ H
A Address 3 NEAR KENDRIYA VIDYALAYA NO. 5 Address 4 MAMSAROVAR COLONY urnish all
Loan City: JAIPUR State Rajasthan PIN 2020 -
Dighusement of Loan — requlred
Loan EMI Deduction . .
Mzintain Prepayrments Loan Type Conveyance Loan ‘Loan Code li, | nfO I’matlon
[> Uniform & Liveries ‘Re:
quested
[> workforce Administration Purpose I
Amount
[> Benefits \
[> Compensatian & | |
b Glahal Payrall Make | Fitness Certificate I'/BFE'SS SAVE
[» wiorkfarce Devel t l— il
4 Fanrdsmce Eveloprmen Model | Make Year Conveyance Loanh I and
[ UBI Funds Estimated Cost Ermission to sell obtain ]
[> Organizational Outstanding l— s Sale Proceed Deposited || CO M P L ETE
Development ale Amount
[> Enterprise Learning Amount button
[> wiorkforce Maonitoring Advance paid to vendor [
[> SetUp HRMS /
D worklist SAVE | COMPLETE |

|

Bl
[T T Mecalimranet
« i DT 1052 M

The Staff Member has to select the appropriate loan code by clicking loan Look up

button . The details of loan codes are as under.
FOUR- Conveyance loan for 4 wheelers
REPR- Repairs of Motor Car/ muv
SHFW- Second hand four wheeler
SHTW- Second hand two wheeler

TWO- Conveyance loan for two wheeler
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The Staff Member has to click the column “Loan Documents Required” for
submitting the loan documents

a Loan Application Others - Microsoft Internet Explorer ;Iilﬂ

File Edit Wiew Favorites Tools Help ‘ a'
o ( AL <

-0 HEAGIL, e F ]R3

Address IEhttp:p’p’172.31.1‘137:91p’pspp’psdew’EMPLOYEEJHRMS,!’E,#ADMINISTER_WORKFORCE_(GEL)‘UBI_LOAN_APPL_OTH‘GBL j Go |Links &

Y_’ ﬁ-l Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

=

Mew Yiindow | Help

Loan Application § Loan Decuments Required |

Documents to be collected at the time of SANCTION
Loan Application in the prescrined farmat to the appropriate Sanctioning Authority r"\
QuatationiPerforma Invoice of the new vehicle fram the Dealer r TiCk tO
Offer Letter frorm the YendorSeller of the vehicle mentioning the price of the wehicle and terms \ f.
confirm the

and conditions, if any, in respect of a second hand vehicle not more than 10 vears old, in case
of Motor CarsfUvs and 5 years in case of other vehicles Submission

Fitness Certificate from an Autornobile Engineer and a valuation Cerificate from an approved Of al I

Waluer respectively, in respect of the second hand wehicle .
«)—— | required
documents

Stamped Receipt in respect of margin maoney directly paid to the Yendor/Dealer

Loan Application | Loan Documents Required

|&] pone ’7’7’7 q J Local inkranet
&/ start| &7 Hew Page 2 - Mcrosoft 1... |[ &7 Loan Application Othe... | HAMS PEOPLESOFT - Mic... « @ 12:20PM
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PERSONAL LOAN
For Personal loan, the Staff Member will get the following application page

where he will furnish the required information and will click SAVE and
COMPLETE button to submit the application to the Sanctioning Authority.

a Loan Application Others - Microsoft Internet Explorer ;Iilﬂ
File Edit Wiew Favorites Tools Help ‘ :,'
5 @) <
. - <) | = |
@ (3] dlﬁ&:ﬂj-)}f{e’@“\ “;;J@;;ni
Address |@ http: /{172,311, 137: 21 {psp/psdev/EMPLOYEE HRMS c/ADMINISTER _WORKFORCE_{(GEL), UBI_LOAN_ARPPL_OTH, GEL j Go |Links &
Y_’ ﬁ-l Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

(=13
Mew Yiindow | Help

[ Loan Application {_Loan Documents Required

EmpliD: 99342 Name: LAL CHAND SHARMA

Job Code: 304  PERSOMMNEL OFFICER Location: 530718 GHANDNI GHOW - NEW DELHI

Hire Date: 071111877 Date of Birth 27/09/1945 Retire Dt 30/0%/2005

Address 1 HOUSE NO. 71101 Address 2 SECTORT

Address 3 NEAR KENDRIYAVIDYALAYA NO. Address 4 MANSAROVAR COLONY Furnish

City: JAIFUR State Rajasthan PIN 302020 -
required

Loan Type Personal Loan ‘Loan Code I :[v detai IS
‘Requested I Purpose I

Amount

SAVE | COMPLETE Click SAVE

Loan Application | Loan Documents Reguired $  and

T COMPLETE
button

|&] pone ’7’7’7 g Local intranet
&/ start| &7 Hew Page 2 - Mcrosoft 1... |[ &7 Loan Application Othe... | HAMS PEOPLESOFT - Mic... w« AW 12:29Pm
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Click the column “Loan Documents Required” for submitting the required
loan documents for personal loans.

a Loan Application Others - Microsoft Internet Explorer =& 1[
File Edit Wiew Favorites Tools Help ‘ a’
iy i ju!
- - 4 = - - (o
C-O-MNMRAGL,HEBRLE JRB
Address IEhttp:p’p’172.31.1‘137:91p’pspp’psdew’EMPLOYEEJHRMS,!’E,#ADMINISTER_WORKFORCE_(GEL)‘UBI_LOAN_APPL_OTH‘GBL j Go |Links &
Y_’ ﬁ-l Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

=

Mew Yiindow | Help

Loan Application § Loan Decuments Required |

Documents to be collected at the time of SANCTION

Declaration giving the estimated costwith break up

a

Invaice of the product being purchased

Any other proof for availing loan

Tick to confirm the
submission of
required loan
documents

Loan Application | Loan Documents Required

S/

|&] pone ’7’7’7 q Local intranet
&/ start| &7 Hew Page 2 - Mcrosoft 1... |[ &7 Loan Application Othe... | HAMS PEOPLESOFT - Mic... « N 12:38 P
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NSC LOANS

For availing NSC loan, the Staff Member has to navigate through

Employee Self Service > Loan >Apply for Loan against NSC

After clicking Loan against NSC, the Staff Member will furnish the required
details under”Add a new value” column to get the relevant page of loan
against NSC.

& Loan against NSC - Microsoft Internet Explorer —[=] x|

File Edit Wwiew Favorites Tools Help ‘ :f
Y A @ & R 24

Q-0 HNEGLked - SF JUE

Address I@ httpff172,31.1,137:91/pspipsdev EMPLOYEE JHRMS | ADMINISTER _\WORKFORCE _(GBL) LBI_LM_NSC_COMP,GEL j Go |Lir|k5 >

Y_’ ﬁvl Search Web | = | ..attempting to retrigve buttons from Yahoo!,..

PeopleSoft.

Hew Window | Help

Loan against NSC

Loan
Processing of Housing J_Eind an Existing Value {" Add a New Value Enter

Loan

Approval of Housing Laan Emplin: l— < Empl D

Beguest for Add Housing

Loan Loan Type:  MNSC Loan

Processing of Add .

oot Loan Coue: se—— | LoanCod
Approval of Add Housing Loan Number: 0 Oan 0 e

Loan

Dishusement of Loan Effective Date:|09/07/2004

Loan Enl Deduction

Maintain Prepayments Date Of
[> Uniform & Liveries Add

D> warkforce Administration appl ication

[> Benefits

[> Campensatian

[> Glahal Payrall

[ wiorkfarce Development

b o Click Add

[> UBI Funds

[ Organizational bUttOﬂ
Development

[> Enterprize Learning

[ wiorkfarce Monitaring

[ Set Up HRMS

[> worklist

[ Tree Manager

[* Reporting Toals

[* PeopleTonls
Chanie My Passwinr ﬂ

|@ Done ’_ ’_ ’_ g Local intranst:
] Startl & Loan against NSC - Mi... 8] HRMS PEOPLESOFT - Mic... | w AW 1.05PM

Find an Existing Yalue | Add a Mew valug
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Loan codes under NSC loan are set up on the basis of Date of Purchase of
NSCs.

The Staff Member has to select the appropriate code by clicking loan code in
the above page

#3 Loan against NSC - Microsoft Internet Explorer & x|

File Edit W%iew Favorites Tools Help ‘ 'R.
"y N A

Q- O HEAGLYEO 5 /D

Address @http:”l?Z.Sl.l‘l3?:91)'DSD)'DSderEMF'LO\‘EE,iHRMS,l'c,iADMINISTER_WORKFORCE_(GEL)‘UBI_LN_NSC_COMP.GBL j G0 |Links >

Y" £v| Search Web | = | ...attempting to retrigwve buttons from Yahoo!...

PeopleSoft.

=13
Mew Window | Help
Look Up Loan Code
Loan Type: MSC Loan
Loan Code: |begins W\thjl
Effective Date:|= =] Joan7szons E
LookUp | | Clear | | Cancel | Basic Lookup

Search Results

m 1-4 0t 4 lz‘
Loan Code Effective Date
NS 01511919
HEC2 01011918
HEC3 014011919
HEC4 0111919
|&] bone ’_’_’_ g Local intranet

£b'5tart| &1 Loan against NSC - Mi... HRMS PECPLESOFT - Mic... | w A 18P
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After furnishing the required details under column ”Add a new value” the
Staff Member will get NSC loan application page as under where he has to
submit the required details.

3 Loan against NSC - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help
Q-0 HEAGPLre@ LS5/ Y

Address I@ http:ff172.31.1.137:91pspfpsdev/EMPLOYEE fHRMSc (ADMINISTER _WORKFORCE _(GBL) LUBI_LM_NSC_COMP.GEL

Y7 2
PeopleSoft.

Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

Hire Date: 07/111977

Address 1 HOUSE NO. T1/101
Address 3 NEAR KENDRIYA VIDYALAYA NO. 5

Date of Birth 27/09/1945
Address 2 SECTOR 7

Address 4 MANSAROVAR CO)

(=13
NewWindow | Hein =]
{ UbiLn Nsc Appl Furnish Reason
Empli: 99342 Name: LAL CHAND SHARMA
Job Code: 304  PERSOMNMEL OFFICER Location: 54403 JAIPUR - REGIONAL OFFICE

Enter requested
amount

City: JAIPUR State Rajast} PIN 302020 Enter NSC
/ details.Use (+)
Loan Code:  NSC1 Loan Type: SC Loan Effective Date: 0872004 and (_) button
Reason Code: Loan Number: add ItIOI’l or

deletion of
details.

Paostal Code

| I B

Click save and
Submit button

C1 | Kdcamnet
BTl yrre

|@ Done
EBStartl £ Loan against NSC - Mi... HRMS PECPLESOFT - Mic... |

"B Loan ogamst NSC - Microsoft Intemet Explorer S E T |
Fils  Edit  Mew  Favoribes  Tools  Heip e
Q- - HELI e et )

Adcrams IE htEp1 {172,311, 157 91 Jpsp/psdey [EMPLOVEE/HRMS/cf ADM, TER_WCREFORCE_(SEL) LE]_LN_MSC_CarP, e =1 Ga Lirdes **
W - SmarchWab |« || .. .atbpdfting to ratrieve Butkans From Yahaal ..
PeopleSoft.
=18
Toral amoumne: SAncToned Ameun:
Loan ammousst 10 be crodited 1o
| Bank o: [ { BankBranchix: [ Accoumttwpe:[ | Accoust Mumbec: [ .

e p— Details of
loan
amount to
be credited

=1
L] [ [ S Loca intraret

Qfsta—tl I@ Loan against NSC - Mi.. W] HRMS PEOFLESCET - M. . | o oE WSk 125 P
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PERFORMANCE MANAGEMENT

FILLING UP OF SELF APPRAISAL BY OFFICERS

The Officers have to submit their Annual Self-Appraisal Forms on line by

navigating through:
Employee Self Service> Career Planning >Performance
Management>Performance Appraisal forms

24 Employee-facing registry content - Microsoft Internet Explorer o ] P
File Edit WView Favorites Tools Help ‘ 1','

-0 -HRAG LY@ E -3
Address |g‘| bty £/172,31.0. 1898888 /psp/ubinr EMPLOYEE HRMS /h/#tab=DEF AULT j Go |Links *

PeopleSoft.

Menu = B

Search:

[ My Favorites

I~ Employee Self Service ‘\
[ Travel Expenses Bill

< CareerPlanning g
[ Transfer )

> Conveyance 1)
> Entettainment Expenses —_ -

I Separation
~ Perforrnance
— Perfori¥ioms
[ Leave Management
[ L.F.C.
[ Personal Information
[» Medical Aid & Hospitalisation
[ Advances
> Residential Quarters
[> Loan
[> Staff\Welfare
[ Funds
[» Benefits
[ Yarklist
— MewspapetiPeriodicalilournal
— Redguest for separation
— Cleaning Expenses
[> Manager Self Service
[ Wwinrkforce Administration
[> Benefits
[» Enterprise Learming
[ SetlUp HRMS
[- PeopleTools
— Wiy Systern Profile

2)

3)

—~4)

I:E'Start| | W 6 Microsoft w... v| &1Employee-faci... #1Performance Ap... | JPARAB

Click Employee
self service
Career Planning

Click Performance
Management

Click Performance
Appraisal forms.
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After above navigation, the Officer has to select month/ year of appraisal
As under.

2 Performance Appraisal Forms - Microsoft Internet Explorer =loix

File Edit “iew Favorites Tools Help | -"'l‘
Qe - ) - [x] & ‘o | ) s ¢ Fovorites @ Hedia €)| KR-m= 2R

Address |@ http:ff172.31.1. 145:61 /pspipsEMPLOYEE (HRMS{c/ROLE_EMPLOYEE, UBI_PRF_APPRAISAL. GEL j GD |Links >
Y_’ £VI Search Web |- Ev | =0 mail -~ @Mv ‘Yahaoo! [E]Games + W?yahoo! ~ %7 Personals - §b LAUNCH - SignIn |-

Union Bank of India

oime: t Sign ou
|Search. Iew Window | Help

[* My Favarites Performance Appraisal Forms
~7 Employee Self Service 1) CIICk Add a

d
[» Leave Management Eind an Existing Value Add a New Value TN
[> Personal Information NeW Value

[> Separation
[> Financial Benefits EmpliD: =Y 2) CIle

[> Staff Welfare Month: | k|
I VPrfrmam:e Mannll Calen(lar‘(ear:l LI MOﬂth/Cﬁ|e
: ndar year

[> Enterprise Learning
[> Benefits Add LOOk Up
[> Manager Self Service b d
D Staff vielfare Eind an Existing Yalue Mew Valug utton an
[> Benefits
[> workforce Development SeIeCt
[ Enterprise Learning
[> Set Up HRMS month &
[> worklist
hty Systern Profile yeal’

™~ 3) Click ADD
K button. j

[Elone [T |4 nkernet 7

i start| @ reoEvapsDEy) | BN CAWINDOWS!Syste. . | ] HRMS Training Mann... | B2 Documentz - Micros. . | [ Performance apn.. &7 ravkanth 84 -Insta,. | [« @ @8 aitiem
After above navigation,the User will get the APA1,APA2 andAPA5 to
furnish the required details In case of Operational Officers(Branch/Regional
Heads), they will get two additional pages APA-3 AND APA-9 to enter
their business dimension details.




Union Bank of India

Home

B

!

Iew Window | Help

APA1 W APAZ Y APAS B

UNION BANK OF INDIA /T|Ck Whethel’
Appraisal Report for the Annual Increment due in the month - March 2003 .
Annual Performance Appraisal Form - 1 O pe ratl O nal 0 r
Branch ID: = . < T £ Non 0perat|0na|
) Operational & Submitted Ref.Num:[ | -
Region Code: 1 Non-Operational " Mot Submitte P— I— & Apralsee .
Zone Code:

{A) PERSONAL DATA

~If Assets &

Employee Id: 255495 Name of Officer: YECHUR| JANARDHAMA RAOD
Date of Birth:  25/10/1 956 AGE : 47 YEARS & MONTHS
Present Grade: Since: 05-JuUL-82

is already
submitted,

Educational Qualification
Position Regarding CAIB Date of When Passed:

Professional Qualification

Current Assignment  Personnel Administration Since: 21-MAY-04

, come and date of
Joined Bank on 05/711882 As STEMOGRAFPHER . . .
Working under the reporting official since: 23-AUG-0 Su bm ISS I 0 n WI I I

Belong to:

come

(B} Previous Assionmeins :

Assignments covering preceding five years

Liability statement

submitted tick will
automatically

automatically

Enter the date
since reporting to

_— Reporting Official

Position Grade Location Action Date Duration (years}

1 STENOGRAPHER VISAKHAPATRAM MAIM 19121987 8.50
2 ASST MANAGER 0140872003 n.0s
3 ABST. MANAGER CENTRAL OFFICE 231082003 -0.50

Other Important Assignment held prior to above period

First (4] 1011 [®] Last
e o o Location 3 Duration
Position Grade I
Position Description Grade Short Description Code Location Bt

[ a [ - L+l

Training Programmes Attended

Course Code Course Start

Major Health Problems If Amy:  BRONCITIESIARTHORITIES

Basic Pay:

POP Drawn, if any:

Date on which drawing maximum basic pay:
‘/I'he Staff Member has
SAVE —_—uo click the Save

|4

»

ONLY Branch/Regional/[FGM Heads have to select Operational type
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After clicking APA-2 on the top of the screen, the Staff Member will get the
following screen of APA-2, wherein the Staff Member has to fill and
complete his self review in all six columns. Subsequently the Staff Member
may save the data by clicking SAVE button.

@ T Iﬂ Ig ;\J | /"_.‘ g,‘( !‘J‘ L5 | Ir iz = @ &

Unien Bank of India

Search Mew WWindow | Help =
I My Favorites | APAI APA2 | APAS

~* Employee Self Service
[» Leave Management SELF APPRAISAL APA 2
[> Personal Infarmation
[> Separation ( By appraisee )
[> Financial Benefits
D Stawelrare I
ment

=
Pm”’”a”ce Ma”a : Name of the Officer: YECHURI JANARDHANA RAD Employee Id: 253495
i, dlSal
I Enterprise Leaming 1) Highlights of my perforrmance during the year are as under
[ Benefits | =
[> Manager Self Serice -
[> Statf welfare
[ Benefits 2) Areas inwhich | feel | have not done well as under
[» wiorkforee Development
[* Enterprise Learning |
[> SetUp HRMS
[ wiorklist
My Syctorn Praile 3) Constraints faced
41yhat according to me would enable me to perform better
a) Any outstanding perfarmance outside the bank (Assigned by the Bank)
B) Hindi Carrespondence =i
Date: 23i06/2004 Signature
SAVF v

After clicking APA-5, the Staff Member will get the following screen,
wherein he/she has to fill the particulars of his/her column “Key
Responsibility  Areas”. The Staff Member may add more
information/description in the column by go on clicking (+) button. If the
Staff Member intends to cancel any information/description, he/she may
press (-) button for deletion. Thereafter the Staff Member has to click SAVE
button for saving the information he has furnished.
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After clicking APA-5, the staff member will get the following screen,
wherein she/he has to fill the particulars of her/his column “Key
Responsibility  Areas”. The staff member may add more
information/description in the column by go on clicking (+) button. If the
staff member intends to cancel any information/description, he/she may
press (-) button for deletion. Thereafter the staff member has to SAVE

button for saving the information he has furnished. |

Q-0 =[E a2 ae]

Union Bank of India

Search: Mew window | Help
[ @] ’
[> My Favorites [APAT T ARAT T APAS
~” Employee Self Service
E ;99\'9 M?Tafgemelm KEY RESPONSIBILITY AREAS FOR NON OPERATIONAL ASSIGNMENTS /772 . .
b Persona fomnatior —— Officers can view the
[» Financial Benefits - -
b stamwelrare Name of Officer: YECHURI JANARDHANA RAD Employes Id: 258495 Status of the”’ Appra|sa|

=~ Performance Management
=P sa

Key Responsible Areas will inter alia include the primary responsibilitylies assigned to the appraisee report Which Wi I I

[> Enterprize Leaming

[> Benefits Customize | Find | View All | First [4] 1001 [P] Last Saved on SubmiSSiOn,
b Soraerae IDascristion of tasks aesis) A ised leti
E\?\?ﬂ?’elﬂﬂntrsce Development 1 || ll ;i pprals.e on Comp .e Ion
D Evtoladon Losking - — — of appraisal and Reviwed
[> worklist

ity Systern Profile

on competion of review

EdNetity | [EkAdd ) |2 UpdatedDisplay | |l include History | ([ Correct History |

APA1|APAZ | APAS

After having satisfied that all required details/information in APA-1, APA-2 & APA-5
are furnished, he will finally click COMPLETE button for sending his Appraisal Report
to his Appraiser for appraisal. Once the COMPLETE button is clicked, the Staff
Member cannot make any changes/alterations in the details already furnished and the
information so furnished is final. As regards the Business dimensions information for
“OPERATIONAL?” officers, they will get additional APA-3 AND APA-9 pages to
submit business figures. After selecting operational, it is necessary to fill up APA-3
and APA-9 pages before clicking COMPLETE button on APA-5 .
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REIMBURSEMENT OF CONVEYANCE/PETROL
EXPENSES TO OFFICERS

The Officer employee who is applying online for reimbursement of
conveyance/petrol expenses is required to navigate through

Employee Self Service >Conveyance > Conveyance Reimbursement

2 Conveyance Reimbursement - Microsoft Internet Explorer -0l x|
File Edit View Favorites Tooks Help ‘4:

- HANLKkEQ|E- 2B )HB

Address |@ hitp: /172,310, 189:8885 spyubih [EMPLOYEE HRMS, Ao /ADMINISTER _WIORKFORCE _(GBL).UBLCO_DEC_UISER _C.GRL

Union Bank of India

New Windaw | &

Conveyance Declaration
[» Ertettaintment Expenses y

[+ Staff¥yelfare

b Carger Flanning { Eind an Existing Yalue ) Add a New Value
- Leave Management elect the month and year

LF.C. . i
K EmplD: [251680 for which conveyance/petrol

> Medical Aid & EﬂectiveSequence:l_U bills reimbursement.
Hozpitalis ati . . .
A Morith: - is being claimed

[» Residential Guarters Vear: 004

[>Laan -
I Unifarm & Liveries 4// Click ADD button
[ StaffWelfare Add

[ Funds

b Benefis In case application is once

> orklist i iti .
—ErﬂrlolseeHome Find an Exisfing Yalue | Add a Newalue rejected and Employee

— Workdlow User Prefarences Concerned iS reapp|ying
- Conveyance !
~payoll nferface Apy | please select some other

[ Manager Self Senice
+ Esr e month and then select

> Warkfotce Administration month for which
[ Benefits -
> Gompensation reapplying so that

b Stock Effective Sequence

[> Time and Labor

I Natth American Payroll becomes 1 and thereafter
b Giotal Payrol Click Add button.

[ Payroll Inferface
[+ Winrkfaree Nevrlnoment J
1 3

|@D0ne | | ‘ |‘:JLOcaI intranet 4

#start| | &)Pecplesoft 8 se. . | €)Peaplesoft 8 se... [[€) Conveyance R... B)Document -Mi. | « 8 100p
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After selecting the month and year for reimbursement of Conveyance /
petrol expenses as above, the Officer will get the following application page

to fill in the required details.

4 Conveyance Reimbursement - Microsoft Internet Explorer =[0/x|
Fle Edit View Favorites Tools Help ‘ 1','
\ Al L 31
Q-0 -KNANLwee B9 3
Address | £] htp:/172.31.0,189:6666psp,ubihr JEMPLOYEEHRMS, e /ADMINISTER JWCRKFORCE_(GBL) UBL_CO_DEC_USER_C.GAL j e |Links ?
Union Bank of India
E[3
et If Officer is claiming
conveyance expenses
Emplll: 251680 PARAB BHAGANAN WITTHAL Appln. Date: 230212005 Appin. N on d eC| arati on baSi S
he has to tick the
Job Code: 499 MANAGER Account Number: 74041 Radio bUtton againSt
Scale: 7 SCALE 2 OFFICER BranchID: 53 Non PEtrOI Expenses
Location: 100000 CENTRAL OFFICE /&ente_r the amount he
esignation: MAMAGER Basic: 13900.00 IS entItIEd tO
If Officer is claiming
, " poporETenses ’_ﬁ/ .
| hawe incurred comeyance Gmsesma il re'mbursement Of
(Rupees | petrOI bl”S, he has to
Only ) during the period 01022004 to 29022004 . Further [ confirm that: CIIC_k the Radlo bUtton
A against petrol
1. [0 lamthe owner of | {tmake) vehicle hearing Registration no.
expenses and then
| . The average mileage given by myvehicle is | Kms. CIiCk petrOI expenses
2 ¥ Idonatownanyvehicle, to enter the details
3 [ Ihavenot debited any amount on account of local conveyance  expenses incurred by me o the
"Comveyance Charges Account' excent forjoumey beyand 8 Kims.
Ll = Dls i imomd alomi s muni s mume s b b sl s T mimm s s T minmm s s nivwm sl bnooms s b blem slmlsid s d Tlmn Ll P mundo (] nsmiind j
|@ |_|_r|‘3] Local infranat 4

#Start| | &pecpleSoft 8 ce... | £JPeoplesoft & se... [£]Conveyance R... Documentl—Mi..‘l « 28 100pM

(The remaining portion of the application is furnished below.)
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A Conveyance Reimbursement - Microsoft Internet Explorer JQILI”

File Edit “iew Faworites Tools Help

Officer employee is also required to
tick the relevant declarations
applicable in his case

Q-O-NROML,KkeE® - B .S

Address |:§] hittp: /172, 31,0, 189 :8988 psp /b Ir /EMPLOYEE HRMS i /ADMINISTER _WORKFORCE_(GBL),MET_CCf

PeopleSoft.

=13

The average mileage given by myvehicle is

2. ¥ I donot own any vehicle

The details of leave/training
undergone during the month can be
viewed by clicking Leave
Details/Training details

3. [T Ihave notdebited any armount on account of local conveygnpe expenses incurred by me to
"Conveyance Charges Account' exceptfor joumey beyond & Kms
I have not drawn any amount towards Corveyance Expenses  incurred by me to the debit of Bank's

The above expenses have been actually incurred by me for - joumeys undertzien in connection with

User Can furnish Additional
Details regarding his leave

I'was on PLSLILOP/SpI. LeaveitL for 1 days Leave Details

I'was on Deputationftraining for 0 days Training Details

Additional Details

In case Officer is claiming petrol
bill, he has to tick the column Bills
Submitted

[ Bills Submitted I” Bills

|, Therefare, request you to reimburse the above conveyance  expenses, atthe earliest

Amount Approved: 0.00 Amount Sam:liunedl 0.00 Eligible Amount: .

Select Area type as applicable to

Save | by Saved Dat -

sgprove | [DECLNE ] approver N the branch/Office.

i —After entering all required details ,
Status: SAVED Approver: 38351 Sanctioner: 45502 Officer has to click SAVE button to
save the application and SUBMIT
button to send the application to the
Approving Authority

SUBMIT

ction Dat

tt,‘Start| | B 6 Microsoft W... '| & Conveyance R... #]Performance Ap... | =) PARAG
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After clicking the petrol expenses heading in the above application, the
Officer claiming petrol bill reimbursement will get the following page to
enter the petrol bills details

2 Conveyance Reimbursement - Microsoft Internet Explorer -3 %]
File Edit “iew Favortes Tools  Help |'=:

0-0-HANLweBZ- =5 . %3

Address |@ bt /#172.31.0,178:7777 foepypshr e/ EMPLOYEE HRMS/C/ADMINISTER _WORKFORCE _(GBL).LBI_CO_DEC_USER_C.GBL

PeopleSoft.

Home | ‘\Worklist | MulliChannel Console | Addto Favorites | Sign out

Mew Window | Custornize Page | .5

~ Declarafion Master Selupl EmpiiD: 351680 PARAB BHAGAINAN VITTHAL Appln. Date: 23022005 Appin.ne;
— Petrol Master Setup
[» Miscellaneous Reparts
[» Other Reparts
[> Pasition Management
Reports Number of

— Eis Data Correction BILLNO “BILLDATE Litres

— Data Loading Process
_ Wist Data Loadin 1z [o150172005 [ | 100.00 | 200000 0.00 000 [+ [=

— Edit Favarites
e — 245 10/01/2005 [+ 23.00 1000.00 0.00 0.00 [+
[» Employee Self Service I I I I =

[> Manager Self Senice '\

Amount Claimed  Amount Approved  Amount Sanctioned

[> Recruiting

b Workiares Administraton “Enter petrol bills details Use +

[ Benefits .
| Comaenzaton Total Number Of Litres: 123,00 ens| Dutton to add bills.
[> Time and Labor
[> Morth American Payroll .
*Goca ol ! Click OK button and go to above
ayrall Interface . . .
DWD\frkrurce Development appllcatlon tO C||Ck SAVE button tO
[» Organizational Development 0 Cancel | . . .
[> Enterprise Learning | Send the appllcatlon tO the ApprOVIng
E\;\;D;gir;e Monitoring AuthOI’Ity

[> Partners

[» Catalog Management
[ SetUp HRMS

[» Enterprise Components

[z Annlicatinn Diannnstics j
4 »

|@ Dane |_|— ’_|‘j Local infranet y
#/Start| | B)User ManualR -...|[ &) Conveyance R... « 2@ 444pP
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REIMBURSEMENT OF NEWSPAPER EXPENSES

The Employee who wishes to apply online for reimbursement of newspaper
expenses , has to navigate through

Employee Self Service >Newspaper > Newspaper/ Periodical/ Journal

Z Newspaper /Periodical /Journal - Microsoft Internet Explorer -10] x|

File Edit Wiew Favorites Tools Help | -:,'
3 Y e

Q-O-HAB,L,k@d -3 AE

Address |@ htp: //172.31.0. 1898888 /nsp Aubihr EMPLOYEE HRMS /0 /ADMINISTER _WORKFORCE_(GBLY.UBI_SCH_CMP_FINP GBL j EJco |Links >

Union Bank of India

= Emplovee Self Senice ;I Blosetfio | B

I Corveyance | k dd |

[+ Entertainment Expenses . .

> Travel Expenses Bill Financial Newspaper Click A a New Value

[ Career Planning

I Leave Managernent Add a New Value

[ LF.C.

1> Pergonal Information — e SeIeCt Year/month for

1> Medical Aid & mpllb: i H i
e aation which reimbursement is

b Advances Calendar Year: | 2005 LI . .

I Residential Quarters Month: [[arealic Value) =1 belng claimed

I» Loan ; l_

[» Uniform & Liveries Effective Sequence:| 1

[ Staff\Welfare H

b Funts wy | «———"""™=/"""____ | Click ADD button

[ Benefits

[> WWorklist

Find an Existing Value | Add a New Value /

E perPeriodicaliJournal

— Renuestfor separation
— Employee Home
— Workflow User Preferences
— Cleaning Expenses o
— Payroll Interface Apg

[> Manager Self Semice

[ Recruiting

[+ Workforce Administration

[ Benefits

[> Compensation

[ Stack

[> Time and Labor

[> Morth American Payroll

[+ Global Payroll -
ﬁnwnll Intarfara ILlJ
|@ l_ l_ l_ |\j Local intranet S #l

#start| |[&1Newspaper /P... BIUSER MAMUAL ... « 2 10:47 AM
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After clicking Add button on the above page, the User will get the following
application page to fill in the required details

A Newspaper /Periodical /Journal - Microsoft Internet Explorer -o x|

| o

File Edit View Favorites Took  Help

C-O- NG PweeE%3

Address |ej hitn: /172,310, 178: 7777 fnspynshroley/EMPLOYEE/HRIMS /c/ADMINIS TER _IWORKFORCE_(GELY.L

PeopleSoft.

Enter Newspaper bills details

Use + and — button to add or
delete the bills details

EN

Reimbursement of Subscription to Newspaper

Tick having submitted the
bill

EmpliD: 251680 Name: PARAB BHAGAMAN VITTHAL

Designation: MANAGER Branch: CENTRAL #FFICE

Department: Plarning & Suppont Services Region: Enter appl ication date

Click SAVE button

Calendar Year: 2005 Momth: January

First (4] 1 of 1 ¥ Last

News paper/Periodical/Journal Details Customize | Find | B
Name of the Newspaper Periodical'Journals Bill no Bill date

pous i -
] ¥ R EE

‘ Newspaper bills enclosed [ Total Amount claimed:

Application Date:

Save | Entered By: Designation: Date: J
|@ Dane |— ’_|_|‘j Local intranet 4
a#:Start| |[#1Newspaper/P... BUser ManualR -...| <3 E 11:16 AM
Once application is approved by the Sanctioning Authority, the Applicant
can view the sanctioned application in his worklist.
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ENTERTAINMENT EXPENSES(on Declaration basis)

The Officer who wishes to apply online for reimbursement of entertainment
expenses on declaration basis upto 50 % of his entitlement has to navigate
through.

Employee self Service > Entertainment Expenses > Declaration of
Entertainment Expenses

File Edit WYiew Favorites Tools Help | ﬂ'

2 Declaration of Ent Expenses - Microsoft Internet Explorer -10] ﬂh

Q-O-HEANP e 2 oFH I3

L-Click Add a New
Value

<7 Entertainment Expenses
= 1of Ent

= ———— Ent Expenses Declaration

Expenses 1 1
T (ETEREEAED, Fia s Newvaie Enter Application date
[ Career Planning
[» Leave Management . l—
BLFG EmpliD: 251680

[» Personal Information Application DatE:IESIEIBJ‘ZEIUS El
[ Medical Aid &
Hospitalisation

Click ADD button

Address |g"| htp://172.31.0, 189 8888/nsp ubinr EMPLOYEE HRMS /0 /ADMINISTER _WORKFORCE _(GBL).UBI_ENT_EXP_DECL.GBL j EJco |Links >

[ Advances Add
[» Residential Quarters /
[ Loan
[ Unifarm & Liveries Find an Existing Value | Add a Mew Yalue
[+ Staff Welfare
[ Funds
[ Benefits
[ Wiorklist
—MewspaperPeriodicalilournal
— BEeauestfor separation |—]
— Employes Horme
— Winrkflow User Preferences
— Cleaning Expenzes
— Payroll Interface App
Manager Self Service
Recruiting
warkforce Administration
Benefits
Compensation
Stock
Time and Lahor

Ad

jnﬂh Armariran Pawrn I
4 I 3

|@°| l_ l_ l_ |‘:J Local intranet

ZY

#/start| |[€1Declaration of... BIUSER MANUAL .. |« 2@ 10:37 AM

The annual entitlement for entertainment expenses for Officers starts
from 1% April and ends on 31% march every year .If the Officer
employee wishes to apply for entitlement of last year ending on 31°%
March in April, he has to enter application date as 31st March only in
the above page..
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After above navigation, the Officer employee will get the following
application page to enter the required details

A Declaration of Ent Expenses - Microsoft Internet Explorer -|a]x|
File Edit View Fawaries Took Help 1','
0-0 16 eee-E0%8

Acldress ] htp:/172.31.0.178:7777 pspypshrdey EMPLOYEE MRV /ADMINISTER_WORKFORCE_(GBL) UBL_ENT EXP_DECLGRL

PeopleSot. -

| B |Liks

v Entertainment Expenses NewWindw | Custorize Pae | & 4
of Ent
: { Ent Expense Declaration |
- Reimbursment of Ent
Eupenzes
[ StaffWelfare
Ell:eFaée Management Designation JANAGER Branch CENTRAL OFFICE
b Persanal Information Department Huran Resource Management Region Central Offce
[ Medical Ald &
Haospitalisation
[ Advances : il
Basic P | Eligiblity Amount |
[» Residential Quarters v 130000 iy L
[ Loan Total amount claimed to date 0.0 Balance Amount 2an
b Unifarm & Liveries Enter the amount
/ - -
EEF;L?E”&’E claimed on declaration
b Benefts I hiave incurred Entertainment expenses of Rs. basis
[ Wyorklist
Lo Rupess | Enter the period during
~Warkfow User Preferences hich
- Conteyance | onforthe periog from | WG lsubmithebils [ (Recelpt which exp. were
- Paytall e ez Ao incurred
[ anager Self erice Wihich have beenincurred by me but | have nat produced the Bill/ Receipts far it
[; Recruiting .
b Wiarkforce Adminisbation Besides this | also declare thatin he curent Financial Year mytotal reimbursment will not exceed Click SAVE _butt_on to
b Benefts save the application
| comgeneAin - | | application and click
b Time and Labar After approval kindly credit the amount in my 5.8 account Mo, 7A041 with 537896 SUBMIT button to send
b North American Paytal oce] the application to
[: Global Payrall - ; :
[> Paurnll Interfare j Approvmg AUthOfIty
[y | Date: [26022005 ] _

1 T
|@ Done rrrH Lacal infranet A
dStart] [#)Declaration of.. BUser Mantehf -.. « W P3 1015

Once the claim is approved by the Sanctioning Authority, the User can
viewed the sanctioned application in his worklist
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REIMBURSEMENT OF ENTERTAINMENT EXPENSES

The Officer who wishes to apply online for reimbursement of entertainment
expenses on production of bills/receipts basis, has to navigate through.

Employee Self Service >Entertainment Expenses > Reimbursement of
Entertainment Expenses.

2 Reimbursment of Ent Expenses - Microsoft Internet Explorer -10] x|

File Edit Wiew Favorites Tools Help |ﬂ'

Q-O-NAn,L,ee =3

Address |®_"| htp: //172.31.0. 1898888 /nsp Aubinr EMPLOYEEHRMS,fc/ADMINISTER _WORKFORCE _(GBLY.UBI_ENT_EXP_REIM.GEL

Union Bank of India

= Entertainment Expenses ;I
— Declaration of Ent

Ent Expense Reimbursment

Enter application date

of
b Travel Expenses Gl [ Eind an Existing alue | Add a New Value

[> Career Planning

gteFaEe Management EmpliD: [z516a0 / Click ADD button

[ Persanal Information Application Date: |[25r03I2005 [+
[ Medical Ald &

Hospitalisation
[ Advances Add

[ Residential Guarters

[ Laan
[ Unifarm & Liveties Find an Existing alue | Add a Maw value %—

[ Staff welfare
[ Funds
[ Benefits
[+ Wiorklist
—lewspapenPeriodicalilournal
— Reauest for separation |—
— Employee Home
— Winrkflow User Preferences
— Cleaning Expenses
— Payroll Interface App
Manager Self Service
Recruiting
‘Workforce Administration
Benefits
Compensation
Stock
Time and Labor

I~

Jm’fh Arnariran Pawrn I
4 I 3

|€| Done l_ l_ l_ |‘:| Local intranet

ZH]

#start| |[&1Reimbursmen... BIUSER MAMUAL ... [« ZEE 10:42 AM

The annual entitlement for entertainment expenses for Officers starts
from 1% April and ends on 31% march every year .If the Officer
employee wishes to apply for entitlement of last year ending on 31%
March in April, he has to enter application date as 31st March only in
the above page..
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After clicking ADD button in the above page, the User will get following
application page to fill in the required details

PeopleSoft.

A Reimbursment of Ent Expenses - Microsoft Internet Explorer - O] x|
File Edit “iew Favorites Tools Help | 1','
. ) L iz R
Q-O-HNEWPL,kee - cF JF3
Address |@‘| bty /172, 31,0, 178: 7777 fnspdpshrdey EMPLOYEE HRMS /o /ADMIMIS TER,_\WORKFORCE_(ZBLY.LBI_ENT_EXP_REIM,GEL j Go | Lirks ®

= Entettainment Expenses ;l
— Declaration of Ent
Expenszes

EmpliD
Designation MANAGER

251680

[> Staff¥Welfare

[» Career Planning

[ Leave Management
I LF.C.

[> Personal Infarmation

Basic Pay

Taotal Amount claimed to date

Department Hurnan Resource Managerment

13900.00
0.00

Name
Branch CENTRAL OFFICE

Region Central Office

Eligiblity Amount

Balance Amount

FPARAB BHAGAWAN VITTHAL

0.00
0.00

[> Medical Aid &

Hospitalisation
[ Advances
> Residential Quarters
[> Loan

Reimbursment Bill wise details

Bill Date

Bill Amount

[ Uniform & Liveries
[> Staff\Welfare

[» Funds

[> Benefits

| 0.00 |‘E|

X

[ Worklist

— Employee Horme
— Workfow LIser Preferences

Total Amount Claimed:

— Conveyance
— Payroll Interface App
I> Manager Self Service

Status: Entering

[> Time and Labar

[> Marth American Payroll
[= Glabal Payrall

[z BPawrnll Intarfarm

4

APPROVAL Approved By:

-

[ T

Designation:

|@ Done

# start| |[£]Reimbursmen... B User ManualR.-..|

Enter Bills details

se + and — button to add or

[ Recruiting I
Place - .
[ Workforce Administration
b Benefts bato 510372005 0 delete the bills detais
[ Compensation
> Stock SUIRMIT esignation

Enter the place

lick SAVE button to save
the application and click
SUBMIT button to send the
application to the
Approving Authority
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Investment Declaration for deduction of appropriate TDS
from salary

The Staff who wishes to submit online annual investment declaration of
his investment plan has to navigate through.
Employee Self Service >Investment Declaration > Investment Decl Main

page

<A Investment Decl Main Page - Microsoft Internet Explorer 7 X
(B

: eﬁack v J B @ \jj /_q Search ‘f:‘:{FavuritEs @ Eggv :‘\5_, ﬂ = J ﬁ L

© Fle Edt ‘iew Favorites Tools  Help

 address \@ http:{junionparivar. com: B0A0jpspps/EMPLOYEE [HRMSjc [ADMINISTER_WORKFORCE _{GBL), UBL_TAX_DECL.GBL v \ GO

s UBI_TAX_DECL /Cllck add a new valuh
[+ Travel Expenses Bill
1V EIGHEERE RN N SEE! Find an Existing value | Adda NewVaIll/

Lot P | Enter start date of

[LFGC

EmpliD: l:l
» ECEni) [IATiaen Start Date: |:|@  current F.Y.

Hospitalisation Period End Date: E]
e e ]

Union Bank of India

[ Residential Quarters —
b Coan g Enter end date of
[> Uniform & Liveties
[- StaffWielfare Find an Existing Yalue | Add a Mew Value cu rrent F Y
[> Funds -
[> Benefits CIICk ADD bUttOﬂ
[ Worklist
- MewspaperPeriodicaliournal \ /
— View Payslin

— View Tax Farecast
= Wiewr WorkFlow b
— Emplovee Home
— Workflow User Preferences
— Cleaning Expenses
— Assels and Liabilities Momt
[> Manager Self Service
[> Recruiting
[ Workforce Administration
[> Benefits
[> Compensation
[> Stock
[> Time and Labar
<

v

[E
@ javascript:submitAction_win0{dacument wind, #ICSwitchMade"); ‘j Local intranet

—_— :
4 Start e Shorbeuk bo ILTNKWER @ NEW RECRUITIES - E... | D user quidelines z nt Decl Main...
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After above navigation, the User will get the following page to give
his declaration regarding his proposed tax saving investment in the
month of April/May every year. As per practice, the proposed
investment declaration given by the staff members is deleted in the
first week of December and Users are required to give declaration of
actual investment made in the month of December and January in
the following same page and show the proof of investment to their
Approvers.

<A Investmant Decl Main Page - Microsoft Internet Explorer |-_HE|E|
i \ Al A Mo S R . Ny
eEack . 7 m @ ﬂ f.JSearch . Favortes @ [;_::_{v =] M M _J ﬂ ""':
. Fle Edt Yew Favortes Tooks Hep
: fddress ‘@ hittp: funianpartar, com ! G050/ pspips/EMPLOYEE HRMS | ADMINISTER WORKFORCE _(&BL) UBL_TAY_DECLGEL "‘ G0
Union Bank of India

Home | Wiorkist | MutiChannel Consols | Addto Favarites | Sign out

B

Mew Window | Customize Page \n A

Investment Declaration 1

Un UNION BANK OF INDIA

DECLARATION OF INVESTMENT FOR FINANCIALYEAR — 2010-2014

Name  PARAB BHAGANAN VITTHAL P.F.No. 251680
Designation  SEMIOR MANAGER PANNo ADJPP1294P

Amount Of Investment
Under Proposed Deductions

InvestmentDeduction Claimed Section  Claimed (Rs.)

A Direct Payment of Life Insurance Fremium # BocC 0.00 Click Here For LIC Declaration

B PPF 2 30C {hawimum Limit 70000 00)

¢ NgC 80C

D ELSSMUTUAL FUNDIULIPMNGied Securiies  80C gop | “lickHete ToEniervalue

E Tuitian Fee For Children e 000 Click Here To Enter Tuition fee Details

F Repayment Of principal Housing Loan * Boc gg7np | ClickHere For Housing Loan Declarafion

G Stamp DubyRegistration Fees & Other Expenses  80C oo | Click Here To Enter Defsils

H  Bank Deposits (Only Tax Saver Schemes) 80C

| Subscription To Pansion Fund gocce v
@ Dane ‘ﬁ Local intranet

| 3 ¥ r
15 start oo Shateutto LNKWER () NEWRECRUITES -E... | O user qudelnes-Mikr... 3§ Investment Dedl M. ks [ G % T eitepm
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REIMMBURSEMENT OF CLEANING MATERIALS

The Officer employee who wishes to apply online for reimbursement of cleaning
materials bills has to navigate

Employee Self Service > Cleaning Expenses

Union Bank of India

Search:
O]

[+ Wiy Favorites
= Employee Self Service
[» Convevance
[> Enterainment Expenses
[» Travel Expenses Bill
[> Career Planning
[» Leave Managerment
[ LF.C.
[» Personal Information
[ Medical Aid &
Hospitalization
[» Advances
[ Residential Quarters
[ Loan
[> Gtaffivelfare
[ Funds
[> Benefits
[ Waorklist
— MewwspaperPeriodicalilourha
— Requestfor separation
— Cleaning Exp

[» Manager Self Service
[ Warkforce Administration

[+ Benefits

[> Enterprise Learning
[> Set Lip HRMS

[> PeopleTools

— Wty System Profile

Cleaning Expenses

Find an Existing Yalue Add a New Value g
<

A Cleaning Expenses - Microsoft Internet Explorer - 1ol x|

File Edit Wiew Favorites Tools Help | l','
A 7y i =R

Q-0 -lx 2 ;h|f)“}\f¢€‘3‘ SEEIEIRL-T

Address |g‘| http://172,31.0,189 8886 /nsp /Ubinr EMPLOYEE HRMS o/ ADMINISTER _WORKFORCE _(GBL).UBI_CL_CMP_FNP.GEL j EJco |Links »

Mew Window |

Clickt Add a New

EmpliD:

|1 49468

Calendar Year: [2004

Quarter Starting from Momh:| Gctober-December Quarter

|—1

Application No:

ol

Find an Existing Value | Add a New Value

Value
Select Calendar year

andQuarter

Click ADD button

— X

|@ Done

l_ l_ l_ |\j Local intranet i t

EtiStart| | B USER MANUAL . | &]Cleaning Exp...

« W 504 PM
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After above navigation, the User will get the following application page to
submit the required details

2 Cleaning Expenses - Microsoft Internet Explorer (=13

File Edit View Favorites Tools Help

0-O-NANL,L,YHee 3-a= 83 Enter details of
cleaning materials

Address |@‘| htp: //172.31.0, 1898888 /nsp Ubinr FEMPLOYEE HRMS fc/ADMINIS TER _WORKFORCE _(GBL).UBI_CL_CL¥ |

Union Bank of India

Enter bill nos
=

Reimbursement of Cleaning Materials

Bill dates should be
pertaining to the
quarter for which
reimbursement is
being claimed

EmpliD: 261680 Name: B, BHAGRWARN VITTH,

CEMNTRAL OFFICE

Designation: MANAGER

Department: Hurnan Resource Management

Calendar Year: 2004 Zttober-Decemnber Quarter

confirm having
submitted the cleaning

Cleaning Material Details Details

0 Ma Bill no *Bill da A . .
1|[TESTING x [1z316 rmorznns s — | material bills |
2|[TESTING [24587 fTar 1000 [ || 400,00 i i i
3 ITESTING JV |31;1212004 [+ wf’Enter appllcatlon date

—Click SAVE button

Cleaning Material bill [~ « /

Date: [54)

Entered By: Designation: Date: =

|@ Daone lili ,7|‘ﬂ Local intranet 4 ]

T

#istart| |[&1Cleaning Exp... BIUSER MAMUAL ... « W2 528 P
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REIMBURSEMENT OF BRIEFCASE BILL

The Officer employee who wishes to apply online for reimbursement
of briefcase has to navigate through.

Employee Self Service > Briefcase Reimbursement

A Briefcase Reimbursement - Microsoft Internet Explorer - =] x|
File Edit Wew Favorites Tools Help ‘ 1','
o N i 730 " »
Q-O-Hn,L,ked-Lu-LFE Links
Address |@ hittr://172,31.0, 189:8990/psp/ubinr EMPLOYEE HRMS i /ADMIMIS TER _WORKFORCE _(GBL).UBI_PRIEFCASE_APPL.GBL j & Go

Union Bank of India

-

Search: [

“LClick Add a New

®

Wiy Favorites

i~ Employee Self Service

[> Conveyance

[» Entertainment Expenses
I Travel Expenses Bill

+ Brigftase Reimburserment

[» Career Planning

[» Leave Management

[ LF.C.

> Personal Infarmation

[> Medical Aid &
Hospitalisation

[ Advances

[ Residential Quarters

[ Loan

[> Uniform & Liveries

[ StaffWelfare

[> Funds

[> Benefits

[ Worklist

- MNewspaperPerindicalilournal

— Reauest for separation

— Wiew Payslip

— Wiew Tax Forecast

— Emplovee Home

— Workflow User Preferences

— Cleaning Expenses

— Bayroll Interface Apg

— Assets and Liabilities Momt

R —

Ad]

UBI_BRIEFCASE_APPL

{ Eind an Existing Value {” Add a New Value

Value tab

EmpliD: |251 630

Effective Sequence:| i

Application Date: |bamsxznus

Find an Existing Yalue | Add a Mew value

|_Click ADD button

1€l

#start| & Inbox - Microso...| £1INDIAN BARKS. . |[E1Briefcase Rei... & Calculator

l_f_l_l_’_hj Local intranet
| BDocumertt - m... | [« 998 10:44 AM
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After above navigation, the Applicant Officer will get the following
page to enter the details of his Briefcase reimbursement

A Briefcase Reimbursement - Microsoft Internet Explorer -5 x|
File Edit Yiew Favorites Took  Help ‘ ﬂ'
7y () <L - 3 . »
@"\)'d@uM/‘)N&} [3'_':\"‘?%'_J@ig'ﬂ Lirks
Address |@"| it /172,310, 189:5990/psp/ubihr EMPLOYEEHRIMS /i /ADMINIS TER_WORKFORCE_(GBL) UBI_PRIEFCASE_APFL.GRL j Go
Union Bank of India
Home E | Add to Favord Sign out
=3
- L I -
S L-Enter the amount of
i Bc Appl .
EXpenses incurred
EmplD 351660 Name FARAB,BHAGAWAN VITTHAL |_Enter Date of
Scale SCALE 2 OFFICER Department Bsource Management purchase
Location  CENTRAL OFFICE Employee Basi€ 2156000
Job Code  WANAGER ountNo. 0075041 _Enter bl” no
State Maharashtra N Bank BranchID 537235 / !
-_
| have incurred an expenss ofRs. | 0000 towards purchase of briefease Dn*l B Bill Mo Confirm haVing
submitted the
I requestyou to sanction the amount as per my elegibility vide staff circular Mo. 5175 d b - -
riefcase bill
| herehy declare that | have not availed this  facility for th e years and | availed the same on 08/08/2006
I requestyou to reimburse atthe earliest CI'Ck Save and
Eigiiity 900 Submit button
SAVE | Saved Date
APPROVE' DECLINE | Approved by Approved date i
SANCTION] | REJECT | sanctiones By Sanctioned
Date

|@ Dore |— r |— |— r |‘§ Local infranet
# Start| [ 1nbox - Microso. .| £ INDIAN BANKS... || €] Briefcase Rei... 2 Calculator | #Documentt - M., | [« 9% 10:48 am
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UNIFORM AND LIVERIES ITEMS TO SUBORDINATE STAFF

A Subordinate Staff can view his uniform and liveries entitlement by
navigating through.

Employee Self Service > Uniform and Liveries > Uniform and
Liveries Register

A Uniform and Liveries Register - Microsoft Internet Explorer - =] x|
File Edit Wew Favorites Tools Help ‘ 1','
o N i 730 " »
Q-O-Ha,L,kea-Lm- AR ‘L'ﬂks
Address |@ hittp://172,31.0, 189:8990/psp/ubinr EMPLOYEE HRMS /o /ADMIMIS TER _WORKFORCE _(GBL).UBI_UL_REGISTER. GBL j & Go

Union Bank of India

Home

[> Conveyance :l
[ Entertainment Expenses

[» Travel Expenses Bill e ————————,
[> Briefcase Reimbursement Uniform & Liveries Register
[ Career Planning
[ Leave Management

New Window | Customize Page | B,

b LF.C. EmplD 245357 MALGAVE YESHWWANT GLUNAJL
I Personal Information
[> Medical Aid &
Hospitalisation Uniform and Liveries Register C nize | Find First (4 1.4 o 4 (%) Last
b Advances Uniform Code i ] . .
> Residential Quarters Number Description  From To Availed  Sanction Date Sanction Amount
[> Loan
= Uniform & Liveries 14 #ioolen 01i01i2008 3101202011 Mo
Uniform
— Apnly for Uniform and .
Liverias 21 Catton Unifarm  01/01/2008 31122009 No
36 Umbrella 01012008 322009 Mo
46 Umbrella 01/01/2006 3nzrzooT es 04/07/2008 1460.00
[> Staff¥velfare
[» Funds
[> Benefits
[ Wyorklist
—MewspaperPeriodic alilournal

— Requestior separation
= View Payslip
— View Tax Forecast
— Cleaning Expenses =] Cy Retum to Search | [ENotity | =] Blinelude History| ([

— Assets and Liabilities Mgmt
Manager Self Service
Workforce Administration
Enterprise Learning

Set Up HRMS

MIS Reports

- by Systern Profile -

[J vl
|@ l_ ’_ l_ l_ ’_ |‘:j Local infranet
#start| [ Inbox - Microso. . | & salary - clarificat...|[£]Uniform and L... B]BRIEFCASE REL.. | «® 10:58 AM
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After viewing his entitlement, the Subordinate Staff can apply on line
for reimbursement of cost of Uniform and Liveries by navigating
through.

Employee Self Service > Uniform and Liveries > Apply for Uniform
and Liveries

< Apply for Uniform and Liveries - Microsoft Internet Explorer - = x|
File Edit View Favorites Tools Help ‘ ﬂ'
Q-0 NP an- YL Lirks ™
Address |@ hittp://172,31.0. 189:8990/psp/ubinr /EMPLOYEE MRS fc/ADMINISTER _WORKFORCE _(GBL).JUBI_UL_BILL_DT.GBL j B co

Union Bank of India

Click Add a New value

Search: | =] H rE
® Click ADD button ’
My F aworites Apply for Uniform And Liveries
i~ Employee Self Service
[ Conveyance Find an Existing value Add a New Valul

[» Entertainment Expenses

[» Trawe| Expenses Bill

I Briefease Reimbursement

[» Gareer Planning

[» Leawe Management

FLFC

> Personal Infarmation

[ Medical Aid &
Hospitalisation

[ Advances Find an Existing Value | Add a New valug

[> Residential Quarters

I Loan

= Uniform & Liveries

EmplD:  |245387

ifarm and

— Uniform and Liveries
Reqister
[> StaffWielfare
[> Funds
[> Benefits
[> Wiarklist
- MewspaperiPetiodicaliournal
— Reguestfor separation -
— ¥iew Payslip
— Wiewy Tax Forecast
— Cleaning Expenses
— Assets and Liabilifies Mormt
Manager Self Service d

1 [I—
|@ ’_I_l_l_’_|‘ﬂ Local intranet
#start| & Inbex - Microso.... | E salary - clarificat... [ €1 Apply for Unif... ®BRIEFCASE REL.. | « W4 11:00 AM
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After above navigation, the applicant will get the following page to
enter the details of reimbursement.

2 Apply for Uniform and Liveries - Microsoft Internet Explorer

File Edit Yiew Favorites Took  Help .
- : Select Uniform and
A s ) 30 e ;
G (9 A \j @ i | /‘j A €3| Ve v _J @!'5 3 Liveries item
Adldress | http://172.31.0.189:3000/psp s EMPLOYEE/HRMS /c/ADMINIS TER _WORKFORCE_(GBL).UBI_UL
Holiue Banli i ks Enter Vendor Name
ED
Enter Bill date
Uniform and Liveries
Enter no of Sets of
Uniform
EmpliD 245387 Name MWALGAVE YESHWANT GU
Scale SSFT Departipént Persannel Adminjefration H
Location CEMNTRAL OFFICE oyee Basic 8370.00 nter amount Clalmed
Job Code  DAFTARY Account No. 0010785 R .
State Maharashtra Bank BranchID 5378 /C“Ck Save & Submit
button
Application DateTime

Peon or Driver {Job Code 813

+ Bill Details First (0 4 cf 1 [¥] Last
Approved Sanctioned
Amount  Amount

0.00 000 [+ [=]

*Uniform o
1 I

Saved Amount

*endor Name

Approved Amount 0.00 Sanctioned Amount 0.a0

v
Jave | Submit | 245387 MALGAVE, YESHWANT GUNAJI Date
Approve | Decline | 147359 DESA| DILIP MAHADEC Date J

TN | = - - e

|&] pone I D . - [T [ [ [ [¥dLioalinranet
#Start| @ Irbox - Microso... | salary - dlarificat...|| ] Apply for Unif... ®ERIEFCASE REL..| « W 11:01 AM
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TRAINING — STUDENT ENROLMENT

The Staff Member who intends to register his/her Training demand, has to
navigate through :

Employee Self Service> Enterprise Learning>
Student Enrolment> Employee Training Demand

3 Employee-facing registry content - Microsoft Internet Explorer - |ﬂ |5|

Fie Edit View Favorites Tools  Help |'l'.

@Back - O b D @ \_:] ;) Search Lir\\?Fa\o’orites eMedia @ []}év "‘_'\’_J i

Address IEhttp:,rn?z.al.1.145:81;psp;ps;EMPLovEEJHRMS;h;?mh:DEFAULT | E)so ks

Unien Bank of India

Help

Menu -]

Search:

> ity Favorit ®
= Employee Self Serice <\\( 1) Click “Employee Seh

[> Leave Management
[> Personal Information H 7.

> Medical Aid & Hospitalisation Service”;

[ Transfar . .

[» Separation — 2) CIICk "Entel’prlse
[> Financial Benefits _ ‘ .

[> Staff vielfare :

[» Perfarmance Management / Learn ! ng !

< Enterprise Leatning 3) CI'Ck “Student

= Gtudent Enraliment

Employee Training Dermand Enrolment' and

[> Benefits
Eﬁéﬁfﬁi}?ﬁfsa”‘” 4) Click “Employee
D\?\?onrifﬂut‘rsce Development Tl’alnlng Demand"

[> Funds
[» Enterprise Learning
[> Sat Up HRMS

[> Warklist
My Evstern Profile

“PeopleSoft

[
@ [T [@wenee

Ejstartl ‘ HRDEY@PSDEY] | BN CA\WINDOWS\System3zZ, | HRMS Leave mannual - ... | Document] - Microsoft ... “@ Employee-facing regi... |<< :'SQ 11:10°AM
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After above navigation, the Staff Member will get the following screen,
wherein he may click the column “Add a New Value” for adding his new
preferences of training.

/3 Employee Training Demand - Microsoft Internet Explorer =1
File Edit Wiew Favorites Tools Help | ':.'
eBacK - O - @ @ ¥h | ;) Search *Favorltes eMedla @ [}2' L:\; _J .ﬁ

Address IE htbpe 172,31, 1, 145:81/psp/ps/EMPLOYEE IHRMS e [ADMINISTER _WORKFORCE_{GEL). TRN_DMMD _EMP, GBL j Go | Links **

Unien Bank of India

Home
|Search: Pew Window | Help
[ My Favorites TRN_DMND_EMP
< Employee Self Service Enter any infarmation you have and click Search. Leave fields blank for a list of all values

[* Leave Management
[» Persanal Informatian

{ Find an Existing Value {_ Add a Neyalue |

[> Medical Aid &
Hospitalisation
[» Transfer Search by: |Budget Period x| begins wi
[> Separation ) )
D Financial Benefits ™ Include History [~ Correct History

[> staff Welfare

[> Performance Management Gearch || Advanced Search
=7 Enterprise Learning _I
=7 Student Entallment

=E ini

Click “Add a New
Value” column for

adding new training
nreferenceg

I Find an Existing Value | Add a New Yalus

]
[* Manager Self Senice
[> Staff Welfare
[> Benefits
[ wiorkfarce Development
[> Funds
[> Enterprise Learning
[ Set Up HRMS
[> wiorkist

My Systern Prafile

[& ’_’_’_ o Internet
zﬁstartl i HROEV@PSDEY | B CUWINDOWS)Syste. . | ] HRMS Leave mannua...l HRMS Training Marn. .. ||@ Employee Training... [ [ 1145, WECIRRREERN
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After clicking “Add a New value” as above, the Staff Member will get the
following screen. The Staff Member has to select the Budget period by
clicking “Budget Period” Look up button and he has to furnish his Empl.ID
(PF Number) and finally click ADD button.

3 Employee Training Demand - Microsoft Internet Explorer _18] %]

File Edit Wiew Favorites Tools Help | '|','
= — e . . = R
= = " - 2
eﬁack © |ﬂ @ \_h f)Search ¢ Favories (@ Media €}| R iz F i A
Address [&] http:f172.31.1.145:81 pspps/EMPLONEE/HRMS/c/ADMINISTER_WORKFCRCE_{GBL). TRN_DMND_EMP GBL | E)so ks

Unien Bank of India

ome it Sign ou
|Search' Mew Window | Help

[> by Favorites TRN_DMND_EMP

<~ Employee Self Senice
[> Leave Management Eind an Existing Value  Add a New Value \
[> Personal Information
[> Medical Aid &

Hospitalisation Budget Period: =]
[> Transfer
EmpliD: [
[> Separation | =y
[> Financial Benefits
[> Stafi Welfare

[> Performance Management
=7 Enterprise Learning

Add

ect and click
1) Budget Period

=3

Eind an Existing Walue

Demand
[ Benefits

[ Manager Self Semvice

[» Stafi Yelfare

[> Benefits

[> wiorkforce Development
[> Funds

[> Enterprise Learning

2) ADD

[» Set Up HRMS
[> worklist
Iy Systern Profile

|&] pone ’_’_’_ o Internet
Eﬁstartl ‘ HRDEW@PSDEY] I B C:AWINDOWS|Syste. .. I HRMS3 Leave mannua... | HRMS Training Mann. .. ”@ Employee Training... 3 http:ff172.31.1.145... £33 g 11:43 AM

Budget Period is the Training calendar/ training schedule for the particular year.
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After clicking the ADD button as above, the Staff Member will get the
following screen. Under column “Priority Allocation for Training Needs”,
the employee will select his training needs by clicking the “Course Codes”
Look up button and then he has to give his demand priority by clicking
“Demand Priority” Look up button. The priorities are to be given in
numbers viz 1,2,3 & 4. The employee can select more Training Programmes
by clicking (+) button. Further, the employee can also see the display of his
Training Needs identified by his Appraiser in Annual Performance Appraisal
in a column given in the bottom as “Training Needs Identified by
Appraiser”. Finally the employee has to press SAVE for saving the data
once he clicks the SAVE & CONFIRM button, his training needs data will
go to Training College and also to his Superior.

a Employee Training Demand - Microsoft Internet Explorer - |EI|5|
File Edit View Faworites Tools  Help | 1’,'
@Back - \J b |£| \ELI __;\J | /.-\' Search “;1\7’ Favorites wMedia Q“\t - \.,’_ 1 ‘fi
Address I@ hibpe 172,31, 1, 145:81/psp/ps/EMPLOYEE/HRMS)c JADMINISTER “WORKFORCE_{GBL). TRM_DMMD _EMP, GBL j G0 Links **
Union Bank of India
=13
Emplil: 255485 Scale: 1 \;l
Name: YECHURI JANARDHANA RAO Designation: ASST. MANAGER 1) Select Course Codes
Date of Birth: 25/10/1356 Education Level: Master of Commerce 2) Click and giVe prlorlty
Department: Fersonnel Administration Budget Period: 2004-2005 3) CII.le (+) bUtton for more
Location: CENTRAL OFFICE gatltnm% n(;eeldi' and ()
utton tor aeletion.
Priority Allocation for Training Needs Find | Yie All Eirst Kl 750643 D Lae /
‘CoOwse  Description: Demand BRA ANGER HR ADMIN =
Clotle: & Priority: | RIORITY: = rRIORITY: 5 View the Training Needs
= = = _J identified by Appraiser.
a — | — N — Y ApP
Y I = [ I ==ﬂ
Training Needs Identified by Appraiser Custorniz—Zng | View Al LB First (4] 1011 [P Last
Cowrse Code Description
120101 Dual safe Custody of Cash
—/Cju;k the SAVE button
/ for saving the training
5 sacccommf— | needs. Finally on clicking |
SAVE & Confirm button,
Eliia. PR I e | . =
& the data will go to the |
:ﬂstartl i HROEV@PSDEY | B CYWINDOWS\System3Z, . | T HRMS Leave mannual - ... |_ Slll‘)PrIOt‘Q w1208 P
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INDIVIDUAL TRAINEE FEEDBACK

Every staff member who attends the Training programme has to submit the
training feedback through the following navigation.

ENTERPRISE LEARNING -- RESULT TRACKING --> INDIVIDUAL
TRAINING FEEDBACK

a Individual Training Feedback - Microsoft Internet Explorer ;Iilﬂ
File Edit Wiew Favorites Tools Help ‘ :,'
5 @) <
. - <) | = |
0-© HRBL,Kke R ES RS
Address |@ hitp: ffwinZk-server: 81 {psp/ps/[EMPLOYEE/HRMS/ cf ADMINISTER _WORKFORCE _{GEL).UBI_IND_FDEK_COM, GEL j Go |Links &
Y_’ ﬁ-l Search Web | = | ...attempting to retrigve buttons from Yahoo!,..

Unien Bank of India

|Search Mew Window | Help

[> My Favorites Individual Training Feedback

[> Employee Self Service

[ Manager Self Servce { Eind an Existing Value J” Adda New Value Select Add a
[» Staffelfare <« I

[> Benefits

[> workforee Development EmpliD: I‘ Y] new value

= Enterprise Learning Course Start Date: l—

[> Student Enroliment
Course Code: | Ql
I . Course Session Nhr:l Q)
Feedback

[> Set Up HRMS

\Start Date

[ worklist
Iy Systern Profile

Find an Existing Yalue | Add a

~Course code

Click Add
button

|&] pone ’7’7’7 g Local intranet
ib'startl & Individual Training Fe... HRIMS PEOPLESOFT-TR. . | B Document2 - Micrasoft ... w A so7Pm
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After above navigation, the Trainee concerned will get the following
Individual Feedback forms to write their feedbacks.

=lax|

a Individual Training Feedback - Microsoft Internet Explorer

Q-O- HEAKL,k@e 2 oF )3

Address [{&] http:{fwinzk-server:51 [pspfps/EMPLOYEE{HRVIS{c/ADMIMISTER,_WORKFORCE_(GBL).USI_IND_FDEK_COM. GBL

File Edit Wiew Favorites Tools Help

B e |Links »

Y_’ ﬁ- I Search Web | = | ...attempting to retrigve buttons from Yahoo!,..
Unien Bank of India
Home
=
Mew Yindow | Help )
[ Individual Feedback _Individual Feedback- 11 |, InlelduaI
— 00 ]
EmpliD: 356477 Name:  BSK GOWDA Feed back |
Course Code: M4 Description:  Retail Product Marketing & CRM
Course Start Date: 05072004 Location:
COURSE CONTENT AND METHODOLOGY Enter the
‘What topics would you have liked to spend maore time OR less
values by |

10f 1 Last

Topic Ref, No.: Name of Topic: Increase.-Decrease:lILI

I =

typing the
data

Click the
Topics inwhich inputicoverage be increased f decreased - Save button

Last

Topic Ref, Ho.: Mame of Topic:

Any topicsfaspects you would like to be removed from course
| =
’7’7’7 g Local intranet

|@ Done
EBStartl & Individual Training Fe... HRIMS PEOPLESOFT-TRA. . | B] HRMS PEOPLESOF1-QUL. . | B8] Documents - Micrasoft ... w A szepm
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/3 Individual Training Feedback - Microsoft Internet Explorer _ (=] x|
File Edit Wiew Favorites Tools Help ‘ :;'

QO HRBL, @2 SB RS

Address [{&] http: fwinzk-server: 1 jpsp/ps/EMPLONEE/HRMS/c/ADMINISTER_WORKFORCE_{GBLY. UBI_IND_FDBK_COM. GBL
Y &

Union Bank of India

ﬂ Go |L|nks »

Search Web | = | .. .attempting to retrieve buttons from Yahool...

(=3

Mew Window | Help )

[ Individual Feedback-1_} Indvidual Feedback -1l g

EmpliD: I664TT Name: BSH GOWDA - .
e Descrmton: S et et & 2 [ ——— | Selectthe Individual
ourse Code: escription: Etall Froguc arketin
_ ! feed back 11 and enter
Course Start Date: 05/07/2004 Location: - -
the Ratings for various

parameters -

Programme rating.
Class room facility,
Library, Hostel etc

How do you rate the Gourse Content?
How do you rate the structure of the programme?

Howw well paced was the Programme?

Al

Wariety of methods used to facilitate learning

How well were the Course Objectives achieved?

On completion of the

A How would you rate the Classroom Facilities?

L —

Furniture

activity click SAVE

| . .
Sealing aangements « button which is placed at
Teaching Equipmentss used | <l the end of the screen.
Lighting I Ql
Comfart Levels I =Y o
Bore : T T o

ltfstartl & Individual Training Fe... ] HRMS PEOPLESOFT-TRA..

. | B HRws peopLESOFL-QULY, | B Documents - Mirosaft ...

Select one of the following values:

« 2 sizsPM

1 Excellent

2 Very Good| < Select one of the values
3 (Good by Clicking the Look up
4 Fair button s

5 Poor
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STAFF WELFARE SCHEMES

REIMBURSEMENT OF 50% COLLEGE FEE TO THE WARDS OF
SUBORDINATE STAFF MEMBERS

The subordinate staff member who wishes to apply online for
reimbursement of 50 % college fee for the college education of his/her ward
has to navigate through
Employee Self Service >Staff welfare > Education Schemes >Education of
Children > 50 % College fee

2l 50% College fee - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

o] x|
o

Q-0 - KAV, - F JYB

Union Bank of India

[> Loan
[+ Unifarm & Liveries
= StaffWWelfare
[ Health Schemes
[» Miscellaneous Schernes
[ Car Facilities
= Education Schemes
< Education of Children

— 50% College fee
— College fes
— Firstrank

— Schalrshin
— School fee

[> Education of
Employee

[ Funds
[- Benefits
[+ Worklist
—MewspaperPeriodicalilournal
— Beguestfor separation
— Cleaning Expenses
Manager Self Service
Recruiting
wiorkforce Adrministration
Benefits
Compensation
Global Payroll
wWorkorce Developrent
Enterprize Learning
SetUp HREMS
Reporting Toals
FeopleTools
|- My Systern Profile

KT 1

50% College fee

{ Find an Existing ¥alue |~ Add a New Value

Address |§‘| hitp: £/172,31.0,189::0060/nsp Ubinr EMPLOYEE HRIMS,/C/ADMINISTER,_WORKFORCE_(GBLY.UBI_SCH_CMP_S0.GBL

| Beo |Links »

Mew Window | ,E,

-

EmpliD: [prast |

vear: [T - |
Type: lm

Scheme Code:  [RACF|

Effective Sequence:| 4
Add

Find an Existing Yalue | Add a New Value

—

Click Add a new value
Select Academic Year for
which reimbursement is
being sought

Click ADD button

|€| Done

l_ l_ l_ |‘3! Local intranet i £l

#/Start| | £150% College fe... |[£150%% College ... ®IUSER MANUAL . ..

[« 2@ 11:40 AM

After above navigation, the User will get the following application page to
enter the required details
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2 50% College fee - Microsoft Internet Explorer
Edit

File Wiew Favorites Tools Help

2= TS

Q-0 - HIBPwde

Union Bank of India

Address |§| hitp: £/172,31.0,189::0060/nsp Ubinr EMPLOYEE HRIMS,/C/ADMINISTER,_WORKFORCE_(GBLY.UBI_SCH_CMP_S0.GBL

Home

»
Reimbursement of 50% of the annual College Fees incurred on the Children of Subordinate Staff.
EmpliD: 247387 Name: WALGAVE YESHWANT GLMNAII
Designation: DAFTARY Branch: CEMTRAL OFFICE
Department: Personnel Administration Region: Central Office

Welfare scheme: Educational VWelfare Schemes

Scheme code: Reim of 50% Col fees for Subst

Academic Year 2004-2005

Name of the ward:

Cast

Hame of 1st GraduationDiploma: I

Relationship;

Name of Collegenstitute: |

Select Name of ward for
whose education
reimbursement is being
claimed

Enter name of first
Graduation/ diploma

Year of study: Vﬁ\ —Enter name of college
‘ ITulionfees ITermfees :Examfees :\dmission Fees Enter Year Of Study
|@ Dane
#Start| | ®USER MANUAL ... [[£75006 College ... |_Enter details of fees

2 5020 College fee - Microsoft Internet Explorer
Fila  Edit

Tools

Wiew  Favorites Help

C-©-HREAGL,kE®B - cH W3

Confirm having submitted

required documents and
application date

LClick SAVE button

Feereceipt [
Copy of marksheets of previous year exam

Application Date: I [5)

laimed Amount

Eligible Amount;

r

Designation:

Entered By:

Address |E’| http: //172.31.0, 18988868/ psp,Ubinr EMPLOYEE HRMS,/C/ADMINIS TER, _WORKFORCE AGEL).UBI_SCH_CMH
Union Bank of India
»
1
Tution fees Term fees Exam fees Admission Fees K
Documents to be collected at the time of eligible i 10000.00

=l

‘& Done

l_ ’_ ’_ |‘j Local intranet > |

#istart| | ®UsER MANUAL ... |[E7150040 College ...

« N 1144 AM
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SCHEME FOR REIMBURSEMENT OF SCHOOL FEES

The Staff Member who wishes to apply online for reimbursement
of school fees for his/her one ward has to navigate through

Employee Self Service >Staff welfare > Education Schemes >Education of

Children > School fee

2 School fee - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

Q-O-HNRAVLH @O -3 NS

Union Bank of India

= Education of Children |« |
— 50% College fee
— Caollede fee
— First rank
— Schalrshin

»

Apply for educational schemes

[ Education of

Employee . I—
b Funds EmpliD: 251680

[ Benefits Year:

[ Wiorklist
| MewspapenPeriodicaliJournal] | TYPE IEDUC
— Reduest for separation Scheme Code: RS

— Ernploves Horrne
— Winrkflow User Preferences Sequence number: |_1
— Cleaning Expenses
— Payroll Interface App

— School fee Find an Existing Yalue | Add a New Value /

Address |@‘| hitp: //172,31.0.1689 :8668/nsp/Ubihr EMPLOYEE RIS, /ADMINISTER _WORKFORCE _(GBL).UBI_SCH_CMP_FEES. GBL

ist | MultiChann:

Mew Window | ,E,

<« Select Academic Year for
which reimbursement is

Managet Self Service Adf‘s ||

Recruiting

warkforce Administration

Benefits Find an Existing Yalue | Add a New Value
Compensation

Stock

Time and Labor

Marth American Payrall
Global Payroll

Payroll Interface

Worlkforce Development
Organizational Development
Enterprise Learning
‘Workforce Monitaring
Fension

Partners
f~atalnn Manansmeant LI

S

Click Add a New Value

sought

Click ADD button

i€l

l_ l_ l_ |‘3! Local intranet i £l

#/Start| | ®USER MANUAL ... |[E]School fee - M...

« B E 12:04 PM
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2 School fee - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

Q-0 - HIBPwee - LS JYP

Union Bank of India

Address |§| hitp: //172,31.0.1689 :8668/nsp/Ubihr EMPLOYEE RIS, /ADMINISTER _WORKFORCE _(GBL).UBI_SCH_CMP_FEES. GBL

Home

hiEp

s

Mew Yindow | Custamize Pane |

»
{ School fee application
Scheme for Reimbursement of School Fee & Text Books for the Wards of Employees.
EmpliD: 251680 Name: FARAB BHAGAWAN VITTHAL
Designation: WANAGER Branch: CGEMTRAL OFFICE
Department: Human Resource Management Region: Central Office

Welfare scheme: Educational VWelfare Schemes

Scheme code; Reim of School fees farwards

Select name of ward for
whose school education
reimbursement of fee is

Academic Year:  2003-2004
claimed

Mame of Ward: [ Q‘, Relationship:

Class of Stuty: =l Enter class of study

Name of School: |

>~ Enter name of school =
|@ Done A El
#/start| | BJUSER MANUAL ... [[£7School fee - M... Enter details of fees {08 PM
2l School fee - Microsoft Internet Explorer O] ill‘
File Edit Wwiew Favorites Tools Help | ",'

Q-© - HNRAK L,k - 2598

LConfirm having submitted

Address |§| http://172.31.0.189 :8886/nsp/Ubinr EMPLOYEE HRIMS, T /ABIAINIS TER_WORKFORC

Union Bank of India

=

»

the required documents

iriks

Enter application date

.

Tutionfees Term fees xam fees Text huuly( Note book cost Tot

| | | |

“|_Click SAVE button

Documents to be collected axbe'ﬁne of sancti
Fee receipt |l
Original bills of text hooks./n

Application Date:

Save

Maximum Eligible Amount:

Entered By: Desighation:

Date;

]

[&]Done

l_ ’_ ’_ |\3 Local intranet - i

#igtart| | BIUSER MANUAL .. [[E7School fee - M...

« Mg 12:09 PM
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REIMBURSEMENT OF COLLEGE FEES TO THE CHILDREN OF
EMPLOYEES FOR PURSUING PROFESSIONAL DEGREE COURSES

The Staff Member who wishes to apply online for reimbursement of college
fee to his/her one ward has to navigate through

Employee Self Service >Staff welfare > Education Schemes >Education of
Children >College fees

2 College fee - Microsoft Internet Explorer - 1ol x|
File Edit Wiew Favorites Tools Help | ’,'

Q-0 - KAV, - F JYB

Address |@‘| hitp: //172,31.0.189 :8085/nsp/Ubinr EMPLOYEE HRIMS,/C/ADMINISTER _WWORKFORCE _(GBL).UBI_SCH_CMP_COLFEE.GBL

Union Bank of India

Wiorklist | MultiChannel Console | Add to Favorites | Sign ou

= Education of Children |« | Mew Window | 5]
— 50% College fes e indow |
— College fee

Application for College fees

— Schaolrshin P i e vl Add a New V. "%-\L
— School fee {_Eind an Existing Value | aNew Va C||Ck Add a NeW

[ Education of

o1 EmpliD: [251620 value
© Wordis Year [ 201 200% ~—____| Select Academic Year

. Type: EDUC
- MewspapetiPeriodicaliloumal -
- EegLIlestfo}:separation Scheme Code: IRPRC Of Study fOI’ Wthh
— Employee Horme . .
— Workflow Uset Preferences Sequencenumher:l 1 I’elmbursement IS
— Cleaning Expenses
— Pavroll Interface App Sought
Manager Self Service Add

Recruiting
Find an Existing Value | Add a Mew value CI |Ck ADD button

wiorkforce Adrministration
Benefits

Compensation

Stock

Time and Labor

Marth American Payrall
Global Payroll

Payroll Interface
Worlkforce Development
Organizational Development
Enterprise Learning
‘Workforce Monitaring
Fension

Part

r‘if:ls;shﬂan:ﬂnmnm |

1 |
|@ Dane |_|_|_|‘:J Local intranet i
#/Start| | BIUSER MANUAL ... | €] caleulate Absen. .. |[E1college fee - ... |« 2B 12:31PM

After above navigation, the User will get the following application
page for furnishing the required details.
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2 College fee - Microsoft Internet Explorer - 1ol x|
File Edit Wiew Favorites Tools Help | l','
3 Yy = R
Q-O-HREAGK,L,ee 23 YD
Address |g‘| http: /4172,31.0, 1898608 /psp ubinr EMPLOYEE HRMS,/cAADMINISTER __WORKFORCE_(GBLY.UBL_SCH_CMP_COLFEE.GBL
Union Bank of India
B
Mew Window | Customize Pane | |
{ College fee application
Scheme for Reimbursement of college Fees and Cost of Text Books for the wards of employees pursuing pr ional degree courses.

EmpliD: 251680 Name: FARAB BHAGAYAN VITTHAL

Designation: MANAGER Branch: CENTRAL OFFICE —

Department: Human Resource Management Region: Central Office

Welfare scheme: Educational VWelfare Schemes SEIeCt name Of Wal’d

Schemecode:  pojy o Professional Courses Whose COIIege fee

Acaremic Year: 20032004 reimbursement is sought.

&

Mame of Ward: I_Q Relationship: Entel’ name Of

Name of the degree: | - professional degree

Hame of Collegenstitute: I \

Year of stuay: - Enter name of college =
|@ Done A El
#Start| | B)USER MANUAL ... | £)Caloulete Absen.. [[E1College fee -.. ———— Select Year of study PM
A College fee - Microsoft Internet Explorer h ﬂh

File Edit Wiew Favorites Tools Help . ",'
Q-0 NRAGL,He® o= WS Enter details of fee
Address |€| it //172.31.0. 189 8886/nsp ub inr FEMPLOYEE HRIMS /o /ADMINIS TER _WORKFORCE 5 >

Unien Bank of India Conflrm ha.V|ng SmeItIEd

= e s the required documents. m

Tution fees Term fees Exam fees Wst Mote book cost Total Enter appl ICatI On date

| | [ |

Click SAVE button

Documents to be collected at the time of sanction : /

Fee receipt [

Original bills of text hooks/notehooks [}

Copy of marksheets [

Application Date: I [=) Fligible i

Save I ” Designation: Date:

[~ |

|@ Done ’7 ’7 ’7 |‘j Local infranet & ¥l

« 2 1238 PM

#istart| | BUSER MANUAL .. | @] Calculate Absen... [[&1College fee - ...
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SCHEME FOR AWARDING SCHOLARSHIP FOR HIGHER
EDUCATION TO THE CHILDREN OF STAFF MEMBERS

The Staff Member who wishes to apply online for awarding
scholarship to his/her ward has to navigate through

Employee Self Service >Staff welfare > Education Schemes >Education of
Children>Scholarship

A Scholrship - Microsoft Internet Explorer =|olx]
File Edit WYiew Favorites Tools Help |:;'

Q-O-NAn, ke -3 3

Address |@‘| htp: //172,31.0, 189 :8888/nsp ubinr EMPLOYEE/HRMS /0 /ADMINISTER _WORKFORCE_(GBL).UBI_SCH_CMP_AWSICHO, GBL

Union Bank of India

Worklist | MultiChannel Conscle

< Education of Children d
— 50% College fee
— College fee

— Fir k

Mew Window | 5

Application for Schelarship

{Find an Existing ¥alua_|~ Add a New Value

[ Education of

Employee EmpliD: l—
b Funds mpliD: 251680

> Benefils Year: [2002-2003 =]

[ Wiorklist
—MNewspaperPeriodicaliournal
— Reduestfor separation

— Employee Home

— Winrkflow User Preferences
— Cleaning Expenses

— Payroll Interface App
Manager Self Service
Recruiting

Workforce Administration
Benefits

Compensation

Stock

Time and Labor

Maorth American Payrall
Global Payroll

Payroll Interface

Wiorkforce Development
Qrganizational Development

Enterprize Learning
Workfarce Monitaring
Pension

Farners

f~atalnn Manansmeant LI

S Y

Type: IEDUC
Scheme Code: ISHED

Sequence numher:l 1
Add

Find an Existing Yalue | Add a Mew Value

]

l_ l_ l_ |‘:! Local intranet S #l

#/Start| | B)UsER MANUAL . [[E]Scholrship - M...

[« 2@ 12:52PM

After above navigation, the User will get the following application

page for applying for scholarship
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2l Scholrship - Microsoft Internet Explorer - 1ol x|
File Edit Wiew Favorites Tools Help | :,'

Q-O-HNRAVLH @O -3 NS

Address |@‘| hitp: £/172,31.0,189 :0666/nsp/Ubinr EMPLOYEE HRIMS,/C/ADMIMISTER,_WORKFORCE _(GBL).UBI_SCH_CMP_AWSCHO, GBL

Union Bank of India

»
Awarding scholarship for Higher Education to the Children of Employees
EmpliD: 251680 Name: PARAB BHAGANAN WITTHAL
Designation: MAMNAGER Branch: CEMTRAL OFFICE
Department: Hurnan Resource Managerment Region: Central Office SEIGCt type Of SChOIarShlp 1.e.

r"10+2, 12+3/4,post graduation

etc.
Welfare scheme: Educational ¥Welfare Schemes
Scheme code: Scholarships for Higher Educat Select name Of Wal‘d for WhOSE
Acetiemieear:  2ane-aie higher education,the scholarship
Type of application: 10+2 Level IS belng Clalmed
Name of Ward; 02 ASHWARYAB PARAB « Enter year of StUdy

Relationship: Daughter

Enter name of school/college

Enter percentage of marks
obtained in qualifying exam.

N

b x|

LEnter date of passing qualifying
exam.

File Edit Wiew Favorites Tools Help
Q-O-HNAGLIr@d -

Address |g"| http: //172.31.0. 189 8886/nsp Ubinr FEMPLOYEE

Union Bank of India

Confirm having submitted the
Tenth standard percentage: req u i red dOCU mentS ;I
Date of Passing Qualifying Exam: 18/07/200 Enter appl ica.tlon date

(=13

Click save button

Year of junior college study: 01 First
Name of Schoolicollege: testing
copy of Qualifying exam marl =

Copy of fee receiptBonafide certiHostel fee receipt &

| Application Date: 0170972004 i i i 1800.00
<] | Ll—l
a Done ’_ ’_ ’_ |‘:I Local intranet L ¥l

#iStart| | ®IUSER MANUAL . . [[E]Scholrship - M... [« ZWEE 12:50PM




141

GRANTING HONORARIUM TO THE CHILDREN OF
EMPLOYEES WHO HAVE SECURED FIRST RANK IN SCHOOL
EXAMINATION

The employee who wishes to apply online for honorarium to his child for
obtaining first rank in his school exam. has to navigate through.

Employee Self Service > Staff Welfare > Education Schemes > Education

of children > First Rank
=10l x]

File Edit Wiew Favorites Tools Help |:,'

-0 HNAB L@ B c=H/¥B

Address |@“| hitp: //172,31.0,189 :8588/psp Abihr EMPLOYEE HRIMS/C/ADMIMIS TER WORKFORCE _(GBLY.UBI_SCH_CMP_HOMOR. GEL

| Beo |Links »

Union Bank of India

whiorklist | MutiChannel Console | Add to Favorites [ Sign ou

= Education of Children |« B

- 0% Colleue ee Click Add New Value "
Application for Honorarium
e {_Eind an Existing Yalug_| Add a New Value Select Academic year

[ Education of

- I:lEmpIuyee EmpliD: |251530 du”ng Wthh fl I’St I’ank
unds

[ Benefits Year: was Obtalned

[ Wiorklist )
- MewspaperPeriodicalilournal Type: IEDUC

— Reguestfor separation Scheme Code: IHONC

— Employee Home
— Workflow User Preferences Sequence numher:|_1
— Cleaning Expenses
— Payroll Interface App

—Click ADD button

Manager Self Service Ad

Recruiting

wWorkforce Administration

Benefits Find an Existing value | Add a Mew value

Compensation

Stock

Tirne and Labor

Morth American Payroll
Global Payrall

Fayroll Interface
wWorkforce Developrment
Crganizational Development
Enterprise Learning
Wiorkforce Monitoring
Fension

Partners d
ratalnn Mananameant

4 »

|@ Done l_ ’_ ’_ |‘:J Local intranst A H

#start| |[£1First rank - Mi.., BIUSER MANUAL ... [« 2T 10:23 AM
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After clicking add button on the above page, the User will get the following
application page for applying for honorarium

A First rank - Microsoft Internet Explorer —|=| x|

File Edit “iew Favorites Tools Help ‘ :,'
P Y e =

Q- -O - \j @ \h|f)we‘@|ﬁ:;h'\fEJ%‘ﬁ

Address |@ bt /4172310, 1898858 /pep bt /EMPLOYEE HRMS /o /ADMINIS TER. _WORKFORCE_(GBL)UBI_SCH_CMP_HOMNOR. GBL j Edso |Links *

Union Bank of India

L Select name of ward

»
Scheme of granting Honorarium to the children of Employees who have secured 1st Rank in SchogbExaminati - .
Enter details regarding
A

A —— Name:  PARAB BHAGAAN YHFAL the class/school in
Designation: MANAGER Branch: CEMTRAL OEPCE Wh i Ch fi rSt ran k Was
Department: Planning & Suppon Services Region: Obtai ned .

Tick having submitted

Welfare scheme: Educational Welfare Schemes
Scheme code: Honaorarium far First Rank the required documents
Academic Year; 2005-2006

/CI ick save button

Name of Ward: I ( / Relationship:
First Rank in class of Study: I = I

Percentage:

Name of School: |

Amount Entitled if sanctioned: 1000 Date of Passing Exam:

Documents to be collected at the time of sanction: /
- P - f e . T

(&] Dore

I I [ [®=g LocarinTranet

#start| | #1Eror 404-not ... [[E1First rank - « R S43PM
Zh First ramik Al Cros ol rits = =] =]
Fils  Edit  Wiew Fa LA

Q- - (= [ = i BT 3
Address |4 hop:s1rea1.00 fir, AS S B DTS TER, W DR EFORCE _ (L LIBT_SCH_CRAP _HOMNOR, B =l E3so |Links >

Unien Bank of India
(=S

Doctrmeims 1o be colbeche@l ot the Tine of sancrion: K

Copy of Fepor [
Application Dot =3
L s T Eerea By Dasigation: Date:
(=
] Dana [ [Sdiccal inranat
@ start| | E15rror [A0s—kot .. |[E1First rank - Mi... B Lssr Manosl-R - [= ZEmm g S44PM

Once Sanctioning Authority sanctioned the application, the User can view
the sanctioned application in his worklist.
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SCHEME OF PAYMENT OF HONORARIUM ON PASSING THE
DIPLOMA COURSES/MBA PROGRAMME OFFERED BY THE
INDIAN INSTITUTE OF BANKING & FINANCE

The Employee who wishes to apply online for honorarium on passing the
Diploma Courses/MBA programme under above scheme has to navigate
through

Employee Self Service > Staff Welfare > Education Schemes > Education
of Employee > Honorarium for Diploma Courses/MBA

a Honorarium for Diploma/MBA - Microsoft Internet Explorer - = x|
File Edit View Favorites Tools Help ‘ ﬂ'

Q-O-HNRaLkee -5 WAR

Address |@.j hittp://172.31.0. 189: 8888/psp /ubihr EMPLOYEE HRMS/c/ADMINIS TER _WORKFORCE _(GBL).UBI_SCH_CMP_EMPLED. GBL

Union Bank of India

jorklist |

orme i futult ole | Add to es | Sign ou
I B Click Add a new value .
o | nes
i i "f Apply For Employee Honerarium .
b Wiscellanzous Select year during
Seheres [ Eind an Existing Value | Add a New Value . .
- REPORTS which MBA/DIploma
[ Career Planning . l—
 Lome Mananement EmpliD: 251680 was Completed
[ LF.C. Year: 2004-2005
[» Personal Infarmation .
b Medical Aid & Type: EDUC
D:ﬂﬁﬂi“ssa“”” Scheme Code: W CI |Ck ADD button
> Residential Quarters Sequence ||||m|)e|:| 2
> Loan
[> Unifarm & Liveries N
[> Staff Welfare Add
> Funds
[> Benefits
> Yorklist Find an Existing Yalue | Add a Mew value
— Employee Home
— Workflow ser Preferences

- Conveyanee [ -
— Payroll Interface App

[ Manager Self Service

I> Recruiting

[> Waorkforce Administration

[> Benefits

I> Compensation

[> Stock

[ Tirne and Labor

[> Morth American Payroll

I> Global Payroll d

o v
|@ Done l_’_ ’_|‘ﬂ Local infranet
#Start| | #1Erar 404—Not ... |[€1Honorarium f... User Marual-R -... « ZW@ 3:40pPM
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After clicking ADD button on the above page, the User will get the
following application page to fill in the required details.

A Honorarium for Diploma/MBA - Microsoft Internet Explorer
File Edit View Favorites Tools Help ‘ ﬂ

C-O - HEAGLYe®e B /98

Address |@ hittp://172.31.0. 189: 8888/psp /ubihr EMPLOYEE HRMS/c/ADMINIS TER _WORKFORCE _(GBL).UBI_SCH_CMP_EMPLED. GBL

Union Bank of India

ER

Payment of Honorarium te the Employees on Passing Diploma courses of IB&F and MBA Programme

Employee Details

EmpliD: 251680 Name: FARAB BHAGANAN VITTHAL
Designation: MANAGER Branch: CEMTRAL OFFICE
Department: Planning & Suppon Services Region: Central Office

Scheme Details

Welfare scheme: Educational Welfare Schemes i

Scheme code: Haonararium for DiplomahiBa
Financial Year: 2004-2005

Type of Qualification

Diploma Course of the IBF [~

wr @ € Tick the type of Exam.
Passed i.e.Diploma

courses/MBA

MBA completed from University: |
Enter the details of Exam.
e - Passed

#start| | £1Error 404-Not ... [[&THonorarium f... B User Manual R -...

2 Honorarium for Diploma /MBA - Microsoft Internet Explorer Tick having Submitted the
File Edit W“iew Favorices Tools  Help -
Q-O-NAG S ree-LE s required documents

Auddress [#] qrn: 4172.31.0.1595: 85598 0, Ubihr EMPLOMES HRMS, iCAADMINIS TER JO0R POk E_ (=80 0

Union Bank of India

Click SAVE button

Date of passing MBA:

Document Details

Documents 1o be collected at the time of sar

Attested copy of cartimicate from NB|
ArTested copy of cermifican Amount entitled for MBA:

Total Amount Entitled:

&~
Save Entorad By: Designation: Date:

=l
&) oone T [Edleeal inranet
#'Start| | #1E8rer a0a—tiot . |[€1Honorarium F... Liser MarualR ... « WA 3 4E PM
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Once application is approved by the Sanctioning Authority, the Applicant
can view the sanctioned application in his worklist.

A Inland Travel Bill Settlement - Microsoft Internet Explorer =[]
File Edit Wiew Favorites Tools Help | t';'

Q-O-HNAN,L,k@e - F W3

Address |€| htp: //172.31.0, 189 :8888/psp Aubihr EMPLOYEE/HRMS /0 /ADMINISTER _WORKFORCE_(GBLY.UBI_TE_INLAND_BILL.GEL

Union Bank of India

MultiChanngl A

=

Mew Window | Customize Page | 5]

Inland Journey Details

EmpliD: 251630 PARAB BHAGAWAN VITTHAL Application Dt 25/03/2005 Application No: 1
Particulars Of Journey Eind First [ 1orz O Last
From Place: TESTING 23 To Place: TESTING 24
Start Date: 01/03/2005 End Date: 02/03/2005
Departure Time:  11:004M Arrival Time:  4:00PM
Travel Mode: Alr

Diem Allowances

custornize [ Find | 8 First [ 4 or 4 [ Last

Diem Allow Taotal A/4th Diem  Amount . HE Amt Sanctioned
Place Days Rate/D2y “5p. ble  Food Bill Alow Claimey Sumited Aporoved . o e Arnount
|1W‘I’ESTING ||_3|| 4nnnn|| 1znnnn|| snnnn|| 1nnnn||1annnn‘ IV‘ l'| nnn| nnn||E|
Total diem e claimed by |l z 13200.00 Total diem allowance Approved by HR Admin: 0.00 -
< Click OK button
0K Cancel H
ok T Careel | after entering the
diem allowance
details
&loene - ]

/ -
#'Start| | BIUSER MANUAL ... |[£]Inland Travel ... €10ne Time - Micr... <P 359 P

After entering all required details, the User has to click SAVE and
Confirm button to send the application to the Approving Authority
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EXECUTIVE HEALTH CHECK UP AND HEALTH CHECK
OF EMPLOYEES IN THE AGE GROUP OF 40+

The Executive/Employee

in the age group of 40+ who wishes to apply

online for claiming reimbursement of health check up expenses has to

navigate through

Employee Self service > Staff Welfare > Health Schemes .>Apply for

Health Check up Expenses

2 Apply for Health Chikup expense - Microsoft Internet Explorer -1l x|

Union Bank of India

[» Entertainment Expenses ﬂ
[> Travel Expenses Bill
e TG Checkup information
[ Leave Management
[ LF.C.

File Edit WYiew Favorites Tools Help | -ﬂ"
3 Nhas 3. 1

Q-0- KK LPkee -cEH B

Address |g‘|http:f,fnzal.u.lag:aaaafpsp;ub|hrfEMPLOYEE;HRMS,ufcfADMINISTER_WORKFORCE_(GBL).UBI_CHKUP_RMBRSMNT.GBL j EJco |Links >

Mew Window | 5

> Personal Infarmatian [_Eind an Existing Value

[ Medical Aid &

Hospitalisation Emp||[):|149453

[ Advances

Add a New Value ' i
+— | Click Add a new value

[ Residential Quarters Year: |2004-2005
[ Loan
= Staff YWelfare

Find an Existing Yalue

— Apply for Hospital
Admission

— Hospitalization Exdratia
[ Miscellaneous Schemes
[ Education Schemes
[ Funds
[ Benefits
[ Wiorklist
—MNewspaperPeriodicaliournal
— Reduestfor separation
— Cleaning Expenses
Manager Self Service
Workforce Administration
Benefits
Enterprise Learning
SetUp HEMS
FPeopleTools
- My Systern Profile

IR Y

<]

<+ Select financial year for
which health check up

2 Newvalue expenses are being
claimed

~Click ADD button

]

l_ l_ l_ |‘:! Local intranet S #l

#start| | BUSER MANUAL . |[£7 Apply for Hea... |« BWP 145PM

After above navigation, the User will get the following application
page to fill in the required details.
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@ Apply for Health Chkup expense - Microsoft Internet Explorer -0l x|
File Edit View Favorites Tooks Help :,

0-0-HEAOPwee 5%

Address @ hifp: 172,310, 189:8888 osp b /EMPLOYEE HRMS,/C /ADMINIS TER_WORKFORICE _(GBL).LBL_CHKUP_RMERSMNT. GEL

Qe L

Union Bank of India

AT -
Enter date of undergoing

health check up

- Anohy for Hospital
Admission

- Huspitalization Exaratia

| Health Check up Information |

If Executive is applying
L-for reimbursement, he

b Miscellaneous Scheres Empl: - 3826t has to tick the box
b Car Fatilties Designation:  SENIOR MANAGER against the Executive
[ Education Schemes

[ Funds Department.  Human Resaurce Managem Health check up

[ Benefits . .

b Warkiit —Click Radio Button

-NewspaperPeriodicalljounal . ﬁ/ . — against Reimbursement
- Reuestor separafion Date Year:  JI005 ate of Birth: (3712119

- Employes Hame . A& i
ol Use:Preferences | | | Executive Health Checku M  Reimbersement for 45+ heatth checkup  Paymentto Te| Enter/select name of

- Cleaning Expenses Hospital/ Diagonostic
— Paul Inferiace App HosptaDiaostc Contr. | <« centrr)e name )
Manager Self Senvice

Recruting Enter check up bills

Workforce Adminiztraion Pathological tests Amount; 1.0 / detail
Benefits etalls
¥-Ray test Amount; | 0.00

Gampensation
Stock Other test Amount; | 000 Tick having submitted

Time and Labor .
North Armerican Pyl Total Amount 000 bills/ test report

Global Payroll I
Paytoll Interface

Wfnrkfarce Development
Droanizational Development

hleti

Bills/ReceiptsTest report submitted Click SAVE button

Enterprise Learning Save
itforkdarce Monitaring

Pension

AMNArS j v
ki bl K
‘@Done ’_’_’_Hmcal infranet A
diStart| @USER MANUAL .. &) Apply for Hea.. «$AQ 15pM
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HONORARIUM TO UNION YOUTH

The Employee who wishes to apply online for honorarium to his ward
under above scheme has to navigate through

Employee Self Service > Staff Welfare > Miscellaneous Schemes >
Honorarium to Union Youth

After above navigation, the User will get the following application page to
enter the required details

2 Honorarium to union youth - Microsoft Internet Explorer - 0] x|

File Edit Wew Favorites Tools Help | 1','
: o)L ZS
MO MBIE TIPS =I5 A-R
Address [ &) http://172.31.0.178:7777 fpsp/pshrdlev/EVPLOYEE/HRIMS,/c/ADMINISTER_WORKFORCE_(GBL).UBL_SCH_CMP_UNYOUN, GEL
Pe()ljlesloft3 _Home [ Worklist | MuttiChannel Consale
EQ
=
HONORARIUM TO UNION YOUNG
Select the name of
EmpliD: 251680 Name: PARAB BHAGAWAN VITTHAL
ward for whom the
Designation: MANAGER Branch: CEMTRAL OFFICE honorari u m is bei ng
Department: Planning & Support Services Region: Central Office H
claimed
Welfare scheme:  Miscellaneous Welfare Scherme Enter the achievement
Scheme code: Honorarium to Union Young detai IS
Year: 2004-2005 /
x g Tick the declaration.
DependentBeneficiary ID: [Ta
Relationship: Age: E
nter date of
application
Nature of Discipling in Sports/Culture: I //ﬂ
Level of Achievements: | LI Rank obtpified: I 2 -
Brief particulars of achievements: | = CI ICk SAVE bUtton
[&]oore [
# start| |[&]Honorarium t.. User Marual-R -...
W Honorarium to union youth - Microsoft Internet Explorer

Edlit  Wimwe  Favories T Hele

- - [x [FAlan| e W e |2 T

Alress [4] bt 72 S 0. 178 L7772 AR b e AEMPLO YEE AH

=

=] Ed e |Links =

PeopleSoft.
=11
1 .
Mt s of Discipine n SportsCotture: | =
Lowel of Achiewverments: | / = Rank obtained: | =1
Date of Application: | )
Armount sntitked; 1000.00
Destanation: Date:

&icors Il el = ==
@ start| |[ElHonorariom t... | ] Lser Marosl-R - .. [ mm B 1140 AM




The Staff Member who wishes to apply online for reimbursement of cost of
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MEMENTO FOR RETIREE

memento presented to the Retiree on retirement on superannuation has to
navigate through .Before submission of this application, it is necessary that

Job action “Retirement” has been entered in the job data of retiree.

Employee Self Service > Staff Welfare > Miscellaneous Schemes >
Memento to retiring Employee

2 Memento for Retiring employee - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

Q-©-1RA0 ke -LFH 3

Union Bank of India

= Miscellaneous Schemes
I» Transit quarters
[ Haoliday Home
— Honorariurm to union
yauth
— Loss of Pay
or R

children
— Phy challenced
employee

[> Car Facilities

[> Edutation Schemes
[+ Funds
[+ Benefits
[ Worklist
|- MewrspaperiPeriodicaliJourmal
— Reduest for separation
— Employee Home
= ‘Workflow User Preferences
— Cleaning Expenses
— Payroll Interface App
Manager Self Senvice
Recruiting
Wnrkforce Administration
Benefits
Cormpensation
Stock
Time and Lahor
Morth American Payroll
Global Payroll
Payrall Inferface

=]

Adl

Winrkfnrea Navalnnrmant
|I »

e | Worklist | MuliChannel Conzale

Address |ej hittp://172.31.0, 189 :8888/nsp/ubihr EMPLOYEE MRS, fc /4 DMINIS TER_WORKFORCE_(GBL). UBI_SCH_CMP_MEM.GBL

e Winrdow | h@,

Memento for Retiring employee

f Find an Existing Value Add a Hew Value t

251680

Retiring employee: Q\
Type: [Lli=1ed

FRVWL

Sequence number:| 1

EmpliD:

Scheme Code:

Add

Eind an Existing Yalue | Add a Mew Walue

Click Add a new

Value

ENTER PF NO. OF
RETIREE

Click ADD button

—

€l

’7 ’7 ’7 |‘j Lacal infranet

it

#start| | B User Manual Re... [[E1Memento for ... | £]1Calculate Absen...

« W 5:30 PM

Please note that the cost of memento stands enhanced to Rs. 5000/-to
those employees who will be retiring on superannuation from 01-06-
2005 onwards.
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femento for Retiring employee - Microsoft Internet Explorer
Edit

File: View Favorites  Tools  Help

5
Ix

=

CEMPMPIEENPSE k=]

223 /T3

Address |@ hittp://172.31,0,189:8888/pep/ubinr EMPLOYEE RIS, c /8 DMINIS TER_WORKFORCE_(GBL).UBI_SCH_CMP_MEM,GBL

Union Bank of India
Home

=3

{ Memento for Retiring employee

Mew Window | Customize Page | , (&=

Purchasing Memento for Retiring Employee.

EmpliD: 251680 Name: FPARAB BHAGAWARN VITTHAL

Designation: MAMAGER Branch: CEMTRAL OFFICE

Department: Human Resource Management Region: Central Office

Welfare scheme:  Miscellaneous YWelfare Scheme DATE1 z8/02/2005 Date3 28021345
Scheme code: Farewell sheme for refirees DATE2 31/03/200%5 DATE4 31/03/1945
Empl ID: 137120 Name: PATEL BHAGUBHAI CHHANABHAI
Designation:  DRIWER Branch: CEMTRAL OFFICE

Department:  Planning & Support Services Region: Central Office

Date of birth:  08/0311945 Ret date: 3140372006

4
‘@ Done /
#start| | ®)User Manual Re... [[E1Memento for ... | #1Calculate Absend]

2 Memento for Retiring employee - Microsoft Internet Explored

File Edit Help
CQ-O-HNEAG ke A3 /

Address @ http://172.31,0.189:8886/bsp/ubinr EMPLOYEE HRMS i MMINIS TER_WORKFORCE_(GBL). Ul

View Favorites  Tools

Union Bank of India
Home

=13

Memento Details

L [

Total Amount claipled:

Enter the details of
memento purchased

Confirm having
submitted the original
bill/ receipt for
purchase of memento

Enter date of
application
Click SAVE button

Original bills/Receipt for purchase of memento enclosed

|

Date of Application:

Save I

Entered by Designation:

k| |

il

@ Done

F’i’il‘:j Local intranet A

aistart| | B User Manuel Re... [[€1Memento for ... | £]Calculate Absen. .

« 28 545 P
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ASSISTANCE TO

PHYSICALLY CHALLENGED

EMPLOYEE FOR PURCHASE OF CRUTCHES/HEARING AID ETC

The Physically Challenged Employee who wishes to apply online for

financial assistance has to navigate through

Employee Self Service > Staff Welfare > Miscellaneous Schemes > Phy.

Challenged Employee

2 Phy challenged employee - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

ol x|

L

Q-©-1RA0 ke -LFH 3

Union Bank of India

[> Persanal Information
[> Medical Aid &
Hospitalisation
[ Advances
[ Residential Quarters
[- Loan
== Staff Welfare
[» Health Schemes
= Miscellaneous Schemes
[ Holiday Home
— Honorariurm to unioh
youth
—Logs of Pay
— Mernento for Retiring
ermploves
— Phy challenged

[» Education Schemes
[ Funds
[ Benefits
[= Wyarklist
I MewrspaperPeriodicaliloumal
— Renuestfor separation
— Cleaning Expenses
Manager Self Senvice
Warkforce Administration
Benefits
Enterprise Learning
SetUp HEMS
FeopleTools
- by Swstern Profile -

] b

Phy challenged employee

Address [€] hitp://172.31.0. 189:8885bsp,ubirr EMPLOYEE/HRMS,L /ADMINIS TER_WORKFORCE_(GBL) UBI_SCH_CMP_PEMP.GBL

| B o |Links >

hlew Wiindow | ,E,

f Find an Existing Value Add a Hew Value : 4

EmpliD: 406280

<4—
Year: [2004-2005 =
Type: WISC

Scheme Code:

5l

Sequence number:|
Add

Find an Existing Yalue | Add a Mew Walue

Click Add a new value

—Select fin year for which
financial assistance is

claimed

| _Click Add button

]

’_ ’_ ’_ |‘:‘ Lacal infranet

it

%‘Start| | 8] User Manual Re... | &]1Phy challenge... €1Calculate Absen...

« B 7:.03PM
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After above navigation, the User will get the following application page to

apply for financial assistance.

)
File Ed\_t View Favorites Tools  Help _ Enter Detalls of
Q-O- NG L, B - H JFE reimbursement
Address I@ hitp://172.31.0.189:8388/pspubihr EMPLOYVEE MRS,/ /ADMINIS TER. _WORKFORCE_(GBL) UBI_SCH_CMP_FPEMP.GEL d E
Union Bank of India
= Use + &- button to add or
delete the details
Details nnhurseme Su_ght ees Custormize um CIaI First [0 4 of 1 [ Last Confi-rm haVi ng o
[ T2 | I ™ | = submitted the original
bills/receipts
Enter application date
‘ Original billsReceipt enclosed [ Total amount claimed:
Application Date: l— .
Click save button
Save Entered by Designation: Date:
[
‘@ Done F’iﬁlﬁ Local infranet Z

aistart| | B User Manusl Re... [[€1Phy challenge... €]Calculate Absen. .

« 8 711 PV
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FINANCIAL ASSISTANCE TO PHYSICALLY CHALLENGED
CHILDREN OF THE EMPLOYEE FOR PURCHASE OF
CRUTCHES/HEARING AID ETC

The employee who wishes to apply for financial assistance to his physically
challenged child has to navigate through.

Employee Self Service > Staff Welfare > Miscellaneous Schemes > Phy.
Challenged Children

A Phy challenged children - Microsoft Internet Explorer o [
File Edit Wiew Favorites Tools Help ‘ l',' {

Q-0-1RAAL,ke@e - LF 3

Address [] htip://172.31.0.189:2888bsp,ubihr /EMPLOYEE/HRIMS AL /ADMINIS TER_WORKFORCE _(GBL),UBI_SCH_CMP_PCHIL.GBL

Union Bank of India

lome | Wiorklist | MutiChannel Console

= Miscellaneous Schemes d Iew Window | 5,
[> Transit quarers
[ Holiday Home

- Phy challenged children .

Honararium to union

ot ) /*CIle Add a new
— Loss of Pay Find an Existing Value Add a Hew Value

— Mermento for Retiring Val ue

. s EmpiiD: 251660
childten Year: [2004-2005 = \ i i
— Phy challenged SE|€Ct FlnanCIal

emplovee Tyne: MISC
> Car Facllities Scheme Code: 1
L D year for which
[* Funds Sequence number:| - -
b Benetts reimbursement is
[+ Worklist - .
- HewspapetPetiodicalilournal Add belng Clalmed

— Request for separation

— Employes Home
\orkflow User Preferences | | Find an Existing Value | Add a Mew Value

- .
S Click add button I
Manager Self Service
Recruiting |—

Workforce Administration
Benefits

Compensation

Stock

Time and Labaor

Marth American Payroll

Global Payroll
Payrall Interface
jrnrkfr\rrn Nevalanrmant kd
4 »
‘@ Done ’_’_’_|‘:‘ Lacal infranet ANl

#start| | ®)User Manual Re... | #1Results by Cale... |[E1Phy challenge... £1htip://172 31.0.... « M 12:33PM

After above navigation, the User will get the following page to apply for
financial to his child
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2 Phy challenged children - Microsoft Internet Explorer
Edit

File: View Favorites Tools Help

)
==

2R3 T

Q-0 KRG Lee

Union Bank of India

Address |@ It //172.31,0, 189 :8888/psp,ubinr EMPLOYEE HRMS /¢ /ADMINIS TER_WORKFORCE _(GBL), UBI_SCH_CMP_PCHIL.GBL

Mew Window | Customize Page | , 1B

Home
3
Phy children
Financial Assistance to Physically challenged children of employees for purchase of Crutches Hearing Alds and other accessories
EmpliD: 251680 Name: PARAB BHAGAWAR VITTHAL
Designation: MANAGER Branch: CENTRAL OFFICE
Department: Human Resource Management Region: Central Office

Welfare scheme: Miscellaneous Welfare Scheme

Scheme code: Fin Asst-Phy Challenged child

2004-2005

Mo e—

Financial Year:

Name of ward:

Relationship:

Type of Disability:

&
#Start| | B User Manual Re... | #1Results by Cale... [[21Phy challenge... &1htip://172.31.0,
€ ed children - Microsoft Intemet Explorer

Flle  Edit View Farorites  Took  Help

Q-ro-MEalLk@el=- a5 S

Address |ab’_] Nt AL 72 310,189 EEEEpsp A B N EMPLO Y EEHRMS A FADMINIS TER _AWCRKFORCE _[GRL) UBI_S)

Union Bank ef India

3

Marne of ward:

Relationship:

Typi of Disabilty:

“Lafriize | Eind | v i

]

Select phy. Challenged
child from look up
button

Select type of disability
from look up button

Enter details of
reimbursement

Confirm having
submitted the required
documents

Enter application date

Click SAVE button

Original billsReceipl enclosed 1

Certificate Trom Competent Medical Authority
School fue is exclusive of fees covered j

Appication Date: | i

AMOunt clalme:

Entered by: Designation:

@] Don=

Dane:

=

2

& Local infran=t

E.rStartl | B User Marual Re.. | E1Results by Cale... ||#1Phy challenge... #1htD//172.31.0.., |

[« & @ 1236 Pm
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FINANCIAL ASSISTANCE TO EMPLOYEES WHO ARE ON LOSS OF
PAY DUE TO HOSPITALIZATION

The Employee who wishes to apply for financial assistance for his
loss of pay due to hospitalization has to navigate through.

Employee Self Service > Staff Welfare > Miscellaneous Schemes > Loss of
Pay

2 Loss of Pay - Microsoft Internet Explorer =10l x| i
File Edit Wiew Favorites Tools Help ‘ t';' {

Q-O-NAD L,k 23 )3

Address |@ hittp //172.31.0,178: 7777 /psp/pshirdev EMPLOYEE HRIMS /i /4DMINIS TER_WORKFORCE _(GEL), UBI_SCH_CMP_LO6 GBL

PeopleSoft.

=] B o |Links >

[» Career Flanning =] e Window | 15,
[> Leave Management
DLFC Financial assistance on LOP
[» Personal Information
[ Medical Aid &
e e Find an Existing Valia ) Add a New Val
[> Advances 1
Rl Qutere — e Click Add a new Value
[> Loan
= StaffWelfare Type: IS C

“hisclancoss pats 9030053 Click ADD button

Schemes Scheme Code: FALF
1> Holiday Horme
— Honorarium to union Sequence humber:| 1
h
0s fPay

Add

ernploves
o - —
Ehy challenged Find an Existing Yalue | Add a Mew Yalue

children
— Bhy challenged
ernplovee
[ Education Schermes
[> Funds
[ Benefits
[ Worklist
— Cleaning Expenses
[ Manager Self Service
[ Wiorkfarce Administration
[» Enterprise Learning
[- PeopleTools
— My Systern Profile -

| B
‘@ ’_’_’_|‘:J Local intranet Z

#Start| | B User Marual Re... [[#]Loss of Pay - ... %Mot read: NEW ... « 2@ s22pM
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After above navigation, the User will get the following application page

2 L oss of Pay - Microsoft Internet Explorer 1ol
File Edit Wiew Favorites Tools Help ‘ l',' j
Q-0 -HAGLkeB - S35 U3

Address |@‘| bty £/172,31.0.178: 7777 fnsp/pshrdey EMPLOYEEHRIMS, ic AADMINIS TER_WORKFORCE_(GBL), UBT_SCH_CMP_LOG.GBL j Go |Links *

PeopleSoft.

(=3

Mew Window | Customize Page | & 2]

Loss of Pay

Scheme for Financial assistance to those employees who are on loss of pay due to Hospitalisation.

EmpliD: 406280 Naime: PORNMNUSWAMY, POCBALA RAJAN
Designation: CLERKITYPIST Branch: CENTRAL OFFICE
Department: Organization & hiethod Region: Central Office
Welfare scheme; Miscellaneous Welfare Scheme
Scheme code; Fin Astto Emp on LOP on Hosp
Application Date; 29/03/2005 y

History details |E

Date of Application Begin Date End Date
[l | |

Fi [
Total days

Loss of Pay Leave Details Loss of pay details can

€lore be verified here
#start| | B User Manual Re... [[€1Loss of Pay - ... | €2 Not read: NEW ..

A Loss of Pay - Microsoft Internet Explorer

File Edit View Favorites Tools Help Hospitalisation details Wi”
Q-0 HREGLPKkEB - 5=H JHB be visible here

Address [@) hp://172.31.0.178:7777 fospipshroey/EMPLOYEE HRMS;/c AADMINIS TER_WORKFORCE

PeopleSoft.

System will calculate
claimed amount which
can be verified here

Loss of Pay Leave Details

Begin Date

| 1/01/02i2005 |15/02/2005

Click SAVE button

ation Details

Date Mature of illness From Date To Date

| 1]otinzz008 | TESTING |24101i2005 |29/01/2005 |11000.00

Maximum Days eligible: 180 entitle per day: 100.00
Awvail days: Mo of Days Claimed: 14

Balance days: Claimed amount: 1400.00

&I Entered by: Designation: Date:

‘@ F’i’il‘ﬂ Local intranet Z
#istart| | 8] User Marual Re... |[E]Loss of Pay - ... @2Not read: NEW .., « B 3:23PM
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After above navigation, the User will get the following page where he has to
enter the date of application and click Add button to get the page for
separation request.

A Request for separation - Microsoft Internet Explorer -0 x|
File Edit View Favorites Tools Help ‘ i

Q-0-HRD LPHkeBI-LE I3

Address |@ it //172.31.0.178:7777 jpsp psdes EMPLOVEEHRMS fc/ADMINISTER_WORKFORCE _(GBL).UBI_CMP_SEP_REQ GEL

PeopleSoft.

Home Siggn out

7 Emplayves Self Senice d e Window | n
[» Conveyance

[+ Entertainment Expenses
[» Travel Expenses Bill

[» Career Planning

[» Leave Management Find an Existing Value / Add a Hew Value \!

[ LF.C.
[» Personal Information
b Medical Aid & EmpliD: |251 Ba0
Hospitalisation T .

it Application Date: 2610512005 |
[» Residential Quarters
[ Loan Aad
[» Uniform & Liveries
[» Staffvelfare
I Funds Find an Existing Value | Add a Mew Value
[» Benefits
[» Wiorklist

- MewspapenPeriodicalllourmal

-R of ]

- Employee Home

- Wirkflow User Preferences

— Application endine for loans

- Cleaning Expenses -

— Payroll Interface App

[ Manager Self Senice

[ Rectuiting

[ Workfarce Administration

[> Benefits

[ Compensation

[> Stock

[ Time and Labaor

[ Morth American Payroll

[ Global Payraoll

[ Payroll Intetface -
Li | 4 EI

#start| | [ Inbox - Mic...| EADIFFEREN... |[€1Request f.. E1ADHSP | ®user maru... | B)Final Marw.., | [« 2@ 11:50 AM

Separation Request
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VIEWING PAY SLIP

After finalization of monthly payroll, the Staff members can view their pay
slip by navigating through.

Employee Self Service >View Pay slip

A View Payslip - Microsoft Internet Explorer -l=|x
File Edit View Favorites Tools Help ‘ 1','
O o | . T e . »
Q-0 NP an- YL Lirks
Address |@ hittp://172,31.0, 189:8990/psp/ubinr EMPLOYEE HRMS fc/ADMIMIS TER _WORKFORCE_(GBL).LBI_PSLP_ESS.GEL j EJ co

Union Bank of India

Home

Search: 1= Mew Window | ,
® ) ) :
- Wy Favorites View Online Payslip
Empli Self S Enter any information you have and click Search. Leave fields blank for a list of al
ettt Select month and
[» Entertainment Expenses { Find an Existing Value -
[> Travel Expenses Bill Calendar yeal’ Of WhICh
[- Briefcase Reimbursement H H
b Careet Planning EmpliD: [begins with [ [251580 pay Sl | p IS to be
[ Leave Management - .
bLFC Empl Red Nbr: [= = P viewed
[> Personal Infarmation Month: |: = | =
[> Medical Aid & i
Hospitalisation Calendar Year:[= = =l
[» Advances
Eﬁ;;clemlal Quarters Search | Claar | Basic Search [ Save Search Criteria

[» Unifarm & Liveries

[> Staffielfare

[ Funds

[+ Benefits

[ Worklist
—MNewspapenPeriodicalilourmal

— Beguestfor separation

— Wiew Tax Forecast

— Employee Home

— Workflow User Preferences
— Cleaning Expenses

— Payroll Interface App

— Assets and Liabilities Marnt

[ Manager Self Setvice

[ Recruiting =

] | »

|@ ’_ ’_ ’_ ’_ ’_ |‘j Local infranet
#/8tart| 2 calculator | BIDocumentt - Mi... |[€7 view Payslip -... « S 11:18 AM
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After above navigation, the Staff member can view his/her pay slip
as under.

A View Payslip - Microsoft Internet Explorer

@Eack - -\‘_) @ @ Ch pSearch ‘?‘:\\?Favnrites @ ng ,i_; W__ﬂ - l_‘J ﬁ I’:,.

File Edit “ew Favorites Tools Help

Address ‘@ http: jjurionparivar, com: 8030/ psppsfEMPLOYEE [HRMS e/ ADMIMNISTER _WORKFORCE (GEL), UBI_PSLP_ESS GBL 3 ") el
Union Bank of India
ER
New Window | Custorize Page |8 A
Ubi Pslp Ess Cul ]
Ur) Union Bank Of India
Salary Shp For  February 2011
EmpliD 261680 PARAB BHAGAWARN VITTHAL Department DP - Union Parivar Cell
Job Code SEMIOR MANAGER PAN ADJPP1294P
Location CENTRAL OFFICE Account#  375804020075041
Date Of ncrement 01/06f2010
Element Amournt Cumulative b
Amount
1 Base Salary 32400.00 336160.00
2 Deamness Allowance 16698.29 162885.61
3 House Rent Allowance 2841.55 29489.05
4 Professional Qualification Pay 1030.00 10770.00
5 Fixed Personal Pay 1041.580 10768.80
B City Compensatary Allowance 540.00 594000
Total Earnings 54551,34 556013.56
Element Amount Cumulative
Amount
1 Provident Fund 3433.00 35627.00 ~
@ Done ‘j Local intranet

%4 start
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VIEWING TAX FORECAST

The staff members can view their tax forecast after every
monthly salary by navigating through.

Employee self Service >View Tax Forecast

A View Tax Forecast - Microsoft Internet Explorer = X
File Edit “iew Favorites Tools Help ‘ :,"

@'\)'ugxﬂf_)*@“q\':;'_J%ﬂ ‘Links”

Address |@ hittp: /172,310, 189:8990/bsp/ubihr EMPLOYEE HRMS,/c/ADMIMISTER_\WORKFORCE_(GBL).UBI_TAXSLP_ESS.GAL

Union Bank of India

Horme

= Ernployee Self Service ;l
[» Conveyance

[ Entertainment Expenses
[» Travel Expenses Bill

[» Briefcase Reimbursement
[ Career Planning

Rew indow | (B

View Tax Forecast
Enter any information you have and click Search. Leave fields blank for a list of all values

[» Leave Management

[ LF.C.

[ Personal Infarmation

[ Medical Aid &

Hospitalisation

[ Advances

[» Residential Guarters

[ Loan

[ Unifarm & Liveries

[» Staffwelfare

[ Funds

[ Benefits

[ iarklist
—MewspapenPeriodicalidournal

— Reguestfor separation

— Yiew Payslip

— Emplovee Horme
—Workflow User Preferences
— Cleaning Expenses
— Bayroll Interface Apg
— Assets and Liahilities Momt
[ Manager Self Sernvice
[> Recruiting
[ arkforce Administration
[- Benefits
[> Cofnpensation

[+ Stock -
4 | »

{ Find an Existing Value

EmpliD: |begins W\lh;”251580

Empl Red Nbr: [= =l 0

Month: |= = =l
Calendar Year: | = LI | ;I

Search | Clear | Basic Search [5] Save Search Critetia

Select month and
calendar year of
which Tax
Forecast is to be
viewed

i€l

#/start| 2 Calculator

| B viEwinG PAY ... [[E1view Tax For.. @]lhtn://172.31.0..

liyilili’ihj Local intranet
« QW 11:40 AM
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After above navigation, the Staff member can view his monthly tax forecast
page as under

4 View Tax Forecast - Microsoft Internet Explorer -8/ x|
File Edit View Favorites Took Help ‘ E’
RN LOEa R R - 3
Q-0 WAL PwOIE- L8NS Lirks
Address |@ hitp://172,31.0,189:8990/hsp/ubihr EMPLOYEE HRMS fc /ADMINISTER _WORKFORCE_(GBL).UBL_TAXSLP_ESS.GAL j & Go
Union Bank of India
EQ
EmplD 251580 PARABBHAGANAN  PayMonth  20065sptember N
WITTHAL
Job Code  MANAGER Department Human Resource Management
Location  CENTRAL OFFICE PAN ADJPP1294F
Unian Bank Bhavan Branch HARIMAR POINT (0.0 - MUIMBA
239, idhan Bhavan Marg Account#  378904020075041
MNariman Point
MH
Tax Element Amount
1 Taxahle Eamings 33828045
2 Total Exemptions
3 Gross Salary 33828645
4 Total Deductions 2500.00
4 Total Other Income -20560.00
fi Total Chapter VIA Deductions
T Total Taxable Income 215226.45
8 Gross Total Income 31522645
9 Total Rebates 88 113932.00
110 Total Tax Credit 100000.00
11 Met Tax Liahility 18045.29
12 Total Tax liable inc, edu cess 18406.20
13708 14721.00
QReium to Search Eﬂwfy j

|@ Done r r r r r |H Local infranet
#Start| 7 Caloulator | BviEwING PAY ... [E]view Tax For.. @htm:/;172.31.0.‘..| « QO 11:44 AM
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SUBMISSION OF ASSET AND LIABILITIES STATEMENT

The Officer Employees can submit their online Annual Statements of
Assets and Liabilities by navigating through.
Employee Self Service >  Assets &L.iabilities Mgmt.

4 Assets and Liabilities Mgmt - Microsoft Internet Explorer -5/ x|
File Edit View Favories Took Hel ‘ ﬂ'
a Y WL i ?
0O O LkOIH- 2] Lirks
Address |@ http://172.31.0,189:3990/nsp/ubhr /EMPLOYEE HRMS fc/ADMINIS TER_WORKFORCE_(GBL).UBL_AL_APPL GBL j Go
Union Bank of [ndia
Hotme | Workiist | MutiChannel Console | Sdd to Favorites | Sion out
= Employee Self Senvice j et Windau |
I Corveyance e
[ Entettainment Expenses T H
b Travel Expensesgm Assets and Liabilities Mgmt —Click Add a New Value

[ Briefcase Reimbursement

[ Career Planning i Find an Existing Value | Add a New Value \I

b Leave Managemert —Select financial Year at

E:;;’;na”nmrmatmn EmplID: [ostez0 / the end of _WhICh the

b Medical Aid & Calendar Year: |EDDB Kl statement is to be
Hospitalisation -

b Advances Action DateTime: [21/08/2006 12:33:25.000000F 1 submitted

[ Residential Guarters

[ Loan R

> Uniform & Liveries Ad | < Click ADD button

[ StaffWelfare

[ Funds .

b Benefits wh\ddamwvmue

[> Worklist

- HewspaperPeriadicalioumal
— Requestfor separation
— e Pavslip
— e Tax Forecast
- Emplayes Hotme
— itiorkflow Uger Preferences
= Cleaning Expenses
— Pavroll Interface App
Aszets and Liahiliies Momt

[ Manager Self Service
[ Recruiting
[> Workforce Administration

[+ Benefits
[ Compensation

[ Stock -

B | ﬂJ

|@ r rrr r|\j Local infranet
#Start| |5 caiculator |BVIEWIN... |[#)Assets .. €ttt | @ inbox- ... | AMAINTA. .| EMicrosoft..| [« @ 11:50 A
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After above navigation ,the Officer will get the following Declaration page
where he is required to enter his date of promotion to Officer cadre and also
his date of promotion to present grade.

A Assets and Liabilities Mgmt - Microsoft Internet Explorer -|5] x
File Edit View Favorites Took Help ‘ ﬂ"
ey (Y L L e i #
-0 HNEGLKkBIZ-m- %] Links
Address |@ hitp://172.31.0, 1893990 s by EMPLOYEE MRS fo/ADMINISTER,_WORKFORCE (GBLY.UBI_AL_APPL GBL j e co
Union Bank of India
=3
UNION BANK OF INDIA A
STATEMENT OF ASSETS AND LIABILITIES Statement As on 31/03/2006
{LUnder Regulation 201) of UBI Officer Employees' Conduct Regulation 1976)
Guidelines
EmpliD 449560 Name SHEKHAR, SHASHI
Designation  ASST. MAMAGER Department Terminal Benafit
State {Union Maharashta Branch (Office  CEnTRAL OFFICE
Territony Name
Basic Salary 17000 oo Code 100000
{Rs.)
Scale SCALE 1 OFFICER Date of Joining  28i02/2006

Date of Promotion to Officer I E Date of Promotion to present I B —

Cadre grade

Declaration

| hereby declare that the statement enclosedyiz | Annexure Ato G are complete, true and correct as on
tothe best of my knowledge and belief, inrespectof information dus to be furnished by me under the provisions

of Regulation 20 of Union Bank of India Officer Employees’ Conduct Regulation 1878)

|@ Dane |— r |— |— r |\§ Local infranet
#istart| o caloiator |BIViEWIN... [[E1Assets... Elntp7.. | Binboc- .. | AMaTA,. | BMicrosoft .| [« @9 1228 M

o
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After clicking Annexure A tab in the above page, the Officer will get the

following page to enter the details of his Immobile property and tol click
Save button thereafter.

4 Assets and Liabilities Mgmt - Microsoft Internet Explorer -z %
File Edit View Favorites Took Help ‘ a’
Al | ol T ;
@'\)"D@;M/‘)N@ e RANR <P Links *
Address |@ ittp://172.31.0, 189:6990 fosp Al b EMPLOYEE MRS,/ /ADMINISTER,_UWORKFORCE_(GBLY.UBI_AL_APPL.GEL | Beo

Union Bank of India
ED

Mew Window | Customize Page | =

EER el

Declaration | Annexure & Y Annexure 8 | Anneure G Annesure DY Annexure E | Annexure - Annesure G

STATEMENT OF IMMOVABLE PROPERTY

EmplD 443560 Name SHEKHAR SHASHI
Immovable Properties
InWhose .
Address ofthe Details of Mame held- Relation gg‘:':; When How From Whom Source Of Eg:i':' Purchase Value w
Property Property  SelfMember of Acquired Acquired  Acquired Funds ValuefRs) -~ = irom prope
fami Name Name [_li;:s pprox.)  amy (Rs.)
1 I | | | o) I | | [ | | | |
Total Purchase Value (Rs.) 0 -
B save]  ([Elnotity Ekadd) ¢

!

|
|@ |— r |— |— r |\§ Local intranet
#start| | calouletor | BIVIEWIN... [[€1Assets ... htp17. | Binbox- .. | AMAINTA. . | EMicrosoft. | [« o 12:20 M

3
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After clicking Annexure B tab in the above page, the Officer will get
the following page to enter the details of his moveable assets and
click Save button thereafter.

A Assets and Liabilities Mgmt - Microsoft Internet Explorer -|=| x|
File Edit View Favorites Took Help ‘ ﬂ'
@ ) L o Em inks ™
@ Q- d @ LM/J N@‘ e B 7 _J G:S 3 Links
Adcress |&] htip://172.31.0.199:3930/psp/bib b EMPLOYEE/HRMS/c /8 DMINISTER,_WORKFORCE._(GBL).UBL_AL_tPPL GEL B

Union Bank of India

Sign out

Home

=
New Window | Custormize Page | =, 4]

| Declaration | Annexure A ) Annexure B Y Annexure C | Annexure D Y Annexure E | [1)

STATEMENT OF MOVABLE ASSETS
(Inherited J and Cwned facquired)

EmplID 443560 Hame SHEKHAR SHASHI
Particulars of Cash Deposits C 2o Find | B First [0 q o a [ Lot
gt dition :t“t‘l'::"‘
Particulars of cash / the It?l::r[iﬁa?ﬁe WithdrawlEncash/Sale When  How If Others end of
deposits Begin. of ﬂ_ﬂ_nancial this Year Acquired Acquired Provide Mame — Financial
the Year, vear Year
(Rs)
1 - || ooo0 | o000 0 | H - 0.000 [#] [=]
Total-Add. During Year 0 TOTAL-A 0 b
Other Movable & articles exceeding Rs.5000/- individually e | Find| view | B First [ 1cf1 [+ Last
At Addition Amount at
Particulars the bai. d_unng _the Wrt_hdrau_n‘EncashJ'SaIe Wher_l How ) If Others Provide tr_le enl_i of
— uf_g-‘(r Financial  during this YT, Acquired Acquired Name Financial
== Year Year (Rs.)
1 =l] oooo| o000 o [TE[ = 0000 [# [=]

Total-Addt. During Year 0 TOTAL-B 0

Other Movable & Articles

(Below Rs.5000) R E| 5 j

|@ |— r |— |— r |‘§ Local intranet
#Start| |3 Caloulator |BIVIEWIN... [[€1assets .. €hip 7. | Binbox- ... | AMANTA... | EMioosoft.. ||« @ 12:20 M
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After clicking Annexure C tab in the above page, the Officer will get
the following page to enter the details of his debts and liabilities and
click save button thereafter.

@ Assets and Liabilities Mgmt - Microsoft Internet Explorer _|=| x|
File Edit View Favorites Took Help ‘ ax
@ @ < R 3 i
Q-0 -HNANLLBE- 8- J¥Y ‘Llnks”
Address |@ http://172,31.0, 189:8990/psp/ub hr /EMPLOYEE/HRMS o/ ADMINIS TER_WORKFORCE_(GBL)JBL_AL_APPL GEL -] B

Union Bank of India
_Home Sign out
E»

NewWindow | Customize Page | 5, ]

| Declaration | Annexure A | Annexure B | Annexure € ' Annexure D Y AnnexureE | AnnexureF | [

STATEMENT of DEBTS & LIABILITIES
(Incurred directly or Indirectly)

EmpliD 443560 Name SHEKHAR SHASHI

Original  0/8 at Loan nmu_unt Amount
Loan Beginof , repaid e
amt.  Cucfn. A g Osatthe oo and  Date of
Particulars of If Other n_\ra.ile " ﬁ Availed tr':%g Source or end of ﬁe:snuf inmflrin
Transaction Sneci® prinrtg 05 of :’h—”‘i';'gm Financia) BER@Ament .F('::["c'a' Creditor  liability
Cur.Fin. loanin * Year =
vy Prevco) 2 [rs) (®s.)
1 | ~ | | | | | =l | | H FH[E

(Total orig. Amt)  (Total A This ¥7.) (Total Repaid Amt) (Total outstd. Amt)

Caontingent Liability excluded from Grand Total

[ |

|@ Dane |— r |— |— r |‘j Lacal infranet
#start| o calculator |BWEWIN... [E1Assets ... Ehtpii7. | Dinbox- .. | AMAINTA.. | EMirosoft.. | [« @9 12:20PM
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After clicking Annexure D tab in the above page, the Officer will get the

following page to enter the details of his Bank accounts and click save
button thereafter.

A Assets and Liahilities Mgmt - Microsoft Internet Explorer =158 X
File Edt View Favarites Todk  Help ‘ w
( S a | i . »
Q-0 KNG PLBR 8- )3 Lirks
Adess | €] htp://172.31.0.102:3200/pspiobr EMPLOVEE/HRMG/cADMINISTER,_WORKFORCE.(GBL) LBI_AL_APPL GBL | B

Union Bank of India

Home \orklist

Sign out
3

ew Winden | Custornize Page | B 41

| Declaration | Annexure & | Annexure B ) Annewure € | Annexure D | AmnexureE | [V

DETAILS OF BANK ACCOUNTS
Infarmation to be sulmitied interms of Staff Circular Mo, 4049 dated 31.01.1894

EmpliD 443560 Hame SHEKHAR,SHASHI
Details of Bank Account Customize | Find | view Al | B First [ g o1 0 Lag
Whether
Name of the Bank | . _ included in
Biranch Type OfAIC  BICNO. Amount (Rs.)  Jointhy with n—nnex.-B T
YesiNo
1 CENTRAL OFFICE  Saving o270 | | | = H[E

=l
| r rrr r|\ﬂ Local intranet
#istart| 7 Caleulator |BIVIEWIN... [[£1Assets .. Elnip: 17, | Binbox- .. | AMANTA.. | ElMirosoft. ||« @ 12:30 M
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After clicking Annexure E tab in the above page, the Officer will get the
following page to enter the details of Shares/securities acquired on
promoter’s quota and click save button thereafter.

4 Assets and Liabilities Mgmt - Microsoft Internet Explorer X
Fle Edit View Favorites Took Help ‘ %'
a ( M - & i H 2
G- HMEALPwO - eu- %Y Lirks
Address |@ tp://172,31.0,189:2990 fnsp b /EVPLOYEE HRIMS fC ADMINISTER,_WORKFORCE _(GBL).UBT_AL_APPLGRL j &J co

Union Bank of India

Home

ER

NewWindow | Customize Pace | § 4]

| Declarafion | Annexure & | Annexure B | Annesurs € ) Annexure D | Annexure E M

STATEMENT OF SHARES/SECURITIES ACQUIRED ON PROMOTER'S QUOTA

EmpliD 449560 Name SHEKHAR SHASHI

Shares / Securities Acquired on Promoter's Quota Customize | Find | View A - ] 1o 1 M Last

Ho. of shares  Purchase Market Price  Source of

Matne of the Company held Price (Rs. Rs) funds When Acquired In whose name held  Relation Remarks
1 I | | || 5 | | H| E

q | ;IJ
@ Dane r r r r r M Local intranet
#Start| |2 Caloulator |EIVIEWIN.. [[£)Assets .. Enttpi/17.. | Binoox- .. | AMAINTA... | EMicrosoft. | [« @2 12:30PM
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After clicking Annexure F tab in the above page, the Officer will get the
following page to enter the details of Shares/securities acquired/sold during
the financial year and held at the end of year and click save button
thereafter.

A Assets and Liabilities Mgmt - Microsoft Internet Explorer X

File Edit Yiew Favorites Took  Help ‘ ﬂ'

e Bt Z o
Q-0 -HNANLLkBR 8- JFY Links
Adcress &) nt://172.31.0. 189:3000/bsp s EMPLOYEE HRMS/c/ADMINISTER_WORKFORCE._(GEL).UBL_AL_AFPLGEL ] B
Union Bank of India
Home: Sign out

E»

New Window | Customize Page | B 4]

(4] | Annexure B ) Annexure C Y Annexure D Y Annexure E | Annexure F _ Annexure G |

DETAILS OF SHARES | SECURITIES/DEBENTURES INHERITED AND
ACQUIRED / SOLD DURING THE CURRENT FINANCIAL YEAR AND HELD AT THE END OF YEAR

EmpllD 443560 Name SHEKHAR,SHASHI

[ ize | Find | 1 | B First E 10f 1 |I| Last
Purchaseor  Name of the Opening balance  No.of shares Face \alue Purchased Purchase /Sale Closing balance Remarks
sale Company (Mo.of shares) purchasedisold  (Rs.) from/Soldto  Price (Rs.) (No.of shares) ~—

T | | | | | | | [ E

ﬁ Save ENMW [BkAdd | | Update/Dizplay @ Include Histol
Declaration | Annexure A | Annexure B | Annexure © | Annexure D | Annexure E | Annexure F | Annexure G M
( | v

|@ Done |— r |— |— r |‘§ Local intranet
#start| 7 Caloulator |EIVIEWIN... ”@Assets... Ehtip:/17...| Blinbox - ... | AMAINTA, . | EMicrosoft.. | [« @W 12:30 M
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After clicking Annexure G tab in the above page, the Officer will get the
following page to enter the details of inflow of funds during the year and
click save button thereafter.The net salary income for the financial year
ending will come automatically from the salary module.

A Assets and Liabilities Mgmt - Microsoft Internet Explorer X
File Edit View Favorites Took Help ‘ 4’
= Y L = L w
Q-0 -HNREABLLeRLE- 3 Links
Address |@ hittp://172.31.0, 189:8990/nsp/ub b /EMPLOYEE MRS /c/ADMINIS TER_WORKFORCE_(GBL).UBL_AL_APFL GRL j EY o
Union Bank of India

=3

Mew Window | Customize Pace | , 1|

(] [ Annaxure B | Annexure © ) Annexure D | Annexure E | Anneiurs F | Annesure G

NET SALARY INCOME FOR THE FINANCIAL YEAR ENDING  31/03r2005 Rs. |

{i.e. take hame pay after deducting |.T Loans PF and other deductions)

IN FLOW OF FUNDS DURING THE YEAR

Custorize | Fing | view All | B First [ o1 0 Lot

Property / Iivestment
In Flow of Funds Amount  from which income
received / source

i 2 HE

Workflow Status SAVED Total { Rs.) ]

COMPLETE |

[
|@ Dane |— r |— |— r |\§ Local infranet
#start| 2 caloulator |EIVIEWIN... ”@Assets... &htip://17...| Dinbox- ... | AMAINTA... | ElMicrosoft...| [« @8 12:31 P
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Final PF withdrawal

The Staff Member who is retiring on superannuation can submit on

line application form for refund of Provident fund through ID of
Accountant of the Branch and HR Administrator in case of Administrative
Office by navigating through.

Employee Self Service > Funds > Provident Fund >Apply for Final PF
Withdrawal

2 Apply for Final PF withdrawl - Microsoft Internet Explorer o ] ]
File Edit Wiew Favorites Tools Help ‘ 1',’

Q-lo-HNEAnLhkeec- 25 3

Address |@ It //172.31.0,178: 7777 /psp/psdey/EMPLOYEE/HRMS o /ADMINISTER_WORKFORCE_(GBL) UBI_PF_COMP.GBL

PeopleSoft.

7| B o |Links >

[> Medical Aid & a " E]
Hospitalisation _I [y Window \ nben

[ Advances L

[> Residential Quarters Application for PF

[ Loan Enter any information you have and click Search. Leavs fields blank for a list of all values.

[+ Staff Welfare

w Funds Find an Existing Value
[> Pension

» TAD NOMINATION Enter Empl D
FORM Search by: EmplID begins with [52656

[ Death Relief Fund r N r N
& Gratuity Include History Correct History

< Provident Fund

— Loan Against Provident W CIiCk SEarCh
hoph orF button

— Repayment of PF Loan
— MEW from PE
Accurnulation
[ Benefits
[ warklist
I MewrspaperPeriodicaliloumal
— Renuestfor separation

— Application engine for lnans
— Cleaning Expenses
Manager Self Senvice
Recruiting

Workforce Administration
Benefits

Global Payroll

Enterprise Learning

SetUp HEMS

PeopleTools

I hity Systern Profile -

K1 [ I
#start| | @ Inbox - Mic...| Bluser manu... | B1APPLICATL. .| ®1PF MANUA... | #1Employee...[E1Apply for ... |« ARG 11,32 AM
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After above navigation , the various tabs of Application Form will be
available for viewing.

@ Apply for Final PF withdrawl - Microsoft Internet Explorer =alx
File Edit View Favorites Tools Help ‘l';'

0-0-HEAGILkeeIE-EE %3
Address |@ hitps /172, 31.0,176:7777 fpsp pdes EMPLOVEE/HRMS /o ADVINIS TER,_WORKFORCE_(GRLY.UBI_PF_COMP.GEL J & |Lirks *
PeopleSoft,
3

Slgn out

Home

New Wingew | Custornize Pace | 5 4

| Appication Form for Refund PF '\ Ff Nomings Defails | PFNRW Form | PF Qutstanding | PF Calculation |

EmpliD: 52655 Namme: GANDHI RAMESH CHANDER

ARFLICATION FOR REFUND OF PROYIDENT FUND

Deat 8ir,

Consequent upan my Euperamuaﬂﬂn of  Shti GANDHI RAMESH CHANDER

wefian 3052005 Lanplyforthe repayment of my man canttibution plus portian of the Bank's
contribution to which ' entitiedithe amount ta which 'm entitied under Rule Ha. 23 ofthe Union Bank of India
Employee Provident Fund Rules as naminea ofthe deceased employee, and | requastthatthe paymert ofthe amount

due to me made by 3 Crossed 'Account Payee’ Cheque drawn in my favar. The relevant particulars in relation to my

tlair are given below

Full Name ofthe Employee;  GANDHI RAMESH CHANDER ¥ Pension Optee

AddressT: 2B MANECK MAHAL Address2 JUHUTARARD,

Adthess3: SANTACRUZIN) Kiidressd:

Gity MUVBAI Sty Maharashira

Pin Cade:

Designation: ASST GENERAL MANAGER Branch/Office: CENTRAL OFFICE

Departrient. Retail Banking Region:  CENTRAL OFFICE o
Date of Appointiment 26iDEH472

Date of Cessation of Senice; 3110502005 Cauge of Cessation of Senvice:  Superannuation

Total period of senice; fears: 1 Manth; 0

Warital Status ofthe Employee: j

« 2 1140 AM

#Start| B irbox - Mic..| ®eer man.. | FVAPPLICATL | BPF MANLA.. | E)Emplagee || apply for .
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PF LOAN/NRW

Second-in-command/Accountant/ HR  Administrator  at
Administrative Offices, on behalf of all staff members working under
his jurisdiction, will apply for Provident Fund loan on-line by following
the navigation given below :-
Employee Self Service>Funds>Provident Fund >Loan against
Provident Fund

>
b
3
>
b
3
[
[
[

L
[
[
>
b
=

1|

Union Bank of India

mearch:

®

Mty Favorites
(= Employee Self Service

Conveyance

Lean Against Prevident Fund

{_Eind an Exisling Value y Add a New Value \4—/—

Entertainment Expense
Travel Expenses Bill
Brieftase Reimbursement
Career Planning
Leave Management
LF.C.
Personal Inforrnation
hedical Aid &
Hospitalisation
Advances
Residential Quarters
Loan
Uniform & Liveries
StaffWelfare
Funds
I> Pension
[ TBD MOMINATION
FORM
[> Death Relief Fund
[ Gratuity
= Provident Fund
— HalfVear Closing
— Loan Against Provident

Fund
— Month End Processing

For En

— Dutstanding Loan &
Advances

— PEMPEICC | DA

=]

EmpliD: 251680] %\
PF Loan Numher:l 1)

Add
Find an Existing Walue | Add @ Mew Value

]

li'b'Start| ] o |oan - Micros. .. | #&1Loan Against ...

A Loan Against Provident Fund - Microsoft Internet Explorer _|=l x|
File Edit Wiew Favorites Took Help | u','

A Nie D B . »
C-O-Hn,L,ikeR-2w- N3 Liks
Address |@ hitp://172. 31.6.213 fpsp fosEMPLOYEE HRMS i /ADMINISTER _WORKFORCE _(GBL).LBI_PF_LOAN_COMP.GEL S B

iome | WWorklist | MutiChan

Hews indows | MIE“

/Click add a New Value\

L Enter EmpID of
Applicant

Click Add button
N %

BRI T —

[« - BEW 950 AM
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After above navigation, the application for Loan against Provident
Fund page will open. The loan amount requested needs to be filled
up. The reason for applying loan can be picked up from the Drop-
down menu where the following reasons are available :-

1)Medical Assistance 2)Religious ceremony3)Self,
Son/Daughter’s Marriage

A oan Against Provident Fund - Microsoft Internet Explorer _|=l x|
File Edit Wiew Favorites Took Help | a':'
Q-O- ¥R ,L,he - wm- 3 Lirks
Address |®j hitp://172.31.6.213 /psp /s EMPLOYEE HRMS A /ADMINISTER _WORKFORCE _(GBL).UBI_PF_L OAN_COMP.GBL j B co
Union Bank of India
Home | workiist | utiChanns! Console
(=3
Mew Window | Custorize Page | & =]
{ AppI for Loan against PF Y
EmpllD: 251620 Name: PARAB BHAGAWAN VITTHAL £
Designation: HANAGER pranct: GENTRAL GFICE | elect the reason for
Department: Human Resource Management Region: CENTRAL OFFICE loan from look up
—
PF Loan Number: 1 ‘ngrznna [
aie: Enter the loan amount
“Reason: [medical assistance =1 | t d
Loan Amount Requested: ’/_ req ues e
Loan Eligible Amount: 124360.00
Employee's Provident Fund Balance as of previous month end: 473195.32 CI ick SAVE button
Mumber of repayment Installments: 48
Basic: 21660.00 PQP: 0.00
SP Pay: 0.00 FPP: 0.00 \ /
Officiating Pay: .00 Total: 21660.00
I~ Loan Sanctioned Sanction Date: I
Amount of Loan Sanctioned: Loan Interest Percent: LI
|§| Dong ’_ ’_'_'_'_ ‘J Local intranet
#Start| ®)f loan - Micros... |[€Loan Against ... |« - B@W 1000 AM
H H H ]
In case of loan is being availed for Son/Daughter’s
marriage,the Second-in-command/Accountant/HR

Administrator at Administrative Offices is required to tick
box “Marriage Invitation Card / Declaration” which will
cropped up after selecting reason “Self, Son/Daughter’s
Marriage”

In case of loan against Provident Fund, Branch/Office should note to
obtain Demand Promissory Note for the eligible loan amount i.e. 6
times the Basic Pay or the amount sought for whichever is less and
confirmation thereof should be indicated by way of ticking the
relevant box.




In case of
submitted o

Employee Self Service >Funds >Provident Fund >NRW from P.F.
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Non-refundable Withdrawal, the application is to be

n-line by following the navigation given below :-

Accumulation

2 NRW from PF Accumulation - Microsoft Internet Explorer == x|
File Edit “iew Favorites Took Help | l';'
-0 HNEAGLkele-Lu-UNS ks ”
Address [&] htp://172.31.6.213 fpsp//ps/EMPLOYEE/HRIVIS jc/ADMINISTER _WORKFORCE _(GBL).UBL_FF_MRW_COMP.GBL =B

Union Bank of India

= Provident Fund
— HalfVear Closing
— Loan Anainst Provident
Fund
— Manth End Processing

1= Hewwindow | B

NRW from PF Accumulation

Eor Enl

— Outstanding Loan &
Advances

— PEAPEICT LOAD
PROGRAM

— Pensionf Provident
Eund Optes

— Provident Fund Inferest
Rate

— Anply for Final PF
wiith dral

— BFE Loan EMI

— Annplication for VPF

— Letter Template

— Repayment of PF Loan

— Transfers in from other

— Loan View
— PF- Slip Yiew
[> Benefits
[ warklist
- MewspapenPeriodicalilournal

— Request for separation
— Wiew Payslip

— Wiew Tax Forecast

— Employee Horme

FEind an Existing Value Add a New Val . \
<ﬂ Click add a New Value
Empup:  [eEtesn
NRWCnumer:l_U \
Enter EmpID of

- Applicant

Find an Existing Yalue | Add a New Va

| Click Add button

- /

-]

Fis e

i€l

#Start| B pf loan - Mi

Fﬁli,ili q Local intranet
cros.... |[E1NRW from PE .. <@ 1013 AM
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After above navigation, the application for N.R.W. from P.F.
Accumulation” page will open as under.

2 NRW from PF Accumulation - Microsoft Tnternet Explorer _|=l x|
File Edit Wiew Favorites Took Help | u','
O'Q'\j@;hb_)*{‘}“fx";'_J%lﬁ ‘Links”
Address |] htip://172.31.6.213 psp/ps/EMPLOYEE/HRMS/C/ADMINISTER_WORKFORCE_(GEL).UBL_PF_NRW_COMP.GBL S B

Union Bank of India

(=3

Hew Window | Custamize Page | ne =4

{ Non Refundable Withdrawal MRV Details j” PF MRV Site

EmpliD: 35261 Name: SURYANARAYANAN,RAMACHANDRAN
Application for Non-Refundable Withdrawal (NRW) from Provident Fund Accumulation

The amount
Kindly consider granting me Mon-Refundable withdrawal against my Pravident Fund accumulations as
perthe details given helow: req uested for
I™ Pension Optee Date of NRW Application: [27702/2006 | 1 hd I i
’m e bplication: Wlt rawal IS tO
Full Name of the Employee:  SURYANARAYANAN, RAMACHANDRAN be | n d |Cated

Address 1: 30316, SIDDHACHAL Address 2: THAMNE (WEST)
Address 3 Address 4

City: MUMBAI State: Maharashtra

Pin Code: 400610

Designation: SENIOR MAMNAGER Branch: CENTRAL OFFICE
Department: Hurnan Resource Managernent Region: CENTRAL OFFICE
Date of Appointment:  04/11/1970 Date of Birth: U5/02/1949

Date of Retiremnent; 28/02i2003

Amount requested for withdrawal:

Reason for Withdrawal | Payment of Houging Loan =]

Details of Provident Fund balance as on previous Financial Year(FY} zo06-04-01

]
|@ ’_ ’_'_'_'_ g Local intranet
@ Start| ®of loan - Micros... |[ETNRW from PF .. <@ 10:17 AM
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The documents indicated in Staff Circular No. 5271 dated 15.04.2006
will have to be submitted to the Second-in-command/Accountant/HR
Administrator at Administrative Offices for verification. The second
page containing NRW details will open and after filling in the relevant
details it will have to be saved.

A NRW from PF Accumulation - Microsoft Internet Explorer

File Edit “iew Favorites Took Help

C-O- ¥RV, u- /L

Address |@ it //172. 316,213 /psp /s EMPLOYEE HRMS A /ADMINISTER _WORKFORCE_(5BL).UBI_PF_MRIAI_COMP,GBL

Union Bank of India

MuttiChannel

=

Hew Window | Customize Page | &, =)

/_Mon Refundable withdrawal | NRW Details | FF MRV Site |,

EmpliD: 35261 Name: SURYANARATANAN RAMACHANDRAN

Details of Non-Refundable Withdrawal availed: First [4] 1 of 1 [¥ Last

Diate ofvithdrawals
Armount of Withdraweal:

Reason of Withdrawal:

Qutstanding Loan Details

Principal Interest Total
Housing Loan: 0.00 0.00 000
PF Loan 0.o0 0.0a 0.00 —
MNRW Amount Entitled: 564582.620000

(Ernployee's Provident Fund Contribution upto previous FY end
PLUS Employee's Voluntary Contribution upto previous FY end
PLUS Interest on Employes's & Voluntary Provident Fund upto
previous Fy end MINUS PF Loan & Interest up to the date of
MRV application

MRW Amount Sanctioned

NRW application sancioned date: [prmaro0e

Save Entered By: Designation: Date:

El
[&] pore ’7 F,ili,i %.J Local inranet
#Start| B pf loan - Micros... |[ETNRW from PF ... <@ 1042 AM
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After clicking PF NRW Site, the following page will open to tick the
documents submitted by the Applicant.

ZNRW from PF Accumulation - Microsoft Internet Explorer M =IES
File Edit View Favorites Took Help |l';'
-0 -HRAMLxBIREE NI Liks ”
Address |@ hitp://172.31.6. 213 fpsp s EMPLOYEE /HRMS o /ACMINIS TER _WCRKFORCE _(GBL).UBI_PF_NRIA|_COMP.GBL j e

Union Bank of India

B[

bew Window | Customize Page | 2 ]

| Non Refundable Withdrawal | NRWW Details | PFNRW Site |

EmpliD: 33261 Name: SURYANARAYANAN RAMACHANDRAN

Documents submitted at the time of Application for NRW:
I Farthe Purchase of House / Site [ Flat
1 Affadawit as per appraved format an the requisite Stamp Faper duly notarized
2 Details of Property¢Area, Location, cost etc)
3.Certified Copy of the Agreement to sell
4 Receipt of Advance Payments made
§ Gearch cerificate regarding particulars ofthe property along with the clear title of
seller fothe praperty in question fram the Advocate
B.Cerificate of estimated costfrom the recognized lacal architect/ building contractar,
and also the approximate time required for the completion of construction
{On extension/ construction of house onky)

[ I e e B B |

7.8ite Plan duly approved by Municipality/ Gram Panchayat

==

B Housing Loan sanctionad advice

IIl.Far Fayment of Housing Loan: o
1 Affidavit a¢ per approved farmat on the requisite Stamp Paper duly notarized ¥
2 Present outstanding Hausing Loan Account (Principal + Interest) for the Branch ¥
where Housing Laan Accauntis maintained.
Il Far Son's and Daughter's Marriage
1 Marriage Invitation Card r
2 Hall Booking Receint r

[
€] oore r r|—|—|— &) Local intranet
#'tart| ®)f loan - Micros... |[EINRW from PF ... <@ 10431
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Outstanding balance under loan against PF
To ascertain the balance of loan outstanding against a particular

employee’s name, the following navigation should be adopted :-

Employee Self Service>Funds>Provident fund > Repayment of
P.F. Loan

A Repayment of PF Loan - Microsoft Internet Explorer - =] x|
File Edit View Favorites Tooks Help | -.','
@'@'UIE]_M}’\;%@HZ';v_J%ﬁ ‘Links”
Address |@ hitp://172. 31.6.213 fpsp /osEMPLOYEE HRMS i /ADMINISTER _WORKFORCE _(GBL)LBI_PF_REPAY_COMP.GEL S B

Union Bank of India

Enter Empid of
employee whose O/S

= Provident Fund B
— Half ¥ear Closing J
— Loan Against Provident

Fund Repayment of PF Loan . .
— Manth End Processing Enter any information you have and click Search. Leave fields hlank for 2 list of all ¥ |Oan agal nSt PF IS tO
For Endl h - d
— Qutstanding Loan & { Find an Existing Value /\ A asceArtaine
Advances
- PEVPEIGC LOAD /
PROGRAM EmpliD: |biegins with = | [38261 Q
— Pension/ Provident I =
o Onlee PF Loan Number: |= =
— Provident Fund Intersst
Rate ! -
pnlsor Final BF Search | Clgar | Basic Search [g] Save Search Criteria
with dra
— PF Loan EMI

-0an Search Results
— Application for VPF

— Letter Template 1ot
=
— Transfers in from other 362810 1
funds
— MEWY from PE
Accummulation
— Provident Fund Slig
= Loan View
— PF- Slip Yiew
[> Benefits
[ Worklist
- MewrspaperPeriodicalilourmal
— Request for separation
— Wiew Payslip
— Wiew Tay Forecast
— Employvee Horme j

e —
|€ ’_ ’_'_'_'_ g Local intranet
#Start| ®f loan - Micros... |[€]Repayment of... « @ 10:52 AM
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After above navigation, the O/S loan amount can be viewed in the
following page.

A Repayment of PF Loan - Microsoft Internet Explorer _ |2l =l
File Edit View Favorites Tools Help | e
3 Nane e Lo »
Q-O- ¥ [ ;ﬂ|fj‘>\('€‘3'|['.;:s'k? - 3 ‘LlﬁkS
Address |@ hitp://172.31.6.213/psp/ s EMPLOYEE HRIMIS fc/ADMINIS T ER_WORKFORCE_(GEL) UBL_PF_REPAY_COMP.GBL j Go

Union Bank of India

ome | Worklist | MuttiChannel Console | Addto Favorites | Sign ou
3

EmpliD: 382610 Name: RAM,SHIY DAS ﬂ
PF Loan Number: 1

Designation: PTS 1/2 SCALE Branch: PHEPHMA

Department: GORAKHPUR - REGIOMAL OFFICE Region: GORAKHPUR - REGIONAL OFFICE
Requested Amount: T144.850 Reason: Medical
Amount of Loan Sanctioned: 7144.85 Sanction Date:  01/04/2006
Last Repavment instalment
Date: Repayment Installiment Amount: 22500

First [ 1of 1 [¥] Last

Cut off date for calculation of Interest on Outstanding  |27109/2008 i =

Loan:

Outstanding Loan Armount till previous month end 6018.85

Accrued Interest 265.00

Interest on Loan Outstanding: 41.300

Total Qutstanding: F326.15

Repayment of PF Loan Amount: ID 0o

Date of Repayment: IQ?IDQIQDUE [5

Mode of Payment: |F'ay Order =l |
Instrument Number: I

Instrument Date: [ 2l

Comments: |

Date: 27/09i2006
SAVE Entered 251630 Designation: MANAGER

=]
{&] Done T T T T 3ol nranet
#Start| [E1Repayment o... [ Inbox - Microso...| ECongrats............. | & salary sep 2006...| B loan - Micros. . | [« @%® 1110 AM

The employee/ Second-in-command/ Accountant/ HR Administrator at
Administrative Offices can view the balance with interest whereupon the
dues can be remitted by way of Authority Cheque or direct credit to the
Provident Fund Account N0.317902170055587
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H.R. Administrator at Central Office, on receipt of Authority Cheque or
direct credit to Provident Fund Account will ensure closure of the loan
account. This process may take two to three days depending on the receipt of
Authority Cheque at Central Office. No sooner the loan is closed, the
Second-in-command/Accountanst/HR Administrator can access this
information and then apply for P.F. Loan afresh.

On receipt of loan application on-line, duly recommended by the Second-in-
command/Accountant/HR Administrator, loan will be approved by the H.R.
Administrator at Central Office and sanction will be accorded by the
Trustees. Thereafter the loan amount will be credited to the respective
account. It is necessary that all staff members quote Overdraft/Savings Bank
account Number as given for credit of Salary and ensure that the same is
updated in Union Parivar.

In Provident Fund Module under Union Parivar, once the loan is sanctioned
by Provident Fund Division, Central Office, the E.M.I. will be directly
updated in the Payroll Module and deduction will start from the salary from
the succeeding month. Like wise, deduction from the salary will also be
stopped after the loan is adjusted.
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VIEWING P.F. SLIP

The Provident Fund Slip can be viewed by adopting the following
navigation :-

Employee Self Service> Funds> Provident Fund> P.F. Slip View

2l PF- Slip View - Microsoft Internet Explorer

@Eack © -_\_) @ @ Ch pSearch \“;\\?Favnrites @ L’{gv “_\ﬁ M = I_J ﬁ

File Edit “ew Favorites Tools Help

: Address ‘@ http:/funionparivar, com: 8080/ pspfps/EMPLOYEE /HRMS/cJADMIMISTER WORKFORCE_(GEL), UBI_PF_VRCL_VW.GBL V‘ (=t
Union Bank of India
Home: ez | Sign out
seareh: 2 Hew inow | B~
b Wiy F avarites @ UBI_PF_YRCL_VW
- Emplovee Soif Gervice Enter any information you have and click Search. Leave fields blank for a list of all values
[ Conveyance - —
I Entertainment Expenses { Find an Existing Value
[> Investrnent Declaration /
[ Travel Expenses Bil Emplic: = 251680
[- Briefease Reimbursement Name: - -
> T IR ame: beging with | [PARAR SHAGAWAN VITT Select and click
[> Leave Management Calendar Year:| = v v th/ f h . h
[ LF.C D |
I» Persanal Infarmation Wonth: = v v mon year orwhic
v T‘igl‘;ﬂﬁ;&n CDinclude History  [Correct History [ Case Sensitive P F SI | p to be VleWed B |
[> Advances
b Residential Guarters cearch I Clear | BasicHearch [5] Save Search Criteria
[> Loan
[> Unifarm & Liveries Search Results L
[ Staff\Welfare
= Funds [4] 148 of 4@ [¥] \ /
[> Pensian Calendar Year Month
[ TBD Mamination Form 2007 March
[ Death Relief Fund 2007 September
I Gratuity 2008 March
= Provident Fund 008 September
— HalfYear Closing
2009 harch
— Loan Against Provident
Fund 2009 Septernber
— Month End Processing 2010 March
For Enl 010 Septernb
— Outstanding Loan & 011 March
Advances ¥ zonm Septermnber
L) 2 2012 March v

@ ‘d Local intranet
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After above navigation, the PF slip can be viewed as under.

2l PF- Slip View - Microsoft Internet Explorer

EEX
Q- © W B G P rroenies @ -5 - [

v
i
File Edit “ew Favorites Tools Help
Address ‘a http:/funionparivar, com: 8080/ pspfps/EMPLOYEE /HRMS/cJADMIMISTER WORKFORCE_(GEL), UBI_PF_VRCL_VW.GBL V‘ (=t
Union Bank of India
3
Mesy Window | Customize Padge \n o=
Provident Fund Statement
Employee Detail
EmplD: 251680 PARAB BHAGAWARN WITTHAL Date Of Birth OB/05/1961
Momh  September Year 2010 Date of Joining 28061982
Pension Optee YES Date of Confirmation 01/01/1983
lomination Particulars

Provident Fund Nominee
Maminee 1 S VISHAKHA B PARAB Percentage 100.00
Mominee 2 Percentage
Gratuity Nominee
Mominee 1 VISHAKA BHAGAWAN PARAB Fetcentage 10000
Mominee 2 Percentage
DRF Nominee
Mominee T WISHAKMA BHAGAWAN PARAE G ardian 1 vz Percentage 100.00 b
Nominee 2 Percentage
PF Loan Details Particulars Of NRW Availed
Sr.No Date Amount Purpoese
Date Of Loan Sanctioned 1
Sanctioned Amount 2.
3.
Balance brought forward
VPF 198001.71 PFLOAN 0.000
EPF 66207322 DRF 6725.00
BKC G62073.22 BF TOTAL 1522148150000
Date of Run VPF Contribution

EPF Contribution Bank Contribution PF Loan EMI _ DRF Contribution
Daone

!H Local intranet

+ % T 11:31 M
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Application to start or amend the Vol. P. F.

Staff members can submit online application to start / amend
Vol. P. F. deduction from their monthly salary by navigating
through

Employee Self Service >Fund >Provident Fund > VPF Amount
Declaration

2 YPF Amount Declaration - Microsoft Internet Explarer

@Eack @ d @ @ :h psaarch \;‘\\?Favaritas @ D/:iv :\ﬂ M v I_J ﬂ .?[.

© Fle Edt View Favorites Tools  Help

| address \@ hittp: fjuriionparivar. com: 8080/pspips{EMPLOYEE /HRMS/c JADMINISTER_WORKFORCE _{GBL), UBI_VPF_DECL.GEL v \ Go

Union Bank of India

DLFC & HNew Window | B
[ Personal Information
[ Medical Aid & UBI_VPF_DECL

Hospitalisation Entar any information you have and click Search. Leave fialds blank for a list of all values
[> Advances
E Eesmentlal Guarters { Find an Existing Value '\ Add a Newalue

oan

[ Unifarm & Liveries EmpliD:
> Staff\elfare Pt - 251880
= Funds Other Effective Date:| —

R o [ ~ [pamaizott [E

[ TBD Mamination Form
[> Death Relief Fund Search I Clear Basic Search E Save Search Criteria
[ Gratuity
< Provident Fund
— Half Year Closing o |
— Loan Against Provident
Fund
— Month End Processing
Eor Enl
— Outstanding Loan &
Advances
— PENPFICC LOAD
FROGEAM

Find an Existing ¥alue | Add a Mew Value

— Pension/ Provident
Fund Optee

— Provident Fund Interest
Rate

— Apply for Final PE
vithid rawl
— PF Loan E|

<

el ki P 40TV

B3

<
@ .d Local intranet

worbout to ILIRL.. 2} VPF Amount Dedl.,, = Lo
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After above navigation, the Staff Member will get the following page to
submit his online request to start/ amend/ close his Vol. PF deduction.

23 ¥PF Amount Declaration - Microsoft Internet Explorer

@Eack © J @ @ :_h pSearch *Favarltes @ D}Ev :\ﬁ M < I_J ﬁ ‘.'F:'.

© Fle Edit “iew Favortes Tools Help

Address ‘@ http:/funionparivar, com: S080/pspips/EMPLOYEE /HRMS/c/ADMIMISTER _WORKFORCE _{GEL), UBL_VPF_DECL.GEL v‘ (=]
Union Bank of India
Haome |
E
Mew Window | Customize Page \n ~
VPF Amount Declaration
‘EmplID 281680 Name PARABBHAGANAN WITTHAL Designation SEMNIOR MANAZ/ \
Staff member has
My VPF Deduction as on 08032011 is the OptiOI"I to have
Amount 0.00 OR - -
Percent Of 10,00 (Basic Pay +Special Allowance +Officiating Allowan elther flxed amount
Since 01/04i2004 or percentage of
| hereby autharise you 1o deduct my valuntary contribution every Pay as VP F
Amount 0.000 OR d .
eduction
Percent Of 0.o00 {Basic Pay +Special Allowance +Officiating Allowance)
With effect from ) e
| further agree that | will not amend andfor revoke this autharity for a period of six months from such change \ /
SAVE | SUBMIT =
P.5. To discontinue with your present VPF declaration add 0 to the Amount and Percent OTfields
M

a ‘ﬂ Local intranet

\grkeLE Eo ILIN. ., 3 mount Dedl,,, | = Lo nents 5 000 e B 12:15PM
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GRATUITY

The Retiree/Resignee can submit online application for Gratuity
(Employee Form | ) through ID of Accountant of the Branch/HR
Administrator of Administrative Office by navigating through.

Employee self Service >Funds >Gratuity > Employee form |

2 Employee Form I - Microsoft Internet Explorer o =] 4
File Edit View Favorites Tools Help ‘ |','
N el A 3. B a
Q-0 -HNEAG Pk =H U3
Address |2_‘| bty £/172.31.0, 189 :8888/nsp/ubinr EMPLOYEE MRS o /A DMINIS TER_WORKFORCE_(GRL). UBI_GR4_EMP_FORM_LGBL j Go |Links >
PeopleSoft.
[ L i it a "
b LeFaée. AMAGEMEN J Pew Window | g,
[ Personal Infatmation .
> Medical Aid & Employee Gratuity Form |
Hospitalisation Enter any information vou have and click Search. Leave fields blank for a list of all values
[- Advances
[» Residential Quarters { Find an Existing Value
[ Loan
[+ Staff tielfare .
> Funde Search by: [EmpiD ¥] 52655 Click
[ Pension
[> THD MOMIMATION
eoN e Search
[> Death Relief Fund
= Gratuity bUtton
— Employee Form |
— Lenal Heir Form K
— Mominee Form J

— Gratuity Calculation
— Gratuity Letter
[ Pravident Fund
[ Benefits
[='wiorklist
- NewspapetPeriodicalloutmal

— Reguestior separation
~ Cleaning ExﬁenﬁNewgpaper,ﬂPer\Ddicalf’JDumaI

Manager Self Service

Recruiting

Warkforce Administration

Benefits

Glohal Payroll

Enterprise Learning

Set Up HRMS

PeopleToals -
- Wy Svstem Profile -

1 I
#istart| | &) iser manual rev... |[€]Employes For... « @ 220PM

EMPLOYEE RETIRING ON SUPERANNUATION CAN LOG IN ONE MONTH BEFORE RETIREMET
DATE

EMPLOYEES SEEKING VRS / RESIGNATION CAN LOG IN ONLY AFTER HIS VRS APPLICATION /
RESIGNATION IS ACCEPTED.

THE EMPLOYEES WHO ARE DISMISSED OR COMPULSARILY RETIRED, THE HR
ADMINISTRATOR AT R.O. WILL SEND THE APPLICATION ONLINE ON THEIR BEHALF

SIMILARLY, EMPLOYEES OF OFFLINE BRANCHES WILL SUBMIT THEIR APPLICATIONS TO THE
CONCERNED R.O. ADMINISTRATOR AND R.O. ADMINISTRATOR WILL SEND THE SAID
APPLICATIONS ONLINE TO TERMINAL BENEFITS DEPARTMENT.
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mployee Form I - Microsoft Internet Explorer =10l x|
File Edit Wiew Favorites Tools Help ‘ ﬂ'

Q-0 -HMRAG L,k -5 JUP

Address |@ it //172.31,0, 189 :8888/psp/ubinr EMPLOYEE MRS c /4 DMINIS TER_WORKFORCE_(GBL).UBI_GRA,_EMP_FORM_LGBL

PeopleSoft.

Hotme

=i

Mew Window | Customize Page | , (&=

[ Employee Form | IR Clearance |

Ermployee 1D 52656 Employee Mame: GANMDHI,RAMESH CHAMDER

APPLICATION FOR GRATUITY BY AN EMPLOYEE: FORM, "I

Dear Sir,
| here by apply for payment of Gratuity to which | am entitled under Sub-Section {[) of Section

4 of the Payment Gratuity Act, 1972 on account of my ISuperannuanon after

completion of notless than five years of continuous setvice Jtotal disablement due to accident s total

disablement due to disease with effect from 31/05i2005 . Necessary parliculars relating fo my —

appointment in the establishment are given inthe  staternent below

STATEMENT
{1y Mame in Full ofthe employee: GANDHI,RAMESH CHANDER
(2) Address1 2B MANECK MAHAL
(3)Address2: JUHU TARA RD.
(4) Address3: SANTACRUZ(M)
(5) Addressd.
(6 City MUMBA!
(T} State: Maharashtra
(2) Pin Code:
a1 Aranrch CEMTRAL OFFICE LI

#start| | #1Calculate Absen. . | #1http://172.31.0....|[E1Employee For... [« G228 0:25AaM
(=11

File Edit View Favorites Tools Help ‘ﬂ'
A yane = . 1A

C-©-HNMRERGL,HE®BI-F D

Address |@ http://172.31.0.189:8888/0sp/ubihr EMPLOYEE HRMS/c /ADMINIS TER_\WORKFORCE _(GH Go | Links >

PeopleSoft. Entgr the required
= details

LI ruldn penuu w s e - s

(16) Amount of wage last drawn BASIC: DA Sp. Pay:

(17) Amount of Gratuity Claimed I /CI iCk SAVE button

Il 1was rendered total disabled as a result of -

The evidencehwitness in support of my total disablement are as follows - After Employee Saves

| L o

IIl. Payment may please be made through crossed Bank Chegue the appl |Cat|0n, It WI I I
with go to the concerned

| GANDHIRAMESH CHANDER hereby auipdrize you to effect the recoveries of all H R Ad m i n iStratOr a.t

outstanding dues ofthe Bank from the terminal henefitgMayahle to me RO Ievel
fram any of my previous employers 2

OR
FPavment may be credited to my Savings Bank Account Mo

Branch

|, here by declare that | have not received any Gra

| have received Gratuity amounting to Rs. from my previous employver M\ s

LI Entered By 251680 Designation MANAGER Date 30/05/2005

) Return to Search

Employee Form | | IE_Clearance

bl

Bl Bluser marual .| [« @R 28 929 aM

aiStart| | €] caleulate Ab... | E1http://172.3... |[EJEmployee F...
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ONLINE NOMINATION FOR PF/GRATUITY AND DRF

After submitting nominations for PF/Gratuity/DRF on hard copies, the staff
members can submit online nominations by navigating through

Employee self Service >Funds > TBD Nomination Form>TBD
nominee Form

2l TBD Nominee Form - Microsoft Internet Explorer

eEaEk © J lﬂ lg __h /':_\J Search ‘?‘::(Favnrites @ [:f_‘g' .:; &fl = _J ﬁ _.."

© Fle Edit View Favorkes Tools Help

: Address ‘@ http:ffunionparivar, com: B080/pspips/EMPLOYEE [HRMS fc JADMIMISTER _WORKFORCE _(GEL), UBI_NOM_COMP,GEL V‘ (=t

Union Bank of India
Meru @ Click Add a new value
Search: |
:|® Nominee Details / | | |
by Favorites - Select nomination type i.e.

= Employee Self Service .
I Conveyance /Eind an Existing Value J” Adda New Value
[ Entertainment Expenses PrOVIdent Form/
[ Investment Declaration EmpliD: I:I -
[> Travel Expenses Bill | GratUIty/DRF
-

[ Briefsase Reimhbursement NOIIIiIlEﬂiOI]M)e:‘ Provident Fund

[ Career Planning Date 1: 08032011 [

[> Leave Management

II;;eFrgonal Infarmatian Add | /_ CIICk ADD button

[> Medical Aid &

Hospitalisation Find an Existing Yalue | Add a Mew Value
[ Advances

[ Residential Quarters —

[> Loan

[> Unifarm & Liveries

[ Staff\Welfare

= Funds

[> Pension
= TBD Momination Form

— THD Mominee Form

— Leqal Heir Detail
[> Death Relief Fund D
[ Gratuity
[ Provident Fund
[> Benefits
[ Warklist
—MewspapetPeriodicaliournal

— View Payslin
— Virw Tav Fnrerast

|

£
@ ‘j Local intranet
P — -

0§ user guidelines - ... Links > B e P 1024 M

It is necessary to fill up nomination for PF/Gratuity/DRF separately.



189

After above nomination, the Staff member will get the following
page to enter the details of his nominee

& TBD Nominee Form - Microsoft Internet Explorer

eEack v J @ @ :h pSearch *Favorites @ ng k} p_.ﬂ - |_J ﬁ I'I;’:[.

. Fle Edt VYew Favorites Tools  Help

: Address ‘a hittp:jurionparivar. com: 8030/ pspjps/EMPLOYEE HRMS/c JADMINISTER_WORKFORCE _(GEL). BI_NOM_COMP.GBL ¥ ‘ Go

Union Bank of India

Home | ¥worklist | MutiChannel Console | Addta Favorites | Sion out

B

Mewi Window | Customize Page \n A

| Nominee Page '\ Witness Fage |

EmpliD: 251620 Name: PARAB BHAGAIWAN VITTHAL
o Gmore than one \
Designation:  SENIOR MANAGER Branch: CEMTRAL OFFICE .
Department:  OP - Union Faivar Cell Region: GENTRAL OFFIGE nominee, then use
: - Union Pativar Ce :
o o _ + button to add
Nomination — 08/03/2011 Nomination type: Provident Fund R
Date: more nominee/s
Nominee Details " Firat 1 1 of 1 L2 Las, -
T Enter all fields
Homfo: 1 < | peretaining to
Name 1 | | *Relationship:‘ V| . .
: nominee details
‘Date Of Birth: EEJ Age: D Minor Dependent
Guardian Name: ‘ Relationship To Guardian: \ /
Marital Status: | MARRIED v‘ Status Daie:| ||§J Percentage Share:
Address: | Address 2: |
Adiress 3 | | Address 4 |
City: | | State:l:lq
Pin Code:l:l ||

Application Status hew

i<

a Done ‘ﬁ Local intranet

1, Start o+ [Shorteut 0 L., /2] TBD Nominee For... | = Local Disk {2} fi My Documents 24 user quidelines - . o), e N 10:25 A
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After filling up all data in nominee page, click open witness page
tab to enter the details of witness as appearing on the hard copies
of nomination forms

24 TBD Nominee Form - Microsoft Internet Explorer,

eEack = \q) B @ \‘_’h /':)Search *Favarltes @ ng :;; ﬁJ] = |_J ﬂ f..‘m

© Fle Edit ¥iew Favortes Tools Help

: Address ‘@ http:ffunionparivar, com: G050/pspips/EMPLOYEE [HRMSfc JADMIMISTER WORKFORCE (GEL), UBI_NOM_COMP,GEL V‘ (=]

Union Bank of India

[El»

Mew Window | Customize Page | B Al

htEp  —

Mominee Page i Witness Page \

EmpliD: 251680 Name: PARAB,BHAGAYWAN VITTHAL

Witness No: 1

Namet || |

‘Address1: | | Address 2:
Address 3: | ‘ Address 4:
‘City: | | ‘State: ‘ |Q

Pin Code:

Withess No: 2

‘Name 1 [

‘Address1: | Address 2:
Address 3: | ‘ Address 4:
*City: | | ‘State: ‘ |Q

Pin Code: l:l
|

@ Done ‘Q Local intranet

I3

e+ Shorbeut to ILIN.. 2§ TED Nomires For... == |ocal Disk (C:) 1% My Documents UE& uset guidelines - .., Links L e B 1026 am
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PENSION OPTION FORM
Staff members who have given pension option in terms of B/P
settlement/Joint note dated 27/4/2010, can view their pension option
form by navigating through

Employee self Service > Funds >Pension > Pension option Form

2A Pension Option Form - Microsoft Internet Explorer

A

eﬁack - \_) |ﬂ @ __;j ;jSearch ‘i‘t{Favaritas @

Fle Edit Wiew Favorites Tools  Help

| address \@ hittp: fjuriionparivar com: 8080/pspps{EMPLOYEE /HRMS/c /ADMINISTER_WORKFORCE _{GBL), UBI_PFOPTEE_GBL. GEL

Union Bank of India

Hame |

Menw &
:I D) ~ New Windaw | Customize Page | B 4
[> My Favorites {—\.
L Employee Self Service Pension Option Ap n
[» Conveyance Application Status Approved
[> Entertainment Expenses
[ Investment Declaration
[ Travel Expenses Bill The General Manager {P},
[> Briefcase Reimbursement Department OF Personnel,
[> Career Planning Union Bank of India,
[> Leave Management Central Office,
[LF.C Mumbai - 400 021.
[ Personal Infarmation
[ Medical Aid & sir,
Hospitalisation
[ Advances =
> Residential Quarters | hereby declare that | have read and understood the terms of Settlement § Joint Note dated 27.04.2010 for
I Loan b extending another option to join Pension Scheme. | have understood that the terms of the Settlernentt)oint
> Unifarm & Liveties Mote have heen arrived at on the hasis of the UnionsiAssociations offering to contribute 30% of the initial
[ Staff\elfare funding gap assessed for extending another option for joining the pension scheme. | am agreeable to the
— Funds said contribution of 30% towards the initial funding gap and hereby voluntarily opt to hecome a member ofthe
< Pension Bank's Pension Scheme as per the provisions of the said Setlermentioint Mote and to cease to he &
I Pension Administratar metnber of the Contributory Provident Fund Scheme and irrevocably authotize the Bank § Trustees of the
— Pension Grant Forrn 2 Contributory Provident Fund to fransfer the entire contribution of the Bank along with entire interest accrued
— Commutaion Pension therean, to the credit of Pension Fund. | also autharize the bank to transfer to the Pension Fund an amaount
Form 54 equal to 2.8 times of my revised pay for the month of Novernber 2007 representing my share in the 30%
—men onForm 4 contribution mentioned ahove from the arrears payable to me on account of wage revision in terms of
Bipartite Settlement:Jaint Mote dated 27.04.2010.
[> TBD Notmination Form
[+ Death Relief Fund
[+ Gratuity
[ Pravident Fund PF No 251680
E EUEU?EE;? v Date Of Submission DRODI2010
| e e )

‘-ﬁ Local intranet
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DRF CLAIM

The  Second-in-command/Accountant/ HR  Administrator at
Administrative Offices, on behalf of Staff member who retire on
superannuation or expired will submit online DRF claim as per
following navigation.

Employee self Service > Funds >Death Relief Fund > DRF Application

2 DRF Application - Microsoft Internet Explorer

: eﬁack v d B @ ;h pSearch ‘f:‘:{FavuritEs @ E}jgv ,_:'_,, M @ |_J ﬁ

© Fle Edt ‘iew Favorites Tools  Help

 address \@ http:junionparivar. com: BOADjpspipsEMPLOYEE JHRMS e [ ADMINISTER WORKFORCE _{GEL). UBI_DRF_APPLY. GEL v \ GO

Union Bank of India

Search:

®

[ My Favarites
7 Employee Self Service

E gsgf:gi?]r;ﬁzm Expenses { Find an Existing Value
[ Investrnent Declaration
I» Travel Expenses Bil Search by: Emplip begins Wﬂh:|
[> Briefcase Reimbursement
[> Career Plannin
[ Leave Manager%ent Search | Advanced Search
[ LF.C
[> Personal Information
[+ Medical Aid &
Hospitalisation
[» Advances b
[> Residential Quarters
[ Loan
[> Uniform & Liveties
[> Staffelfare
= Funds
[> Pension
[ TBD Momination Form
< Death Relief Fund
— DRF Accurmulator
Frocess
— DRF Contributions
— DR on
— DRF Members
[+ Gratuity
[> Provident Fund
[+ Benefits
[ Wnrklist

Home | wworklis

>

Mewr Window | n

DRF Application
Enter any information you have and click Search. Leave fields blank for a list of all values

£

[ [ES

‘Q Local intranet

3 DRF App
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After above navigation the following page will be available to enter
the relevant details.

23 DRF Application - Microsoft Internet Explorer,

: - 6 7| O I i ., B L Sy
Q- O A G Pwenr o @ 25 @ - H !
File Edit “ew Favorites Tools Help
: Address ‘@ http:/funionparivar, com: 8080/pspips/EMPLOYEE /HRMS/c/ADMIMISTER _WORKFORCE _{GEL), UBI_DRF_APPLY.GEL "‘ . GO
Union Bank of India
3
~
Designation: GEMNERAL MANAGER Branch: CENTRAL OFFICE y
Department: Rural & Agri Business Div. Region: CENTRAL OFFICE
Retiremernt Death
Date of Cessation: 31/03r2009 Reason: Superannuation
Nominee Number 1 Date 1 D&M412007
Name MRS.K SHOBHA RANI Relation Other Date Of Birth
Nomination type  Gratuity % Share 10000 Dependent
Guardian Name Relation
Marital Status Unknawn Marital Status Date
Address Line 1 Address Line 2
Address Line 3 Adiress Line 4 =
City State Postal Code a
Date of First Installment ; 014012003 Date of Last DRF nstallment:  31/03/2009
DRF Accumulation Amount: 56256.00 DRF Amount Taxable: 19375.00
DRF Amount Payable; 25000.00 POB Date; 20/03/2009 |51
Save I Entered By: DESHPANDE ARAYIND D SEMNIOR MANAGER Date: 20/03/2009 b
@ Done ‘j Local intranet

¥

start



