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Union Bank
of india

Employee Relations Division
Human Resource Department, Central Office

Union Bank Bhavan, 239, Vidhan Bhavan Marg, Nariman Point, Mumbai 400 021.

Staff Circular No.: 6795 Date: 26.04.2018
To: ALL BRANCHES / OFFICES

Officiating duties to Clerical employees as Officers
and payment of Officiating allowance
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It has been brought to our notice that Finacle ID of clerical employees
are being upgraded to perform officiating duties of Officer cadre but
eligible officiating allowance is not being paid to the concerned employees
as per norms. In some cases, upgradation of ID of clerical employees has
become a regular feature.

In this regard, we draw your attention to the guidelines in vogue as
per Bipartite Settlement with regard to procedure to be foliowed for issuing
officiating instructions to the clerical employees and also the officiating
allowance to be paid to them, as per norms.

Since sufficient officers are deployed in the field, such a situation
should not arise that the clerical employees be made to perform officiating
duties as Officers on continual basis. However, in extreme circumstances,
and also as per the exigencies of the Bank, if a clerical employee is required
to officiate as Officer by the Competent Authority, payment of officiating
allowance must be ensured as per the guidelines. Branches are advised to
ensure obtaining approval/ ratification of allowing officiating duties from
not below the rank of Dy. Regional Head/ Chief Manager of respective
Regional Office.

All concerned are requested to take a careful note of the above.
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